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1. HACHHOPT PABOYEMH ITPOI'PAMMBI YUYEFHOM JIUCITATIIMHBI
OIII.03 ITpaBoBOe ¥ JOKYMEHTALMOHHOE o0ecnevyeHne nNpogeccuoHaIbHOMI
AeSITeJIbHOCTH

1.1. Obnacms npumenenusn paboueil npocpammol

PabGouass mnporpamma yueOHoit mucrmmumasl  OIII[.03 IIpaBoBoe wu
JOKyMEHTAITMOHHOE OOecrnedYeHne Npo(hecCHOHATBLHON JCATEIHHOCTA  SIBISICTCS
4acThl0O OCHOBHOM oOpazoBarenbHO# nporpammel B cooTBeTcTBUU ¢ I'OC CIIO 1o
cuneruanbHocty 43.02.14 ['ocTHHUYHOE J€IIO0.

1.2. Mecmo oucyunaunst 6 cmpykmype o0pazo6ameibHoil nPOZPaAMMbL:

VYue6nas aucriurmunaa OI111.03 TIpaBoBoe U JOKyMEHTAIIMOHHOE 00ECTICUCHUE
npo¢heCCUOHATIBHON JIEITEIILHOCTH OTHOCUTCS K 001enpo(ecCuoHaIbHOMY ITUKITY.

1.3. Ileau u 3a0auu oucuyuniunovl — mpedOBAHUA K Pe3y1bmamam 0Ce0eHU
OUCUUNIUHBL:

B pe3ynbTaTe 0cBOCHUS TUCHUILITUHBI 00yUYalOIIUACS TOJKEH
YMETb:

- OIIPEENATh HEOOXOAMMbIE UCTOYHUKU UH(OPMALIHH;

- OLICHUBAaTh MPAKTUYECKYIO 3HAYMMOCTh PE3YyJbTAaTOB MOMCKA U O(DOPMIISTH
pe3yabTaThl TOUCKA;

- OTPEENATh aKTyaIbHOCTh HOPMATUBHO-TIPABOBOM JOKYMEHTAIUU B
npoecCUOHaNBEHOM eI TeIbHOCTH;

- WCIOJIb30BaTh aKTYaJlbHYI0 HOPMATHUBHO-TIPABOBYIO JTOKYMEHTAIMIO TIO
CIEUHUAIBHOCTH;

- 0pOpMIIATH TOKYMEHTHI,

- MPUMEHATh CPEACTBA HWH(POPMAIIMOHHBIX TEXHOJOTUM [JIi pelIeHUs
npodheCCHOHANIBHBIX 33]1a4;

- UCTI0JIb30BaTh COBPEMEHHOE ITPOrpaMMHOE 00ECIICUCHHIE;

- UCMOJIb30BaTh  HMH(POPMAIMOHHBIE  TEXHOJOTMH  JUIsl  BEJICHMUS
JIETIOTPOU3BOJICTBA.

B pe3ynbraTe 0CBOCHUS TUCIUIUTMHBI O0yJarOUTUNCS T0KEH

3HAThb:



- 3aKOHOJATENbHbIE U HOPMATUBHBIE aKThI O MPEAOCTABICHUH TOCTUHUYHBIX
YCIIYT;

- coJiep)KaHNe aKTyallbHOM HOPMAaTHBHO-TIPABOBOM JTOKYMEHTAIIHH;

- (hopmat oopmieHUs pe3yabTaTOB MOUCKa HH(POPMAIIUH;

- COBPEMEHHBIC CPE/ICTBA U YCTPOKCTBAa HH(POPMATH3AIINY;

- IpaBmIa OPOPMIICHUS TOKYMEHTOB;

- 0COOCHHOCTM O(OPMJICHUSI W COCTABJIEHUS OTACJIbHBIX BHUJIOB —
OpTraHU3AIMOHHO-PACTIOPSAUTEIHHBIX U (DUHAHCOBO-PACUETHBIX JIOKYMEHTOB;

- TOpPSIOK pEerucTpaluv JOKYMEHTOB M BEIEHUS KOHTPOJS 3a HX
UCTIOJTHEHHEM.

