1. MACHHOPT IPUMEPHOM ITPOTPAMMBI ITPO®ECCHUOHAJBHOI'O
MOJAYJIA
IIM.01 Opranu3anuoHHO-TeXHUYECKOe o0ecneyeHne padoThl CyJ10B
1.1. O6s1acTh NpUMEHEHUS POrPAMMBI

[Tpumepnas nporpamMmma po¢eCCUOHAILHOTO MOJTYJIA IIM.01
OPraHU3alMOHHO-TeXHUYeCKoe olecreyeHHe padoOThI CYAOB SBJISETCS YacCThIO
IPOrpaMmbl MOArOTOBKH CHELUANIMCTOB cpeaHero 3BeHa coorBercTBun ¢ @I'OC mo
criennasibHOocTH CITO 40.02.03 IlpaBo u cyneOHOoe aaMUHUCTpUpoBaHUE (0a30BOi
MOATOTOBKHM) B YaCTU OCBOEHHUSI OCHOBHOTO BUJIa MPO(ECCHOHAIIBHOU NESITENHbHOCTH
(BIT[): Oprasu3anmoHHO-TeXHH4YecKOe olOecredyeHne padoTbl  CyA0B W
COOTBETCTBYIOIIEH npodeccuoHanbHor komnerenunu (I11K):

[IK 1.1. OcymectBasith pabOTy C 3asBICHUSAMH, >Kano0aMH U HHBIMU
oOpaIieHUsIMHU TpaXKJaH U OpraHu3aluii, BECTH IIPUEM MOCETUTENIEH B Cy/Ie.

I[IK 1.2. TlopaepkuBarhb B akKTyaJbHOM COCTOSIHUM 0a3bl HOPMAaTHUBHBIX
IPaBOBBIX aKTOB U CYyZI€OHOI MPaKTUKH.

[IK 1.3. Ob6ecneunBaTh pabOTy OPITEXHUKH M KOMIIBIOTEPHOW TEXHHKH,
KOMIBIOTEPHBIX CETe M MPOrpaMMHOTO OOeCleYeHHs] Cy/IOB, CAaHTOB CYJOB B
WH(pOpPMAIIMOHHO-TeIECKOMMYHUKAIIMOHHON  cetn  "WuTepHer" (mamee - ceTh
WuTepHerT).

[1K 1.4. OGecnieunBath paboTy apxuBa cyaa.

I[IK 1.5. OcymectBiarh BeleHHE CyAEOHONM CTATUCTUKUM Ha OyMaKHBIX
HOCHUTEJIX U B DJIIEKTPOHHOM BUJIE.

[IK 2.1. OcymiecTBasSTh MpUEM, PErUCTPAIINIO, YUET U XPAaHEHHE CyIeOHBIX JIel,
BEILIECTBEHHBIX JI0KA3aTeNIbCTB U IOKYMEHTOB.

[IK 2.2. OcymecTtBiasath o¢GopMIeHHE JAeNl, Ha3HAYEHHBIX K CyaeOHOMY
pazOupaTeNnbCTBY.

I[IK 2.3. OcyiecTBisiTh HU3BELICHUE JIMI[, YYacTBYWOIIUX B CyJAcOHOM
pa30uparenbCTBe, MPOU3BOJIUTH PACCHUIKY M Bpy4YeHHE CYACOHBIX IOKYMEHTOB U
M3BEIICHUM.

I[IK 2.4. OcymuecTBiaTh perucTpainuio, ydeT U TeXHHYecKoe OoQhOopMIICHHE



HCIIOJIHUTCIBbHBIX JOKYMCHTOB IIO Cy,Z[e6HI>IM ACJIaM.

[Iporpamma npodeccMOHaTBLHOTO MOIYJSl MOXKET ObITh HUCIHOJIb30BaHA B
JONOJHUTEIBHOM  IPO(QECCHOHAIBLHOM  00pa3oBaHMM M NPOo(ecCHOHANTbHOM
HOJIrOTOBKE PaOOTHUKOB B 00JIaCTH CyA€OHOTr0 aJMUHUCTPUPOBAHUSA NPU HAIUYUH

cpeanero (moHoro) oduiero oopazoBanusi. OnbIT pabOTH HE TpeOyeTCs.

