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1. MACHHOPT PABOYEHM ITPOI'PAMMBbBI TIPO®ECCHUOHAJIBHOT' O
MOAYJsA
IIM.01 Oprann3anMOHHO-TeXHHUYECKOe obecneyeHne padoTsl Cy/10B
1.1. Ob6aacTh NPpUMEHEHHUS MPOTPAMMBI

PaGouas mporpamma mpodeccronanpHoro momayis IIM.01 opraHu3amuoHHO-
TeXHH4YecKoe olecnedyeHue PpadoTbl CYAOB SBISETCA YacCThl0 POTrpaMMBI
MOJATOTOBKM  CHEIMAINCTOB CcpenHero 3BeHa cooTBerctBUM ¢ PI'OC 1o
cneruanbHOocTr CITIO 40.02.03 IIpaBo u cymeOHOoe agMuHUCTpUpoBaHHE (0a30BOMU
MOJATOTOBKHM) B YaCTH OCBOEHHUSI OCHOBHOT'O BHUJA MPOGECCUOHAIBHON JAEATEILHOCTH
(BIId): Opraau3anuoHHO-TeXHUYECKoe oOecmedeHne PpadoOTbl CyI0B U
COOTBETCTBYIOMIEH podeccnonansuol komneteHuu (I11K):

I[IK 1.1. OcymectBiarh paboTy ¢ 3asBICHUSMHU, KaloO0aMH W WHBIMH
oOpaleHUsIMU TPaXJAaH U OpraHu3aluii, BECTU PUEM ITOCETUTENEH B CyE.

I[IK 1.2. TlogaepkuBaTh B aKTyaJbHOM COCTOSIHUM 0a3bl HOPMAaTHBHBIX
MIPaBOBBIX AKTOB U CyICOHON TPAKTUKH.

I[IK 1.3. Ob6ecneunBaTh pabOTy OPITEXHUKHM M KOMIIBIOTEPHOW TEXHHKH,
KOMIIBIOTEPHBIX CETe M MPOrpaMMHOr0 o0OecledeHusl CyJI0B, CalTOB CyIOB B
MH()OPMAIMOHHO-TEJIEKOMMYHUKAaIMOHHOM cetn  "WHTepuer" (manee - ceThb
HuTepHeT).

IIK 1.4. OGecnieunBarh paboOTy apXuBa cyja.

IIK 1.5. OcymecTBisath BeAcHUE CYACOHOM CTAaTUCTUKM Ha OyMa)KHBIX
HOCHUTEJISIX U B 3JIEKTPOHHOM BHJIE.

[IK 2.1. Ocy1iecTBasTh MpreM, perucTpalnio, yueT U XpaHeHHe Cy/IeOHBIX Jed,
BEILECTBEHHBIX JI0KA3aTEJIbCTB U JIOKYMEHTOB.

I[IK 2.2. OcymectBiarh odopmIIeHHE e, HAa3HAYCHHBIX K CyAcOHOMY
pa3oupaTenbCTRY.

I[IK 2.3. OcymecTBiasTh U3BEIICHHE JUIl, YYacTBYIOIIUX B Cy/IeOHOM
pa3OupaTeNbCTBE, MPOU3BOJUTh PACCHUIKY W BPYYECHHE CYIEOHBIX JOKYMEHTOB H

HU3BEIICHUM.



[IK 2.4. OcymecTBiiTh perucTpanuio, y4eT U TexXHHYeckoe o¢dopMIIeHHE

HCIIOJIHUTCIIbHBIX JOKYMCHTOB 110 CYI[G6HBIM ACJIaM.

[TporpaMMa npogecCHOHAIBHOIO MOIYJsi MOXET OBITh HUCIHOJb30BaHA B
JIOTIOJIHUTEIBHOM  MPO(ECCHOHANBHOM  00pa3oBaHMU U MpodeccCHOHAIbHON
MOJATOTOBKE PaOOTHUKOB B 00JAacTH CyA€OHOrO0 aJMUHUCTPUPOBAHUS IPU HAIWYUU

cpenHero (moyiHoro) odiero oopazoanusi. OnbIT pabOThI HE TpeOyeTCs.

1.2. llesin ¥ 3aga4u MOIYJISl — TPeOOBAHMS K Pe3yJibTATaM OCBOCHHS MOILYJIsl
C uenpio OBJAJCHUS YKAa3aHHBIM BHUJOM MPOPECCHOHAIBHON ACATEIBHOCTU U

COOTBETCTBYIOIIUMHU MPOGHECCHOHAIBHBIMU KOMITETCHIIUSMHU OOYYarOIUUCS B XOJI€
OCBOEHHUSI MPO(HECCUOHATHLHOTO MOJTYJIS TOJKEH:
HMeTh NMPAKTUYECKUH ONbIT:

- TI0 OCYIIECTBJICHHUIO TOJIHOMOYUN COOTBETCTBYIOIIEIO0 pabOTHUKA ammapara
CyZla B COOTBETCTBHH C €0 JOJKHOCTHBIM PETIAMEHTOM;
yMeTh:

- MOJIb30BaThC ~ HOPMATUBHO-METOJIMYECKUMH  JOKYMEHTAMU 1o
JEJIONPOU3BOCTBY B CY/JIE;