B pesynbrare n3ydeHHs AUCUUIUIMHBI OOYYalOIIMHCS OCBAUBAET 3JIEMEHTHI
KOMITCTCHIIN:

[lepeueHpb 00X KOMIETEHIIUN 3JIEMEHTBI, KOTOPhIX (POPMUPYIOTCS B paMKax

JUCITHUITIIMHBI

Kon HauMenoBanue 001X KOMIIEeTeHIIUH

OK 02 | OcymiecTBisiTh TOWUCK, aHAIU3 MW HMHTEPIpETalui0  HHPOpPMAIUH,
HE0OXO0IUMOM JUIsI BBIIOJTHEHUS 3a]1a4 Mpo(dheCCUOHATBHOM eI TeIbHOCTH

OK 03 | [InanupoBaTh W peadn30BbIBATH COOCTBEHHOE MPOQPECCHOHAIBHOE U
JIMYHOCTHOE Pa3BUTHUE

OK 04 | PaGoTtaTh B KOJUIEKTMBE M KOMaHAe, 3P(PEKTUBHO B3aMMOJEHCTBOBATH C
KOJUIETaMHU, PYKOBOJICTBOM, KJIMEHTAMU

OK 05 | OcymecTBiATh  yCTHYWO M IIHCBMEHHYIO  KOMMYHMKAllMIO  Ha
rOCylapCTBEHHOM SI3BIKE C YYETOM OCOOEHHOCTEH COLUAIBHOIO M
KYJIbTYPHOTO KOHTEKCTA

OK 08 | Ucnonw3zoBath cpeacTBa (U3UUECKOM KyIbTYpbl I COXPAaHEHUS U
YKPEIUICHHS 3I0POBBSl B TpoIiecce MPOoPEeCCHOHATBHON NEeATeTbHOCTH U
noJi/Iep>KaHre HEOOXOMMOTO YPOBHS (DU3MYECKOM MOATOTOBICHHOCTH

OK 09 | Ucnonw3zoBath WHGMOPMAIIMOHHBIE TEXHOJOTHU B MPOdecCHOHAIBHON
NeSTeIbHOCTU

Ilepeuenp  mpodeCCUOHANBHBIX  KOMIIETCHIIMH  SJIEMEHTBI,  KOTOPBIX
bopMUPYIOTCS B paMKaX JUCHUTLIMHBI

Kon HaumenoBanue npodeccnoHaIbLHbIX KOMIIETEHIUI

B/l4. |Opranusanusi ¥ KOHTPOJIb TeKyLIed AesiTeJJbHOCTH PadOTHHKOB
CJIYsK0ObI OPOHMPOBAHUS M NIPOJAAK

[IK 4.2 | Opranu3oBbIBaTh JEATEILHOCTh PAOOTHUKOB CIYKObl OpOHUPOBAHUS U
OpoJaXX B COOTBETCTBMM C TEKYIIMMHU I[UIAaHAMH U CTaHJapTamMu
TOCTHHHMIIBI




1.4 PexomeHayeMoe KOJHUYECTBO YaCOB Ha OCBOeHUE padouei
yueOHOH TUCHHUIJIMHBI:

O0bem oOpa3zoBartebHOIl nporpammbl 102 yaca,
B TOM YHCIIC:

- o0s3aTenbHas ayAUTOpHAs yueOHas Harpy3ka oOydarommxcs 82 Jaca;
- KOHCYJIbTAIlUH 2 yaca

[IpomexxyTouHas arrectanus 18 yacos.

