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1. MACHOPT IPUMEPHOUM MPOT'PAMMBI TIPO®ECCUOHAJIBHOI'O
MOAYJIA
IIM.01 Oprann3aumoHHO-TeXHUYECKO0e o0ecreueHue padoThl Cy/10B
1.1. O6saacTh NpUMEHEHUsS MPOTPAMMbI

[IpumepHas IporpaMmma npodeccuoHaIbHOTO MOZYJISI 1IM.01
OPraHU3alMOHHO-TEXHMYECKOoe o0ecredeHHe pPadoThI CYAOB SBISETCS YacThbIO
MIPOrpaMMbl MOJATOTOBKH CHEHUAIMCTOB CpeaHEro 3BeHa coorBeTcTBUM ¢ PI'OC mo
cnermanbHocTr CITIO 40.02.03 IIpaBo u cyaebHoe agmuHuCTpupoBaHHe (0a30BOU
MOJIFOTOBKM) B YaCTH OCBOEHHUSI OCHOBHOI'O BHJA MPO(PECCHOHANIBHON NEATEIbHOCTH
(BITIJI): Opranu3anmoHHO-TeXHU4YeCKOe obOecrieyeHne padoThI  CyI0B U
COOTBETCTBYIOMIEH NpodeccruonanbHor komnetenuuu (I1K):

I[IK 1.1. OcymectBiars paboTy ¢ 3agBICHUSIMH, >Kajo0aMU U HHBIMU
oOpallleHUsIMU TPaXJAaH U OpraHu3aliii, BECTU IMPUEM ITOCETUTENEH B CyI€.

I[IK 1.2. TlogaepkuBath B aKTyaJIbHOM COCTOSSHUM 0a3bl HOPMATHUBHBIX
MIPaBOBBIX AKTOB U CyA€OHON MPAKTUKH.

I[IK 1.3. Ob6ecneunBath pabOTy OPITEXHUKH W KOMIBIOTEPHON TEXHUKH,
KOMIIBIOTEPHBIX CETeM M MNpOrpaMMHOro oOecredyeHus CyJ0B, CalTOB CyJOB B
MH(OPMAIMOHHO-TEIEKOMMYHUKAaMOHHOM cetn  "MHTepHer" (masee - ceThb
WHuTepHeT).

IIK 1.4. OGecneunBaTh paboTy apxuBa cyja.

I[IK 1.5. OcymectBiarh BeleHUE CYIEeOHOM CTaTUCTUKM Ha OYMa)KHBIX
HOCHUTEJISIX U B BJIEKTPOHHOM BHJIE.

IIK 2.1. OcyuiecTBasTh NpUEM, PErUCTPaLIMIO, YUeT U XpaHEeHUe CyJIeOHBIX e,
BEILECTBEHHBIX JI0KA3aTENIbCTB U JIOKYMEHTOB.

I[IK 2.2. OcymectBiiarh odopMmIIeHHE Jel, Ha3HAaYeHHBIX K CyaeOHOMY
pa3OupaTenbCTBY.

I[IK 2.3. OcymecTBiasaTh M3BCIICHUE JUI, YYacTBYIOIIUX B CyIeOHOM
pa30uparesbCcTBe, MPOU3BOJUTH PACCHUIKY W BpyUYEHUE CYACOHBIX JOKYMEHTOB U

U3BENIECHU.



[IK 2.4. OcyuiecTBisiTh PErucTpalyio, y4eT M TEXHHUYECKOe OQpOopMIIEHUE

HCIIOJIHUTCIIbHBIX JTJOKYMCHTOB 110 CYI[GGHBIM JcJIaM.

[IporpaMMa TpPOPECCHOHATBHOTO MOJIYJsI MOXET OBITh HUCIHOJIb30BaHA B
JOTIOTHUTENIBHOM — Npo(decCHOHAaIBbHOM  00pa3oBaHMM U IpodecCHOHATbHOM
MOJTOTOBKE PaOOTHUKOB B 00JacTH CyA€OHOTO aAMHUHUCTPUPOBAHUS TPHU HATUYHH

cpeaHero (moytHoro) odiiero oopa3zoBanus. OMbIT pabOTH HE TpeOyeTCs.