- BeCTH paboTy ¢ JOKYMEHTaMH (SKCHEeAMIMOHHAs 0O0pabOTKa, perucTpaims,
KOHTPOJIb UCIIOJTHEHUA);

- COCTaBJISATh U OPOPMIISITE HOMEHKJIATYPY JI€ B CYJIE;

- (¢opMupoBaTh Jeja Ha CTaAUU TPUHATUS U HA3HAYCHUS K CyJaeOHOMY
PAaCCMOTPEHUIO U TIOCIIE UX PACCMOTPEHUS;

- COCTaBJISITh,  pEJAKTUpPOBaTb U OQOPMIIATH  OpraHU3aI[MOHHO-
pacropsiAuTEIbHbBIE JOKYMEHTHI;

- oOpamarh K UCHOJIHEHUIO TIPUTOBOPHI, pEIIECHUs, ONpEeIeIeHUsl U
MOCTAaHOBJICHUS CY/Ia;

- WCTOJB30BaTh MH(POPMAIMOHHBIE TEXHOJOTUU TPHU JOKYMEHTHUPOBAHUU H
OpraHu3aIyy padoThl C JOKYMEHTAMU;

- OCYHICCTBJISITh TIEPBUYHBIA y4Y€T CTATUCTUYECKON WMH(OpMaIuu B Cyle Ha



OyMa)KHOM HOCHUTEJNIE U B DJIIEKTPOHHOM BUJIE;

- OCYIIECTBJIATH (HOPMHUPOBAHHUE JAHHBIX OMEPATUBHON OTYETHOCTH;

- OCYILLIECTBJIATH CIPAaBOYHYIO pabOTy MO y4eTy 3aKOHO/ATEIbCTBA U CYJCOHON
NPAKTHKH B CYJIE;

- OCYULIECTBJIAITh ~ OCHOBHBIE ~ MEPOINPHUATHS  OOILIEro  HalpaBJICHUS
OpPraHMU3alMOHHOTO 00eCTIeUeHUs IEATEIbHOCTH CY/IOB;
3HATh:

- HOPMAaTHUBHO-METOAMYECKHE  JOKYMEHThl IO  JIOKyMEHTAllUOHHOMY
oOecrieueHnto paboTHI Cy/a;

- KJIAacCH(PUKALUIO CIYy>)KEOHBIX JIOKYMEHTOB M TpeOOBaHUS K HUM B
coorBeTcTBUH ¢ 'OCT;

- KOMIBIOTEPHYIO TEXHUKY U COBPEMEHHbIE WH(OPMAIMOHHBIE TEXHOJIOTHH, HX

IPUMEHEHUE TIPU JOKYMEHTUPOBAHUHU U OpraHu3aluu paboThl C JOKYMEHTaMU;

- OCHOBBI OXpPaHbI TPpyJda U TCXHUKH 0e30I1acHOCTH.

Pexomenayemoe KOJIU4€eCTBO 4acoB HA OCBOEHUE NporpaMmbl
Npo(ecCHOHATBHOI0 MOIYJIA:

MakcumanbHas Harpys3ka— 388 4acoB, B TOM YHUCIIE:

BCero yueOHo Harpy3ku oOy4aromierocs — 206 gacoB, BKITIOYas:

TeopeTndeckoe ooydenue — 112 gacos;

pakTU4YecKue 3aHsaTus- 94yaca

camocTosTeNbHas pabora oOyvarornuxcst — 110 gacos;

yueOHas mpakTuka — /2 Jaca.



2. PE3YJIBTATBI OCBOEHUS NPO®PECCUOHAJIBHOTI'O MOAYJIA

PesynpTaToM OCBOEHHS TIporpamMMbl  MPOPECCHOHAIBHOTO MOMYJS — SBJSETCS
oBlaZicHue  OOydalomuMucsi  BUAOM  NpPOdECCHOHAIBHOW  JIEATEIbHOCTH
Opranm3anMoHHO-TeXHHMYECKOe o0ecrmedyeHue PpadoThl CyA0B, B TOM YHCIE
npodeccuonansubiMu (1K) u o6mmumu (OK) xoMmieTeHITusIMH:

Kon HauMeHoBaHue pe3yJbTaTa 00y4eHUust
0K 1.1, OcymiecTBasTh pa60Tyv C 3asABJICHUSIMU, )KEU'IO6EIMI/I U UHBIMH OOpalieHUsIMU
rpaKJaH U OpraHu3aliii, BECTU IPUEM ITOCETUTENIEN B CYJIE.
K 1.2 [TonnepxuBaTh B aKTyaJbHOM COCTOSIHMM 0a3bl HOPMATHUBHBIX NPABOBBIX aKTOB U
" | cyneOHOM NPaKTHKHU.
K 1.5. OcymiecTBisATh BeleHUE CYAeOHOM CTAaTUCTUKM Ha OyMaKHBIX HOCUTENAX U B
AJIEKTPOHHOM BHJIE.
MK 2.1 OcymiecTBasATh IPUEM, PETUCTPALIUIO, YUET U XpaHEHUE CYJeOHBIX /e,
BEIIECTBEHHBIX JI0KA3aTEIbCTB U JIOKYMEHTOB.
IIK 2.2. | OcymecTBasaTs oopMIICHHE JIe]l, HA3HAUYCHHBIX K CYyZICOHOMY pa3OupaTeIbCTBY.
Ocy1iecTBIATh U3BEIICHUE JINL, YIaCTBYIOIIMUX B CYyA€OHOM pa30oupaTenbCTBe,
K 2.3. IIPOU3BOJIUTH PACCHUIKY U BpYUYEHHUE CYI€OHBIX JOKYMEHTOB U U3BELLICHUM.
K 2.4 Ocy1ecTBIsATh PETUCTPALNIO, YUET U TEXHHYECKOE 0(OPMIIEHUE UCTIOTHUTEIbHBIX
" | JOKYMEHTOB 110 CYJI€OHBIM JeJIaM.
OK 1. [Tonumars CYWHOCTh M COLMIbHYIO 3HAYUMOCTD cBoeil Oynyuiel npodeccun,
IPOSIBJISITh K HEH YCTOMYUBBINA HHTEPEC
Opranu3oBbiBaTh COOCTBEHHYIO JESTENbHOCTh, BBIOMPATh THUIIOBBIE METOABI M
OK 2. | ciocoObl BBIOJHEHUS TPO(PECCHOHATIBHBIX 3a/1a4, OLIEHUBATh UX 3PPEKTUBHOCTD U
Ka4yeCTBO
OK 3. [TpuHMMaTh pelieHusl B CTAaHIAPTHBIX U HECTAHAAPTHBIX CUTYalUSX U HECTH 32 HUX
OTBETCTBEHHOCTH
OcymiecTBasTh MNOUCK  WHGpoOpManuu, HeoOxoauMoll st 3¢ddexTuBHOTO
OK 4. BBIMIOJTHEHUSI MPOQECCHOHANIBHBIX 3a/lad, Npo(ecCHOHAIBHOIO U JIMYHOCTHOTO
pa3BUTHS
OK 5 Hcnonb3oBath MH(}OPMALIMOHHO-KOMMYHHUKAI[MOHHbIE TE€XHOJIOTUHU B
" | npodeccroHanbHON AEATETLHOCTH
CaMOCTOSITENTbHO ~ ONPENeNATh 3aJaud  MPO(ECCHOHATBHOIO U JIMYHOCTHOTO
OK 6. | pa3BuTusi, 3aHUMATHCSI CaMOOOpPa30BaHWEM, OCO3HAHHO TUIAHUPOBATH MOBBIIICHUE
KBaJTM(UKAITIT
OK 7 OpueHTHpOBaTbCS B  YCJIOBUAX TMOCTOSHHOTO OOHOBJIEHUS TEXHOJOTHH B
" | npodeccroHaIbHOM NeATeIbHOCTH
Opranu3oBbiBaTh pabodyee MECTO C COONIOJeHHEM TpeOOBaHUI OXpaHbl Tpy.a,
OK 8. | mpou3BOACTBEHHOW  CAaHUTApUH,  UHQEKIMOHHOM W  MPOTUBOIOKAPHOU
0€30MacHOCTH
OK 9. | IlposBAsITH HETEPIUMOCTh KOPPYNIIMOHHOMY MOBEACHHIO
OpraHu3oBbIBaTh CBOIO JKM3Hb B COOTBETCTBHUM C COLMAIbHO 3HAYUMBIMU
OK 10, | MPEACTABJICHIAMH O 310POBOM oOpa3ze >KM3HH, MOAJEPKUBATh JTOJKHBII YpOBEHb

buznaecKoit IMOATOTOBJICHHOCTH, HEOOXOIUMBIH  JIA colMajJbHOM |
poQeCCHOHATBHOMN NESITEIHbHOCTH




CTPYKTYPA U COILEPKAHUE NIPO®PECCHUOHAJIBHOI'O
MOAYJIS ITM.01 Opranu3aniuOHHO-TeXHUYECKOe o0ecnevyeHne padoThbl

Cy/10B

2.1. TemaTudeckuii nian npogeccuoHAJIBLHOT0 MOAYJIsI

O0bemM BpeMeHH, OTBe/ICHHbIN HA 0CBOEHHE

MEKIUCHUTNIIIMHAPHOT0 Kypca (KypcoB)

CamocTosTeIbHAS
Bcero Oobs13aTe1bHAs Ay IMTOPHAS paGora
Koap! HaumeHoBaHus 4yacoB yueOHasi HAarpy3Ka o0y4arouerocst oyuaiomerocs
pa3iesoB (maxc.
Nnpo(ecCHOHAIBHbBIX B T.4.
o Hpotbeccnona.m,ﬂoro yll€6Haﬂ 6 B T.4., B T.4., D
HOMHETEHE MORYIIR HacpyIEa u Bcero " (;%?;i?ﬁm KypcoBast Bcero KypcoBast
nPaKmuKu) ’ P paGora > | pabota
4acoB | MPAKTHYEeCKHe 4acoB
(mpoekr), (mpoekr),
3aHSITHSA,
4acoB 4acoB
4acoB
1 2 3 4 5 6 7 8
Paznen 1.
Opranuzanus u
K 1.1.-MK 1.5
K 2.1.- TTK 2.4 obecrnieueHme 132 88 42 44
cynebHOTo
JICITOTIPON3BOJICTBA - - |
Paznen 2.
K 1.1.-TIK 1.5 OpranuzalmoHHOE
MK 2.1.- [IK 2.4 obecrieueHue 9% 0 30 28
JIESITEILHOCTH CY/IOB
Pasznen3. MJIK
01.03. Opranu3arus
IIK 1.1.-TIK 1.5 U OCYIIECTBIICHUE
K 2.1.-TIK 2.4 Koau(UKAUU 53 26 12 27
3aKOHOJATEIhCTBA B
cyne
Paznen 4. MJIK
01.04. Ocobernnoct
K 1.1.-TIK 1.5 OpraHu3aluOHHO-
K 2.1.- TIK 2.4 TEXHUYECKOTO 33 22 10 11
obecrnieueHus
JIESITEJIBHOCTH CyAeH
K 1.1.-TIK 1.5 YueOHasi NpaKkTHKA
IIK 2.1.-TIIK 2.4 (o npoduiiro 72
CHenuaabHOCTH),
4acoB
Bcero: 388 206 94 - | 110 |




