1. MACHOPT IPUMEPHOUM MPOT'PAMMBI TIPO®ECCUOHAJIBHOI'O
MOAYJIA
IIM.02. «<ApxuBHOE /1€eJI0 B Cy/Ae»

1.1. O6saacTh NpUMEHEHUsS MPOTPAMMbI

[Ipumepnass mnporpamma mTpo(YECCHOHATBLHOTO MOAYJS SBISETCA YaCThIO
MpOTrpaMMbl TTOJATOTOBKH CIIEIIUATIMCTOB CpeHEero 3BeHa B cooTBeTcTBUU ¢ DPI'OC
o crienrasibHOoCcTH CITO 40.02.03 IIpaBo u cynebHOe anMuUHUCTpUpOBaHKE (0a30BOM
MOJATOTOBKHM) B YaCTH OCBOEHHUS OCHOBHOT'O BHJA MPO(PECCUOHAIBHON JESTEIBHOCTH
(BITIJI): Opranu3anmoHHO-TeXHUYeCKOe obOecriedeHrue padoTbl  CyI0B U
COOTBETCTBYIOMIEH npodeccnoHanbHOr kKomreTeHmu (I1K):

[1K 1.4. O6ecnieunBath paboTy apXuBa Cyja.

[Iporpamma mnpodecCHOHANBHOTO MOJIYJII MOXET OBbITh HCHOJb30BaHA B
JOTIOMHUTENIBHOM — TpodeccuOHaIbHOM  00pa3oBaHMM U IpodecCHOHATBHOM
MOATOTOBKE PaOOTHUKOB B OOJACTU CyACOHOr0 aJIMUHUCTPUPOBAHUS TMPU HATUIUHU
cpeanero (moHoro) odiero oopa3zoBanusa. ObIT pabOTH HE TpeOyeTcs.

1.2. Heau u 3aga4M MOayJIs1 — TPeOOBAHMS K Pe3yJIbTATAM OCBOCHHUSI MOXYJIS

C uenbio OBIaJCHUS YKAa3aHHBIM BHJAOM MPO(ECCUOHAIBHOW NESITEIHbHOCTH M
COOTBETCTBYIOIUMH MPOGECCHOHATHPHBIMA KOMITETCHIIMSIMU OOYYAIOIINIICS B XOJI€
OCBOEHUS MPO(HECCUOHATBLHOTO MOIYJIS TOJKEH:

HMeTh MPAKTUYECKUI ONBIT:

- 110 OpraHu3aluu paboThl C TOKYMEHTaAMU;

- MO0 KOMIUIEKTOBAHUIO CYJICOHBIX JIe] U HAPSAJOB ISl IOCTOSTHHOTO XPaHCHUS;

- IO OpPTaHU3alMKU XPAHEHUS] ApPXUBHBIX IOKYMEHTOB;

YMeThb:

- OJIFOTaBIMBATH Cy/I€OHbIE Jiea (Hapsiibl) U MaTepualbl 1Jis Cllauyd B ApXUB;

- OCYIIECTBIIATH MOTHOE 0hopMIIeHHE N (TTOAMIUBKY WIN MIEPETUIET Jea;

U3bSITHE W3 JieJa METAIMYECKUX CKpPENoK U CKOOOK; HyMepaluio JIUCTOB H
3aro0JIHCHHE JINCTA- 3aBEPUTEIIA);

- COCTaBJISITh BHYTPEHHIOIO OMUCH JJOKYMEHTOB;

- BHOCUTDH HCO6X0)II/IMBIC YTOYHCHUSA B PCKBU3UTHI 00JI0KKH Aciia;



- opopMIIATH pe3yJIbTAaThl ClIaYu JIe] Ha apXUBHOE XPaHECHUE;
- COOJII0/IaTh OXPaHHBIN PEKUM TTOMEIICHUN XPaHUITHIII,
- BBIIIOJIHATH NOPS0K UCIIOJIB30BaHUS JOKYMEHTOB apX1Ba CyJa;
- OpraHu30BaTh MOPSAOK 0TOOpa JOKYMEHTOB U 0(hOPMJICHUE UX HA YHUUYTOXKECHUE;
3HATD:

- TOpsAIOK OTOOpa Ha XpaHEHHWE B apxXuB CYJIOB JOKYMEHTOB, HX
KOMILUIEKTOBAHUS, YU4€Ta U UCIIOJIb30BaHHUS;

- IEPEUYEHb IOKYMEHTOB CYJIOB C YKa3aHUEM CPOKOB XpaHCHUS,

- HOPMAaTHBHBIC YCIOBUA XPAHCHHA aPpXHUBHBIX JJOKYMCHTOB.

1.3.PexkomMenayeMoe  KOJMYECTBO 4YacoB HAa  OCBOEHHE  NPOrPaMMBbI
npodeccuoHaIbLHOr0 MOAYJIA:
Bcero — 263 yaca, B TOM YHCIIC:
MaKCUMaJIbHOW y4eOHOM Harpy3ku o0ydaronierocs: — 227 4acoB, BKIIIOYAs:
00s13aTeNbHON ay TUTOPHOM yueOHOM Harpy3ku oOydaromierocst — 138 vacos;
CaMOCTOSITENIbHOM paboThl 0Oyyaromerocs — 89 yacos;

y4eOHON MpakTUKU — 36 4acos.