1.5. OcHoBHBIE 00pa30BaTeJIbHbIC TEXHOJIOT U
[lpu peanmuszammu  paGodeld  MPOrpaMMbl  HCIIOJB3YIOTCS

TCXHOJIOTHH:

I/IH(bOpMaI_[HOHHO-KOMMYHI/IKaI_[I/IOHHBIC TGXHOJIOFI/II/I,), TCXHOJIOTHA

NporpaMMbl

cleyonme

JIMYHOCTHO-

OPHUCHTUPOBAHHOTIO O6yUIeHI/I$I U BOCIIMTAaHHA, IPUMCHCHHC ACATCIbHOCTHOIO

[moAaxoaa K Opranmn3anuu 06y‘-ICHI/ISI.



2. CTPYKTYPA U COJAEPKAHUE YUEBHOM JJUCHUILJINHBI

2.1. O6vem yuebHoIl Oucyuniunsl U 6UObL YUeOHOU padonvl

Bup yueOHo# padoThI O0bem yacoB
O0bem 00pa3oBaTe/ibHON NPOrPAMMBI 102
O6si3aTe/ibHAsl AyIMTOPHAsI YyueOHAsi HATPYy3Ka 82
B TOM YHCJIC:
MPAKTHYECKUEC 3aHSATUS 34
Kouncyabranumn 2
[TpomexxyTouHas arrecranus B opMe IK3aMeHa 18




3. YCJIOBUS PEAJIMZAIIUU ITPOT'PAMMBI
3.1. Mamepuanvno-mexnuueckoe obecneyenue

Peanm3amus nmporpaMMbl JTUCIUIUIMHBI TpeOyeT Hamudus ydeOHOro kabuHeTra
MIPaBOBOTO M IOKYMEHTAIIMOHHOTO o0ecedeHus Mpo(pecCHOHATLHOM NeITeTbHOCTH

O6opynoBaHue yueOHOTO KabMHETa U pabOUNX MECT:

CTOJl TUCHMEHHBIN, CTYJ, CTOJ TpENoaaBarens, CTyJ MpernoaaBarens, A0CKa

WHTEPAKTUBHAS, IPOEKTOP, IIKa( I TOKYMEHTOB.

3.2. Hnghopmayuonnoe obecneuenue ooyuenus

OcHogHble UCMOUHUKU

1. IlerpoBa I'.B. TIlpaBoBoe ¥  JOKYMEHTAIlMOHHOE  OOeEcCIeUeHUE
npodeCCUOHATIBHON JIeaTeIbHOCTH. — M.: «Akagemus», 2014.

JlonoanumenvHvle UCHOYHUKU

2. Cmonenckuit M.b. OcHoBsl mipaBa. - M.: «®@enuxcy, 2016.

3. Pympinuna  B.B. [IpaBoBoOE oOecrieyeHue  NpoPecCUuOHAITBHON
JnesaTeabHoCcTH. — M.: «Akagemus», 2015.

4. JlIokyMEHTallMOHHOE oOOecreueHrne KaApoBOM JeATelIbHOCTH B  cdepe
WHyCTPUU TOCTEIIPUUMCTBA: MPAKTUKYM : yueb. mocooue / M.I'. JlaBpentneBa, A.B.
MoskaeB ; moa pen. KaHia. UCT. Hayk, jgon. H.I'. MoxaeBoii. — M. : UHOPA-M,
2017.

Hnmepnem-pecypcot

5. Kommanusi  «Kouncynprant Ilmroc», TeMmarudeckuil — kiaccudukarop
«I"paxkanckoe mpaBoy», HHGOpMaMOHHBIN OaHk "llyreBoguTens MO JTOrOBOPHOM
pabore", Tematudyeckuii kinaccupukarop «Tpya W 3aHATOCTH HACEICHHS
[DeKTpOHHBIIM pecypc] - Pexum JOCTyma: http://

http://www.consultant.ru/popular/obob/


http://www.consultant.ru/popular

4. KOHTPOJIb 1 OIIEHKA PE3YJIbTATOB OCBOEHHSI YYEFHOM

Kontposir u

OOCHKAa pPC3YyJIbTAaTOB

JUCHUILIAHBI

OCBOCHUS y4YE€OHOW JIUCITUTLINHBI

OCYHICCTBILIOTCA B ITPOLCCCC IIPOBCACHUA TCOPCTUUCCKUX, IIPAKTHUICCKHUX 3aHSATUM U
I10 pE3yjibTaTaM HpOMe}KYTOqHOﬁ aTTcCTaluu.