2.2. TpeGoBanuss K MHHUMAJIbHOMY MATEPHAJIBHO - TEeXHHYECKOMY
o0ecne4eHn 10

Peanuzanuss mnporpaMmbl  MOAYJS NpeAnojaraeT Hajlu4yue Yy4eOHOro
kabunera «OO0menpodecCHoOHaTbHBIX MUCHIUTUINHY», OHOTUOTEKH, YUTAITBHOTO
3ajia ¢ BBIXOJIOM B ceTh IHeTepHeT.

ObopynoBanue yueOHOro kaduHera u padoumx Mect KaduHera:
— TOCaJI0YHBIE MECTa MO0 KOJUYECTBY 00YUAIOIINXCS B TPYIIIIE;
—  KOMIUJIEKT HOPMAaTUBHO-TIPAaBOBOM JOKYMEHTAIINH;
—  KOMIUIEKT Y4eOHO-METOANYECKOU TUTEPaTyphl;
— cOOpHHUKH 3aj1a4, TECTOBBIX 3a/IaHH;
—  HaJIAgHBIE TTOCOOUS.

TexHuveckue cpeacTsa 00y4eHus :

[1K, CyneOHas craructuka mnoja cuctemoin «CyneOHoe IeT0onpOUu3BOJICTBOY,

MYJIbTUMEIHATPOEKTOP, IKPaH.

PeaJ'II/IBaI_[I/I}I [mporpaMmbl MOIAYJIA IIPCAIIOIAracT 065[33T€JII>HYIO yqe6Hy}0

IIPAKTUKY, KOTOPYIO PEKOMEHYETCS MPOBOAUTH KOHIIEHTPUPOBAHHO.

2.3. UudopmanuonHoe obecnevyeHue 00ydeHus
OcHOBHBIC HCTOYHUKH

1. O3 PO «O6 opranax cyzeiickoro coobmectBa PO» 4.03.2002 N 30-D3
(pen. ot 05.10.2015)// "Cobpanue 3akonogarenscta PO", 18.03.2002, N 11,
ct. 1022,

2. ®3 PO or 20.0495 r. Ne 45-®3  ((pem. ot 03.02.2014) «O
rOCyJIapCTBEHHOM 3alTUTEe CYACH, MOKHOCTHBIX JIMI] TTPABOOXPAHUTEIIBHBIX U

KOHTpoJmpyromux opraHoB» // "CoOpanue 3akoHomarenscTtBa PD",

24.04.1995, N 17, ct. 1455,



3. @3 or 20.08.2004 N 113-®3 (pen. or 29.12.2010) "O mnpucsxKHBIX
3acemarensx (emepasbHBIX CyAOB OOIeH [opucaukiuu B Poccuiickoit
®eneparnun"// "Cobpanue 3akoHogaTenbcta PO", 23.08.2004, N 34, cT. 3528

4, ®3 PD ot 22.12.2008 Ne 262-®3 «OO6 obecreuyeHun A0CTyna K
uHpopmaluu o AesTenbHOCTU cyqoB B PDy// "CobpaHue 3akoHOAATENbCTBA
P®",29.12.2008, N 52 (u. 1), cT. 6217

S. Pacniopsbxenue IlpaButensctBa P® ot 20.09.2012 N 1735-p <06
yrBepkeHun Konuenuuu ¢eaepanbHoil 1eneBoit nporpammbl  "Pa3Butne
cyneonoit cuctrembl Poccum wa 2013 - 2020 romet // "CoOpanue
3akonojareabcTBa PO", 01.10.2012, N 40, cT. 5474,

6. WHcTpyKkuusa 1no cyaeOHOMY JEJIONPOU3BOJICTBY B PallOHHOM CYyJ€, YTB.
IIpukazom Cynedbnoro aenapramenta npu Bepxosaom Cyne PO ot 29.04.2003
Ne 36 (pen. ot 18.02.2016)// "Poccuiickas razera", N 246, 05.11.2004

7. WNHcTpykius mo J1eI0onpon3BOJICTBY B apOUTpakHbIX cynax PD (mepsoi,
ane/UIALMOHHOM M  KAacCalMOHHOW WHCTaHuui), yTB. IlocTaHoBieHHEM
[Tnenyma BAC P® ot 25.12.2013 N 100 (pex. ot 11.07.2014)// pasmenieno Ha
caiite BAC P® 26.02.2014.