1.2. Leau u 3aga4un MOayJis1 — TPeOOBAHMS K Pe3yJIbTATAM OCBOCHHUSI MOXYJIS
C uenblo OBIAJEHUS YKa3aHHBIM BHJIOM HPO(PECCHOHATBHON NEATETBbHOCTH H

COOTBETCTBYIOIIUMH NMPOPECCUOHAIBHBIMA KOMIIETCHIIMSIMU OOYYAIOIIMIICS B XOJ€
OCBOEHHUSI MPO(HECCUOHATBHOTO MOTYJISI TOJIKEH:
HMeTh NIPAKTHYECKH ONBIT:

- M0 OCYILECTBJICHHUIO MOJHOMOYHMI COOTBETCTBYIOIIEIO pabOTHUKA ammapara
CyJla B COOTBETCTBHUU C €T0 JOHKHOCTHBIM PETIaMeHTOM;
yMeTh:

- I10JIB30BAThCS HOPMAaTHBHO-METOJAMYECKUMHU  JOKYMEHTaMH 1o
J€JIONPOU3BOICTBY B CY/IE;

- BECTH paboOTy C JOKyMEHTaMH (3KCHEAMIIMOHHAs 00pabOTKa, pEerucTparms,
KOHTPOJIb UCIIOJIHEHUS );

- COCTaBJIATh U OPOPMIISITH HOMEHKJIATYPY €T B CYJIE;

- (QopmupoBaTh Jefa Ha CTaJAUM TPUHATHS U Ha3HAUCHUS K CyJIeOHOMY
PaCcCCMOTPEHHUIO U MOCJE KX PACCMOTPEHUS;

- COCTaBJISATh,  pEAAKTHPOBaTH W OQOPMIIATH  OpraHU3alMOHHO-
pacnopsIuTEIbHbIE TOKYMEHTHI,

- o0pamarb K HCIOJIHEHUIO [PUTOBOPBI, PpELIEHUs, ONpENENeHUs H
MIOCTAHOBJICHUS CY/Q;

- HCMOJb30BaTh MH(GOPMAIMOHHBIE TEXHOJOTUU MPU JOKYMEHTUPOBAHUMU H
OopraHu3aluuu padoThl C TOKYMEHTaAMU;

- OCYHIICCTBJISITh TIEPBUYHBIA Y4YET CTATUCTUYECKON WMH(MOpMAIuu B CyJie Ha



OyMa)KHOM HOCHTEJIE U B DJICKTPOHHOM BUJIE;

- OCYIIECTBIATH (POPMUPOBAHUE TAHHBIX OMEPATUBHON OTYETHOCTH;

- OCYIIECTBIISITh CIIPABOYHYIO padOTy IO yUeTy 3aKOHOJATENhCTBA U CYACOHON
MIPAKTUKH B CY/IE;

- OCYIIECTBJIATH  OCHOBHBIC  MEPOIPHUATHS  OOIIEro  HaIpaBJICHHS
OpraHU3alMOHHOTO 00ECIICUCHUS JACATEIBHOCTH CY/I0B;
3HATD:

- HOPMATUBHO-METOJWYECKHE  JOKYMEHTBI TI0  JOKYMEHTAaIlMOHHOMY
obOecrnieueHuto paboThI Cy/a;

- KIaccH(PUKAIUIO CITYy)KEOHBIX JTIOKYMEHTOB M TpeOOBaHUS K HUM B
cootBetTcTBUM ¢ 'OCT;

- KOMITBIOTEPHYIO TEXHUKY M COBpPEMEHHBbIC WH()OPMAITMOHHBIE TEXHOJIOTHH, UX

MPUMEHEHHUE TIPH IOKYMEHTUPOBAHUHU M OPTaHHU3aIlUN PAaOOTHI ¢ JOKYMEHTaMU;

- OCHOBBI OXpaHbl Tpyada U TCXHUKHU 0€e30IMaCHOCTH.