Pe3yabTarhl 00y4eHust

Kpurtepun onenku

q)OpMI)I " METOJAbI

BUJIOB OPTaHU3aIIOHHO-
pacropsauTeIbHbIX U
(bMHAHCOBO-PACYETHBIX
JOKYMEHTOB

OPHUCHTHUPOBAHHBIX CUTYalUAX

— TOPSAZOK perucTpanuu - HCIIOJIb3yeT aKTyaJIbHYIO

JOKYMEHTOB U BEJICHUS HOPMaTHUBHO-TIPAaBOBYIO

KOHTPOJIS 3@ UX UCTIOJTHEHUEM | IOKYMEHTAIIHIO

— 3aKOHOJATEIIbHBIE U - TpUMEHSET IpPaBOBbIE HOPMBI,

HOPMAaTUBHBIE aKThI O OCYIIIECTBIISET IIPaBOBYIO

IIPEJOCTaBIECHUN AKCIIEPTU3Y HOpPMaTUBHBIX

TOCTUHUYHBIX YCIyT IIPABOBBIX  aKTOB,  HCIOJb3Ys
MH(pOpMallMOHHbIE CIPABOYHO-
IIPABOBBIE CHCTEMBbI

— CO/Iep’)KaHUE aKTyaJIbHOU - BJIa/I€ET POrPaMMHBIM

HOPMAaTUBHO-IIPAaBOBOU MaTepUaIoM

JIOKYMEHTAIH1

— ¢opmar opopmieHus - YyMEET [PUMEHATh HABBIKU

pe3yabTATOB MOKCKA MPUHSTUS pelieHui B

uHpopMau COOTBETCTBUM  C  CHUTyalluew,

OIICHKHU
3naert:
— 3aKOHOJATEJIbHBIE U - BJIaJICET NpOrpaMMHBIM
HOPMATHUBHBIE aKThI O MaTepUaIoM
IIPENOCTABIIEHUN
TOCTUHHUYHBIX YCIIYT
— COJep KaHUe aKTyaJlbHOU - HUCIIOAB3YET AKTyaJbHYIO
HOPMaTUBHO-TIPABOBOU HOPMAaTHUBHO-IIPAaBOBYIO
JOKYMEHTallUU JOKYMEHTALUIO
— ¢opmar oopmieHus - BJIAJIEET METOAUKON
pE3yAbTATOB MOKUCKA CaMOCTOSITENIbHOM ~ paboTBhl  HaJ
uHpOpMaIu COBEPILICHCTBOBAHUEM YMEHUH;
- OCYLIECTBISET  CaMOOLEHKY,
CaMOKOHTPOJIb Yepe3 HalJIt0/IeHne
3a COOCTBEHHOI J1eATEIbHOCTHIO
— COBPEMEHHBIE CPEACTBA U - yMeeT OCO3HAHHO CTaBUThb LIEIIH
ycTpoiicTBa HH(GOpMATHU3AlMKA | OBIAJACHHUS pasiInYHbIMU VCTHBIN, MHChMEHHBIN
acmekTaMu  1pogeCCHOHATIBHOM | ONPOC
JEATENbHOCTH TectupoBanue
— mnpaBuaa ohopMIEHHS - BIIajieeT nporpammusM | JuddepeHnrpoBaHHblii
JIOKYMEHTOB MaTepHaJIOM 3a4er
— 0COOEHHOCTH O(OPMJICHUSI | - YMEET OMNpeAesaTh NpodiieMy B
Y COCTaBJICHUS OTAEIBHBIX npodeccuoHaIbHO
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Pe3yabTaThl 00y4yeHus