8. "TUMOBOM perJaMeHT OpraHu3aIuu AesTeILHOCTH IPUEMHON cyia 00IIen
topucaukiuun” (yrB. CyneOHbsiM nenaprameHToMm npu BepxoBHom Cyne P®
19.06.2009)

Q. [Ipukaz Cyne6noro nemapramenta npu BepxoBHom Cyne PO ot
15.12.2004 N 161(pen. ot 01.03.2016) "O6 yrtBepxkaeHun HNHCTpyKIUU MO
CylieOHOMY JEeJONPOU3BOACTBY B BEPXOBHBIX CyAax pecnyOJuK, KpaeBbIX H
o0JacTHBIX CyJaxX, Ccygax TopoJoB (eaepaqbHOr0 3HAYEHUs, Cyaax
aBTOHOMHOW 00JIacTM W aBTOHOMHBIX OKpyroB"// Tekct pex. ot 18.03.2013
omybnukoBaH B "bromierene aktoB mo cyaeobnou cucreme", N 10, okTa0ps,
2013
10. IIpuka3z Cyneb6noro nenapramenta npu BepxoBHom Cyae P®D ot

29.04.2003 N 36 (pem. ot 18.02.2016) "OO6 ytBepxkaenun WHCTpYKIUU O
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CyneOHOMY JEONMPOM3BOJICTBY B pailloHHOM cyne"// "brommereHb akTOB IO
cynebnoii cucteme", N 9, aprycr, 2013

11. TIIucemo Cynebnoro nenaprameHta upu BepxosHom Cyae PO ot
25.11.2009 N CHO-AIl/2143 «O Meroauyeckux pEeKOMEHIAIMIX IO
OpraHu3alliM JIEATeIbHOCTH aJMUHUCTPATOpPa BEPXOBHOTO Cy/Aa pPeCIyOIMKH,
KpaeBoro, OO0JIACTHOTO cCyJa, cyda ropojaa ¢eaepalibHOro 3HA4YeHUus, cyaa
aBTOHOMHOW 00JIacTH, aBTOHOMHOTO OKpyra, OKPYXHOTO ((JIOTCKOTO)
BOEHHOTO Cy/a, pallOHHOTO CyJa, TAPHU30HHOI'O BOEHHOrO CyJa» (BMECTe C

"MeTroanuecKkuMu peKoMeHaauusmu...", yte. 24.11.2009)
OcHoBHas1 yueOHas IuTEepaTypa:

1. [IpaBooxpanutenbuble opranbl: yueOHuk / K.®. T'ynenko. — M.:
KHOPYC, 2013. — 376 c.

2. [IpaBooxpanutenbHbie opranbl Poccuiickoit denepanuu: y4eOHUK O]
pen. A.B. Ennonsuesont, O.B. Xumuuesoii, ['.b. Mupzoea: IOHUTHU-IAHA;

3akoH u npaBo, 2013 r.

JlomosiHUTEILHAS JIUTEepaTypa:

1. Anpnpees /. C. [lonstue neeKTHOrO aIMUHUCTPATUBHO-TIPABOBOTO aKTa /
I.C. Auapees //AngmunuctparuBHoe paBo u nporiecc. —2010. —No 6.

2. benos A. H. Jlenonpou3BoACTBO U TOKYMEHTOOOOPOT: ydeOHOE nmocodue/
A. H. benos, A. A.

3. benos. -6-e u3n., nepepad. u qom. —M.: Dkcmo, 2007.

4, bopucoB A. b. KommeHnrtapuii k ['paxkaaHckoMy NpolEeCCyalbHOMY
kozaekcy P® (mocrareiinbiii). — M.: Kamxkuabnid mup, 2009. — 608 c. // http://www.
*****[books/88746

d. Jlenonpou3BoACTBO: 0Opa3Ilbl, JOKYMEHTHI, OPTaHHU3AIMs U TEXHOJIOTHUS
pabotel ¢ yuerom HoBoro I'OCT 6.30-2003 «YHUPUIIUPOBAHHBIE CHUCTEMBI
JIOKyMEHTAITUH. YuudurmpoBannast cucrema OpraHU3alMOHHO -

pacnopsiIuTeNbHON JoKyMeHTaluu. TpeboBaHust K 0POPMIIEHUIO TOKYMEHTOBY /
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http://www.knigafund.ru/books/171721
http://www.knigafund.ru/authors/29432
http://www.knigafund.ru/authors/29432
http://www.knigafund.ru/authors/29432
http://www.knigafund.ru/authors/29433

[B. B. I'anmaxos u np.; mox pea. U. K. Kopueesa, B. A. Kynpsiera]. — 3 — e u3n.,
nepepad. u gon. — M.: [Ipocnekt, 2008
6. I'paxxmanckuii mporecc: yueOHuk / [aBT. koiL.: E. A. bopucosa u ap.]; mox
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3aKOHOJATENbCTBA. JIJIsI NpPEOoJOJIEHHs] YKa3aHHBIX CJOXKHOCTEH, CTyJIEeHTaM

Tpe6yeTC$I IIOCTOAAHHO CJICOUTh 3a HU3MCHCHHsAMHM B 3daKOHOAATCIIBCTBEC,
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oOpaimaTeCsi IpU 3TOM K CPEICTBaM MAacCOBOW HH(OpMALNHU, IOPUAMYECKUM

’KypHasam, npaBoBbIM 0a3zam naHHbIX «KoHcynerantllmocy, «'apaHTy.