Pexomennyemoe KOJIMY€ECTBO 4acoB HA OCBOCHHE MPOrpamMmbI
npo¢eccHOHAIBHOI0 MOIYJISA:

MakcumanbHast Harpy3ka— 388 yacos, B TOM uucie:

BCero yueOHoM Harpy3ku oOy4varomierocsi — 206 vacos, BKJIOYas:

TeopeTudyeckoe ooyuenue — 112 yacos;

MpaKkTUYECKUe 3aHATUsI- 94uaca

caMmocTosiTeNbHas padoTa odoyuaromuxcs — 110 dacos;

ydeOHas mpakThka — 72 Jaca.



2. PE3YJbTATBI OCBOEHUA TPOPECCUOHAJIBHOI'O MOAYJIA

Pe3ynomamom oceoenus npozpammsl npogheccuoHaIbHO20 MOO0YIA A6NAEHICA
osénadeHue  odoyuarwwuUMuca - 6UOOM  NPOPeccCUOHAIbHOU  0eAmeNbHOCHU
OpzanuzayuonHo-mexuuueckoe oobecnedyenue padomuvl cyoo8, 6 MmMOM Uucie
npogpeccuonanvuvimu (IIK) u oouwgumu (OK) komnemenyuamu:

Kon HaumeHoBaHue pe3yJjbTara 00y4eHus
K 1.1, Ocy1iecTBasATh pa60T}: C 3asABJICHUSIMU, )KaJ'I06flMI/I U HHBIMU OOpalllEHUsIMHU
rpakJiaH ¥ OpraHu3aIHid, BECTH NMPHEM MTOCETUTENICH B CYIe.
K 1.2 [TonnepxuBaTh B aKTyaJlbHOM COCTOSHMHM 0a3bl HOPMATHUBHBIX MPABOBBIX aKTOB U
" | cyneOHOM NPaKTHKHU.
K 1.5. OcyuiecTBisATh BeAE€HUE CYIeOHOM CTaTUCTUKM Ha OyMaXHBIX HOCHUTEISX U B
HJIEKTPOHHOM BHJIE.
K 2.1 Ocy1iecTBIsATh IPUEM, PETUCTPALINIO, YUET U XpaHEHUE CyAeOHBIX /e,
BEIIECTBEHHBIX JI0KA3aTEJIbCTB U JIOKYMEHTOB.
[1K 2.2. | OcymiecTBisiTh 0opMIIeHHE JIeJ], HA3HAYEHHBIX K CyJ1Ie0HOMY pa30MpaTesIbCTRY.
Ocy1iecTBIsATh U3BEIIEHUE JIUL], YYaCTBYIOIIUX B Cy1€0HOM pa30upaTeabCcTBe,
IIK2.3. MPOU3BOINUTH PACCHUTKY M BpyUYEHHE CyIeOHBIX JOKYMEHTOB U U3BEIICHHA.
K 2.4 OcCymIecTBISATh PETUCTPALINIO, YUET U TEXHUIECKOE 0(hOpMIICHIE NCTIOTHUTEIBHBIX
" | JOKYMEHTOB MO CYJCOHBIM JIeTIaM.
OK 1. [Tornmars CYWIHOCTb ¥ COLMANLHYIO 3HAUMMOCTD cBOeil Oymymielr mpodeccun,
TPOSIBIISITh K HEH YCTOWYMBBIA HHTEPEC
OpraHu3oBbIBaTh COOCTBEHHYIO JI€ATEIBHOCTb, BBIOMPATH THUIOBBIE METOIBI U
OK 2. | ciocoObl BHITIOTHEHHS IPOGECCHOHANBHBIX 3a/1a4, OLEHUBATh X 3()()EKTUBHOCT U
Ka4yecTBO
OK 3. [TpuHKMaTh peleHus B CTaHAAPTHBIX U HECTAHAAPTHBIX CUTYAllUsAX U HECTH 3a HUX
OTBETCTBEHHOCTb
OcymiecTBisTh moucK  uH(oOpmaruu, Heooxoaumoud a3 HEKTHBHOTO
OK 4. | BbnosiHeHHd NPOo(EeCcCHOHAIBHBIX 3aJa4, NpOo(eCcCHOHAIBHOIO M JIMYHOCTHOIO
pa3BUTHS
OK 5 Hcnonb3oBath UH(POPMAIIOHHO-KOMMYHHUKAIIMOHHBIE TEXHOJIOTUU B
" | npodeccrnoHanbHOM NeSITETFHOCTH
CaMOCTOATENPHO  OMpPENENATh 3aJadd  MPOPECCHOHATBHOTO M JIMYHOCTHOTO
OK 6. | pa3BuTHs, 3aHUMAThCsl caMOOOpa30BaHMEM, OCO3HAHHO IUIAHUPOBATh IOBBIIICHUE
KBaJIM(prKanuu
OK 7 OpueHTHpOBaTbCSl B YCJIOBUSIX IIOCTOSHHOTO OOHOBJIEHHS TEXHOJIOTMH B
" | npodeccroHanbHON AESTEIHHOCTH
Opranu3oBbiBaTh pabodyee MECTO C COOJMIOJEHHEM TpeOOBaHUM OXpaHbl TPYyAa,
OK 8. | mpou3BOACTBEHHONW  CaHUTApUH,  HMHYEKIMOHHOW W  MPOTUBOIOKAPHOU
0€30MacCHOCTH
OK 9. | IIposiBIATH HETEPIUMOCTH KOPPYINIIHOHHOMY TOBEJCHHIO
OpraHu3oBBIBaTh CBOIO JKM3Hb B COOTBETCTBHH C COIHAIBHO 3HAYMMBIMH
OK 10, | MPEACTaBICHASIME O 370pOBOM oOpase >KU3HH, MOAJIEPKUBATh JTOJKHBIA YPOBEHb
© | pusmueckoit MOJATrOTOBJICHHOCTH, HEOOXOIUMBIA IS COIMAJILHOM u
po¢heCCHOHATBLHOMN AESITEIbHOCTH