Kpurtepuu oneHKu

DopMBI 1 METObI

OIlCeHKH
OTBEYACT 3a MPHUHATOE PEIICHUE
— COBPEMEHHBIC CPE/ICTBA U - HCIIOB3YET aKTyaJIbHYO
ycTpoiicTBa HHGOPMATU3ALUN | HOPMATUBHO-TIPABOBYIO
JIOKYMEHTAITHIO
YmMmeer:
- OIIPEACNIATh HEOOXOIUMBIE - MIPUMEHSET OCBOEHHBIE
NCTOYHHUKHU I/IH(bOpMaI_II/II/I aJir OpI/ITMbI HpI/I BBITITIOJIHCHU A
CaMOCTOSITEIIBHBIX PabOT;
- BIIQJICET MPOrpaMMHBIM
MaTepHaIoM
- OLICHUBATH HpaKTI/I‘IeCKYIO - - BBIGI/IpaeT 148 HpI/IMeHSIeT MCETOAbI
3HAYUMOCTb PE3YJIbTATOB u CIOCOOBI perIeHus

MoUCcKa U 0(OPMIIATH
pe3yNIbTaThl TOUCKA

pohecCuOoHANBHBIX 3aa4

- OIIPEACIIATh AKTYAJIbHOCTh
HOPMAaTUBHO-TIPABOBOM
JTIOKYMEHTAIUHU B
npodeccroHanbHOI
NEeSATETbHOCTH

- orieHnuBaeT 3 (HEeKTUBHOCTH U
Ka4eCTBO BBIITOJIHCHHUS
pohecCuOoHANBHBIX 3aa4

- UCIIOJIB30BaTh aKTYaJIbHYIO
HOPMAaTUBHO-TIPABOBYIO
JOKYMEHTALUIO 110
CIICLIMAIBHOCTH;

- BBIIOJIHSAET 3aJaHUs B IIOJHOM
00BEME C HCIIOJIb30BAHUEM
IIPABOBBIX 3HAHMIA,

BJIQJICET TIPOTPAMMHBIM
MaTepHUaIoM

- 0hOpMIISTH JOKYMEHTHI

- IPUMEHSIET aITOPUTMBI
COCTaBJIEHUS IOKYMEHTOB C
UCTIOJIb30BaHUEM
YHU(UIIMPOBAHHBIX TPEOOBAHUI

- IPUMEHSATH CPEJICTBA
MH(OPMALIMOHHBIX

TEXHOJIOTUH JUIs peLeHus
po¢eCCUOHANIBHBIX 3a]1a4

IPHUMEHSET OCBOSHHBIE aJITOPUTMBbI
IIPU UCIIOJIb30BAHUHU
MH(POPMALIMOHHBIX TEXHOJIOTUH
JUISI pEIIEHUs] TPOU3BOJCTBEHHBIX
3aja4

- YICTIOJIb30BaTh COBPEMEHHOE
IporpaMMHoOe oOecrieueHue

- BJIaACCT HABbIKAMH
MCIIOJIb30BaHUs IPOrPaMMHOTO
o0ecrieueHns

JKCIIEpPTHAsl OLICHKA
pEe3yJIbTaTOB BBITIOJIHEHHUS
IIPAKTUYECKUX

-HMCII0JIb30BAaTh
nH(pOpMaLOHHbIE
TEXHOJIOTHH JUIsl BEICHUS
JIeJIONPOU3BOICTBA

- 0 OpMIISIET JOKYMEHTHI C yUETOM
TpeOOoBaHUH 3JIEKTPOHHOTO
JOKYMEHTO000pOTa