2.4.001mme TpeGOBAHUS K OPraHU3alUM 00Pa30BaTeJbLHOI0 Mpolecca

YueOHasi mpakTHKa, KOTOpas HampaBieHa Ha (QOPMHUPOBAHUE Y
oOyJaroluxcs MepBOHAYATIBHBIX MPAKTHUECKUX MPO(ECCHOHATBHBIX YMEHHH,
MPOBOJUTCS B IpodeccroHanbHOM 00pa30BaTENbHOM OpraHU3alii Ui B CyJlax
o0mieit ropucaukiu. O0s3aTeTbHBIM YCIOBUEM JIOMYCKa K yYeOHOM MPaKTUKE B
pamkax npodeccronansHoro Moy [IM. 01 Oprann3anuoHHO-TeXHUYECKOe
obecrieueHne  padoOThbI CyIOB  SIBISIETCS OCBOCHHE CONEpKaAHUS
MEXIUCIUIUIMHAPHOTO Kypca Npo(hecCHOHAaILHOT0 MOJTYJIS.

N3yuenne oo6menpodeccuonanbubix aucuuiuimd O 01,  «Teopwus
rocymapctBa u mpasa», OIl 02. «Koncrurynnonnoe mnpaso», OII 03
«IIpaBooXpaHuTeNbHBIE U CyACOHBIE OpraHbl» MOXET IPOBOJUTHCS
napajuIeIbHO U3YYEHHIO MPOPECCHOHATBHOIO MOAYIISL.

[Ipu opranuzanuu oOpa3zoBaTEIBLHOrO MPOLECCa UCIIONb3YIOTCS JEKIIMOHHO-
ceMuHapckue (OpMbl TPOBEACHHS 3aHATUN, TPAKTUKYM, PEUTHHrOBas
TEXHOJIOTHSI OLICHKHU 3HAHUU oOyyaroniuxcs, MH(}OpMaMOHHO-
KOMMYHUKAIIMOHHbIE TEXHOJOTUHU, KEHC-TEXHOJIOTMH, MIPOBBIE TEXHOJIOTHMH H
Ap.

Bo Bpemsi o00Opa3oBaTrenbHOTO Mpolecca MPOBOAATCS TPYNNOBbIE U

HHAWBUYAJIbHBIC KOHCYJIbTAlIUN

2.5.KaapoBoe obecnieuenne 00pa3oBaTeIbHOrO Mpouecca

TpeboBanus K KBaJM(PUKAMK TEJarOTHUYECKUX KaJApoB, 00ECICUUBAIOIINX
OOyYEHHE 110 MEXKAUCITUTUTMHAPHBIM KypCaM:
HaJMYKME BBICIIETO 00pa30BaHUsI, COOTBETCTBYIOMIETO TPOMIIIIO MOYIISI, OIBIT

ACATCIBbHOCTH B OpraHax IOCTHUIHH.
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TpeGoBanus K KBamu(UKAIIMU MEIArOTUYECKUX KaJIpOB, OCYIIECTBIISIOIINX
PYKOBOJICTBO TMPAKTHKOW: JUIUIOMHPOBAHHBIE CHEIUATUCTBI B  00JacTu
IOPUCIIPY/ICHIIUU.

Ilenaroruyeckuii  cocTaB:  JUIUIOMUPOBAHHBIC  CHEHHUAIUCTBI  —
MpernojlaBaTesid  MEXIAUCIUIUIMHAPHBIX KYpCOB U 0OIIENPOPECCHOHABHBIX
JUCHUIUIMH C 00s3aTeIbHOM CTaXXKUPOBKOW B MPOMUIBHBIX OpraHu3alusx He
pexe 1-ro paza B 3 roma. ONBIT JEATENBHOCTHA B  OpPraHU3ALMAX

COOTBETCTBYIOIIEH MPOPECCHOHAIBHOMN ChephI SIBISIETCS 00s3aTEIIbHBIM.
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1. KOHTPOJIb 1 OHEHKA PE3YJIbTATOB OCBOEHMUS
HPOPECCHUOHAJIBHOI'O MOAYJIA (BUOA
NPO®ECCUOHAJIBHOMN JEATEJLHOCTH)

PesyabTaTsl
(ocBoeHHbBbIE IPOPeccHOHAIbHbIE
KOMIIETEHIIHH)

OcHOBHbIE NOKA3aTeJIN OIEHKH
pe3yJabTara

(I)OPMLI H ME€TO/bI
KOHTPOJIA U OHCHKH

IIK 1.1. OcymecTBasTh

paboTy ¢ 3asdBJICHUSIMH,
x)anobamu U UHBIMH
oOpallleHUsIMU ~ TpakJaH U
OpraHM3alrld, BECTH NPHUEM

MTOCETUTENIEU B CYJIE.

[IK 1.2. ITognepxuBath B
aKTyaJbHOM COCTOSTHUU Oa3bl
HOPMAaTUBHBIX MIPaBOBBIX
aKTOB M CyJIeOHOH IPAKTHUKHU.