1.2. Hesu 1 321244 MOAYJIAA — TPeOOBAHMS K Pe3yJIbTATAM OCBOCHHMSI MOTYJIsI
C uenpro OBIaJCHMS YKa3aHHBIM BUJOM NPO(PECCUOHAIBHOW IEATENBHOCTH U

COOTBETCTBYIOIIMMHU MPO(ECCHOHATBHBIMU KOMIIETEHIIUSIMU OOYyYaroUIuiicss B Xoxe
O0CBOEHHMSI MPO(HECCUOHATBHOTO MOJTYJIS TOJIKEH:
HMeThb MPAKTUYECKHUI ONBIT:

- TI0 OCYIIECTBJICHUIO MOJIHOMOYMI COOTBETCTBYIOIIETO pabOTHUKA armapara
CyJZla B COOTBETCTBUU C €r0 JOJKHOCTHBIM PETJIAMEHTOM;
yMeTh:

- M0JIb30BaThCS HOPMAaTHUBHO-METOAMYECKUMU JOKyMEHTaMu 1o
JEJIONPOU3BOCTBY B CY/IE;

- BeCTH paboTy C JOKyMEHTaMHu (dKCHEAUIIMOHHAs 00paboTKka, perucrpaus,
KOHTPOJIb UCIIOJIHEHHUS );

- COCTaBJIATh U OPOPMIIATH HOMEHKIIATYPY JIe] B CY/E;

- ¢dopMupoBaTh JieJa Ha CTAaUU MPUHATUS M Ha3HAYEHUs K CyAeOHOMY
PACCMOTPEHHUIO U MOCTIE UX PACCMOTPEHHUS;

- COCTaBJISITh,  PENAKTUPOBATH W  OQOPMIISITH  OpPraHU3AIMOHHO-
pacnopsIuTeIbHbIE TOKYMEHTHI;

- oOpamarb K WCIHOJHEHUIO TMPUTrOBOPBI, PEIICHHS, OINPEACICHUs U
MOCTAHOBJICHUS CY/a;

- HUCHOJb30BaTh MH(OPMAIIMOHHBIE TEXHOJOTUM MPU JTOKYMEHTUPOBAHUH U
OopraHu3aluu padoThI C TIOKYMEHTaMU;

- OCYUIECTBJSATh MEPBUYHBIM y4YeT CTaTUCTUYECKOM HMH(OpMalMU B CyAe Ha

6YM3)KHOM HOCHUTCJIC U B 3JICKTPOHHOM BHIC,



- OCYIIECTBIIATH (POPMHUPOBAHHE TAHHBIX ONEPATHBHON OTYETHOCTH;

- OCYILECTBJIATh CIPABOYHYIO pabOTy IO YUETy 3aKOHOAATEIbCTBA U CyIeOHOU
NPAKTHKH B CYJIC;

- OCYUICCTBJIATH ~ OCHOBHBIE  MEPONPHUATHS  OOIIEr0  HaIlpaBJICHUS
OpraHHU3aIMOHHOTO 00CCIICUEHUS ACITSILHOCTH CY/IOB;
3HATh:

- HOPMATHBHO-METOIMYECKHE  JOKYMEHThI IO  JOKYMEHTAI[HOHHOMY
obecrieueHnto paboTHI Cy1a;

- KIacCUpUKAIMIO CIYKEOHBIX JOKYMEHTOB M TpeOOBaHHWSI K HHM B
coorBeTcTBUH ¢ 'OCT;

- KOMIIBIOTEPHYIO TEXHUKY U COBPEMCHHBIE MH()OPMAIMOHHBIC TEXHOJOTHH, UX

NIpUMEHEHHUE TIPU JOKYMEHTUPOBAHWUHU U OpTaHU3aluu paboThl C TOKyMEHTAMH;

- OCHOBBI OXpaHbI TPY/Jla U TEXHUKU OE30MaCHOCTH.

Pexomenayemoe KOJIU4Y€CTBO 4acoB Ha OCBOEHHE NMPOrpamMMbl
npogeccuoHaILHOIr0 MOXYJIA:

MakcumanbHasi Harpy3ka— 388 4acoB, B TOM 4HCII€:

BCEro yueOHoM Harpy3ku oOy4aromierocss — 206 4acos, BKJIIOYas:

TeopeTudeckoe ooydenue — 112 gacos;

IIpakTHYECKUE 3aHATUs- 94uaca

caMocTosiTeNbHas padborta ooyuaromuxcs — 110 yacos;

ydeOHas MpakTuka — 72 vaca.



