1. MACHHOPT IPUMEPHOM ITPOTPAMMBI ITPO®ECCHUOHAJBHOI'O
MOAYJsd
IIM.02. «<ApXuBHOe /1eJ10 B Cy/Ae»

1.1. O6s1acTh NpUMEHEHUS POrPAMMBI

[Ipumepnass nporpamma nOpO(ECCHOHATBHOTO MOAYJS SBIAETCS YacThIO
IporpaMMbl OJATOTOBKU CIIELUATMCTOB CpeAHero 3BeHa B coorBercTBUU ¢ OI'OC
no crenuanbHocTH CITIO 40.02.03 IIpaBo u cyaedbHoe aaMuHUCTpUpOoBaHue (0a30BOit
MOATOTOBKH) B YaCTU OCBOEHHUSI OCHOBHOTO BHJIa MPO(ECCHOHAIIBHOU eI TEIbHOCTH
(BI14): Oprann3anuoHHO-TeXHUYeCKOe o0ecreyeHue PpadoThl CyA0B U
COOTBETCTBYIOIIEH npodeccuoHanbHoi komnereHunu (I11K):

[1K 1.4. OGecnieunBath paboTy apxuBa cyaa.

[Iporpamma npodeccHOHAaTBLHOTO MOIYJSl MOXET ObITh HUCIOJIb30BaHA B
JOMOJHUTENIBHOM — IPO(PECCHOHATBFHOM  O0pa3oBaHUM U MPOQPECCHOHATBHON
MOJITOTOBKE PAaOOTHUKOB B 00JACTH CYyAEOHOrO aIMUHUCTPUPOBAHUS TPU HAIUYUU
cpenHero (ImoxHoro) oouero oopasopanusi. OneIT paboOTHI HE TpeOyeTCs.

1.2. ey 1 3aga4u MOAYJIs1 — TPeOOBAHMSA K Pe3yJIbTaTaM OCBOCHHUS MOAYJISl

C uenpio OBJaJCHUS YKa3aHHBIM BUIOM MPOGECCHOHANIBHOU IEATEIHHOCTH U
COOTBETCTBYIOIIMMHU MPO(HECCHOHATFHBIMA KOMIIETEHIIMSIMU OOYYaIOUIHIiCs B XOJe
OCBOEHUS TPO(HECCUOHATIBHOTO MOAYJIS IOJIKEH:

HMeTh MPAKTHYECKHUI ONBIT:

- 110 OpraHu3alru padoThHI C TOKyMEHTAMU;

- 110 KOMIUJIEKTOBAHHUIO CYJICOHBIX JIeNl M HAPSIIOB ISl TOCTOSIHHOTO XPaHEHUS,

- TI0 OpPraHU3alliy XPaHEHHUS ApXUBHBIX TOKYMEHTOB;

yMeThb:

- IOATOTaBIUBATh CyAcOHbIE Aeia (Hapsiabl) U MaTepuasl IS CAAYU B apXUB;

- OCYILECTBIIATH MOJTHOE 0popMIIeHHE Ae (TOAIMBKY WM NEPEIUIET Jea;

U3BATUE M3 Jella METAIMYECKHX CKpPENoK M CKOOOK; HyMepaluio JHUCTOB U
3aro0JHEHUE JIUCTA- 3aBEPUTEIIS);

- COCTaBIISATh BHYTPEHHIOIO OMUCH TOKYMEHTOB;

- BHOCHUTD HGO6XOI[I/IMI>I€ YTOYHCHUA B PCKBU3UTHI 00JI0KKH Aciia,



- 0OpMIISITH PE3yNbTaThl CIAUM JIEJI HA ApXUBHOE XPaHEHUE;
- cOOJII01aTh OXPAHHBIN PEKUM MOMEUIEHUN XPaHUIIUILL,
- BBIIIOJIHATH NOPSAO0K UCIIOJIb30BaHNs JOKYMEHTOB apXUBa Cya;
- OpraHu30BaTh NMOPSIOK 0TOOpa JOKYMEHTOB U 0()OPMIIEHHE UX Ha YHUUTOKEHUE;
3HATH:

- TOpAJOK OTOOpa Ha XpaHEHHE B apXUB CYJOB JIOKYMEHTOB, HX
KOMIUIEKTOBAHMS, yU€Ta U UCIOJIb30BAHUSI;

- IepeYeHb JJOKYMEHTOB CYJ0B C YKa3aHUEM CPOKOB XpaHECHU,

- HOPMATUBHBIC YCJIIOBUA XPAHCHUA aPXUBHBIX JOKYMCHTOB.

1.3.PekoMeHIyeMO€e  KOJHYECTBO 4YacOB HAa  OCBOCHHE  IPOrpaMMbI
npo¢ecCHOHAIBLHOTI0 MOXYJIS:
Bcero — 263 yaca, B TOM 4HCIIE:
MaKCHUMaJIbHOW y4eOHOM Harpy3ku oOydaroiierocsi — 227 4acoB, BKJIIOYAs:
00s3aTeNbHON ayAUTOPHOM yueOHOM Harpy3ku oOy4aromierocsi — 138 yacos;
CaMOCTOSITeIbHOM paboThl 0Oyuaronierocs — 89 yacos;

y4eOHON MpakTUKU — 36 JacoB.