IIK 1.5. OcymecTBasaTh
BEJICHUEC cyneOHoM
CTaTUCTUKA Ha OyMaKHBIX
HOCUTENISIX U B DJIEKTPOHHOM
BHJIE.

I[IK 2.1. OcymecTBusTh
MpUEM, PETUCTpALIUIO, YYET U
XpaHeHUe  CyAeOHBIX  Jel,
BEIIIECTBEHHBIX JOKA3aTEIbCTB
U JOKYMEHTOB.

IIK 2.2. OcyumecTBisTh

odopmIIeHHE ne,
Ha3HAYCHHBIX K CyJIeOHOMY
pa3OupaTeNbCTBY.

IIK 2.3. OcyuecTBisTh

U3BCIICHUEC JIVITI,
Y4acTBYIOIIMX B CyAeOHOM
pa3OuparenbCTBe,

NPOU3BOAUTL  PACCBUIKY |

BpYyYEHHE CyneOHBIX
JIOKYMEHTOB M U3BELICHUH.

[IK 2.4, OcymecTBisTh
perucTpaluio, y4eT u
TEXHUYECKOE odopmiIcHHE
WCIIOJTHUTENbHBIX JOKYMEHTOB
10 Cy/1€OHBIM JIEJIaM.

- IIPaBHIIBHOCTH pa6OTI>I C

3asBJICHUSMH, JKalloO0aMH U
WHBIMH oOpalieHusIMu
TpAKIaH M OpPraHM3alni,

BECTU IIPUEM TMOCETUTEIIEU B
cyne.

- TOAAEPXKA B aKTyaJlbHOM
COCTOSIHUU 0a3bl HOPMATUBHBIX
MPaBOBBIX aKTOB M CyAcOHOMU

MIPaKTHUKH.
- NPaBWIBHOCTh  BEICHUSA
CyneOHOM  CTaTUCTUKH  Ha

6YM2DKHI>IX HOCHUTCIKIX MW B
QJICKTPOHHOM BHIC.

- TNpaBWIBHOCTh  TpHEMa,
perucTpaIum, ydera U
XpaHeHUs  CyAeOHbIX  Je,
BEIICCTBEHHBIX JI0KA3aTEIbCTB
U JIOKYMEHTOB.

- MPaBUIBHOCTb OQOPMIICHUS
nel, Ha3HAYEHHBIX K
cyneOHOMY pa30upaTesibCTBY

- CBOEBPEMEHHOCTD
W3BEIICHUS JIUII,
YYaCTBYIOIIHX B CyJIeOHOM
pa3OuparenbCTBe,
MPOU3BONTH PACCHUIKY U
Bpy4E€HUE CyACOHBIX
JIOKYMEHTOB M U3BCIICHUH.

- TOYHOCTb U TTPaBUIBLHOCTH
peTHCTpalvi, ydera u
TEXHUYECKOTO OPOpMIICHUS
WCITOJTHUTEILHBIX TOKYMEHTOB
MO CYZICOHBIM JIeTaMm.

- OIICHKA
pe3yJIbTaTOB
MPAKTUIECKUX
pabot

-3aIUTa BHEAYIH-
TOPHBIX CAMOCTOSI-
TEJbHBIX paboT

- OLIEHKa pe3yJibTara
3a4yé€Ta

- OLICHKA pe3yJibTara
TECTUPOBAHUSA
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@DopMbI 1 METOIBI KOHTPOJIS M OIEHKH PE3YJIbTaTOB O0YUYEHUS JTOHKHBI
MO3BOJIATh TMPOBEPATH y OOy4yaloIMUXCSd HE TOJbKO C(HOPMUPOBAHHOCTD
npo(ecCUOHANbHBIX KOMIETEHIIMI, HO W pa3BUTHE OOIMIMX KOMIIETCHLMHA U

06CCHC‘II/IBaI-OHII/IX 50,4 YMGHHﬁ.

DopmMBbI U
Pe3yabTaTnl op
(OCBOCHHLIB 06]].[1/16 OcCHOBHBIE TOKA3aTeIH METOAbI
KOMIIETeHIHH) OLIEHKH pe3yJibTaTa KOHTPOJIs
EMOHCTpaIMsg HHTepeca KHTepnpeTanus
|[OK 1. ITorumaTe CyniHoCTh U A Ep p PIp
. [oymymieit mpodeccun. pE3yIbTaTOB
COIMAILHYIO0 3HAYMMOCTb CBOCH .
[Oynymieit npodeccuu, mposBIATH K HAOMONCHHH 32
YAy POt > 1P NEeSATEIIbHOCTBIO
Hell yCTOWYMBBIN HHTEpEC
0OyyaroIierocs B
|OK 2. OpranuzoBbsiBaTh Br160p H npuMeHeHueIPonecce
COOCTBEHHYIO JIEATEIBHOCTB, METOZIOB H CIIOC000B perieHns|OCBOCHI
BBHIOHPATh TUIIOBBIC METOJIBI 1 NPOPECCUOHANBHBIX — 3a/1a4 pOOpPa30BATEIBHO
CIIOCOOBI BBITIOJIHEHUS oOJy1acT OpFaHI/I?,aI_[I/IOHHO-H HIpOTpaMMbl
po(hecCHOHATBHBIX 33714, TEXHUYECKOM o6ecreueHnHIPOPECCHOHAIBH
OLIeHMBATH UX SQPEeKTUBHOCTD i [PAOOTEI CYI0B OTO MO,
Ka4eCTBO
- olleHKa (P PEKTUBHOCTU U
KA4eCTBA BBIITOJIHCHUS
|OK 3. IlpunumMaTs penieHus B Sananms - depeHimpo-
CTaHJAPTHBIX U HECTAHAAPTHBIX ’ BAaHHBIN 3a4CT.
peleHre CTaHAapTHBIX W
CUTYaIllMsIX ¥ HECTH 3a HUX
HECTaHIapTHBIX
OTBETCTBEHHOCTH
MpodeCCHOHANIBHBIX 3a7a4 B
oOnacTu OpraHHU3alMOHHO-

[OK 4. Ocy1iecTBIIsSITh MOUCK
nH(popmaruu, He0OXOUMOM ISt

MMOUCK HEOOXOIMMOM

D¢ heKTUBHBIN CIIOCO0 U

MH(OPMaAMOHHO-
KOMMYHHKAITIOHHBIE TEXHOJIOTHH
B TPO(ECCUOHATILHOMN

eI TEIbHOCTH

A (HEKTUBHOTO BBITIOJIHEHHUS nH(pOpMauu.

Mpo(ecCHOHANIbHBIX 3a/a4, Vcnonb3oBaHue  pa3iuyvHbIX]

Mpo(eCcCUOHATBEHOTO U METOJIOB, BKJTIOYAsI

ITMYHOCTHOTO Pa3BUTHUS PIIEKTPOHHBIE.

lOK 5. Mcnonssopats PaGota Ha  2JIEKTPOHHOM
000py10BaHUH
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[OK 6. CaMoCTOSITEIIFHO
OTpENEATh 3aa4l
Mpo¢eCCUOHATILHOTO U
ITUYHOCTHOTO Pa3BUTHS,
3aHUMATHCSI CaMOOOpa30BaHUEM,
OCO3HAHHO IJIAHUPOBATh
MOBBINIIEHUE KBATU(DUKAIIUH

Opranu3zanus
CaMOCTOSATECIBHBIX  3aHITHUH
npu H3YYEHUH
po¢heCCUOHATBHOTO MOTYJIsS
-OCBOCHHE porpamMm
TOTIONTHUTENBHOU  mpodec-
CHOHAJIBHOM MOJTOTOBKH
-TUTAHUPOBAHUE U OCYIIECTB-
JeHre 00y4aroImuMes
MEPOTIPUATHNA TI0 TTOBBIIICHUTO
JTUYHOCTHOTO U KBaIH(U-
KAI[MOHHOTO YPOBHS

|OK 7. OpuentupoBatbcs B
YCJIOBUSIX TOCTOSTHHOTO
OOHOBJICHUSI TEXHOJIOTUH B
podecCHOHANBbHOM eI TeIbHOCTH

YMeHue OpUEHTHPOBATHCA B
YCIIOBUSIX MOCTOSIHHOTO
OOHOBJICHHSI ~ TEXHOJIOTHH B
podeCCUOHAIBHON  JIeSATEeIb-
HOCTH.

|OK 8. OpranuzoBbiBath padbouee
MECTO C COOTIOEHUEM
TpeOOBaHMI OXpaHbI TPyAQ,
[TPOU3BOJICTBEHHON CaHUTApUH,
MH()EKIMOHHOW 1
IPOTUBONOXKAPHOI 0€30MaCHOCTH

YMeHue
pabouee
COOJIIONEHUEM
OXpaHbl
MPOM3BOJICTBEHHOM

CaHWTapyH, UHQPEKIIMOHHOW H
IPOTHH-BONOXKAPHOU

OpraHU30BEIBATH
MECTO C
TpeOoBaHUM

Tpyaa,

|OK 9. [IposiBNIATh HETEPIUMOCTH
KOPPYNIITUOHHOMY MOBEACHUIO

YMmeHue IIPOSIBJISITH
HETEPIUMOCTb KOppYII-
[IHOHHOMY TTOBEJICHUIO

|[OK 10. Opranu3oBbIBaTh CBOIO
PKU3Hb B COOTBETCTBUU C
COI[MAIbHO 3HAYUMbBIMHU
MpEACTaBICHUSIMU O 3JJ0POBOM
oOpa3ze XU3HHU, MOJEPKUBATh
TOJKHBIN YpOBEHB (PU3UUECKOM
[MOITOTOBJICHHOCTH, HEOOXOIMMBII
711 COLIMAJIBHOU U
MpodeCCUOHAIBHON JIeATEIIbBHOCTH

YMmeHue OpPraHU30BbIBATH
CBOIO JKM3Hb B COOTBETCTBHHU C
COI[MAIBHO 3HAYMMBIMHY|

MPEACTABICHUSIMU O 3]I0POBOM|
oOpase >KH3HU, TMOJICPKUBATH
ITOJIKHBIN YPOBEHb
(bu3MYecKoil MOArOTOBIEHHOC-
TH, HEOOXOIMMBIN JIs1
COLIMAJIbHOM U npodec-
CHOHAJILHOM AesITeIbHOCTHU
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