CTPYKTYPA U COAEPKAHUE NPO®PECCHUOHAJBHOI'O MOAYJIA IIM.01 Opranun3aiiuoOHHO-TeXHHYECKOe
o0ecneyenune padoThI CyA0B

2.1. TemaTudeckuii uiaH nNpogeccuoHAIBLHOT0 MOAYJISI

O0nem BpPEMEHH, OTBEJIeHHBIH HA OCBOEHHE

IIpakTuka
MEKIUCIUIIIHHAPHOTO Kypca (KypcoB)
CamocrosiTebHAs
Bcero O0s3aTesIbHAs ayIUTOPHAS YyeOHas paGota
Kousl 4acoB HATrpy3Ka 00y4aomerocs oByuaomerocs Ipoussoxcrsennas
HaumenoBanus pasesnon (maxc.
npogeccuoHAIBHBIX B T.4. (o mpodutio
N npodeccuoHAJIBLHOT0 MOIYJIsI yuebHas 6 B T.Y., B T.4Y., Yueonas, )
KOMIIETCHIU I Hazpy3ka u Beero Jaa (;%?)TT(]))}I)II:M&: wypeonas | o | xypeonas 4ACOB cneunzg;,;;)nn s
npaKmuKy) ‘IaCOB, n ngnqecxne pagora ‘IaCOB, padora
p3aHﬂTnﬂ (mpoekr), (mpoekr),
’ 4acoB 4acoB
JacoB
1 2 3 4 5 6 7 8 9 10

K 1.1.-TIK 1.5 Pazaen 1. Opranuszamnus u odecrieueHue 132 88 42 44 ) )
IIK 2.1.-1IK 2.4 CyIeOHOTO AEeTOMPON3BOICTBA
IIK 1.1.-1IK 1.5 Paspgen 2. Oprann3aiuuoHHoe 08 70 30 28 ) }
MNK2.1.-TIK 2.4 00eCTeYeHUE ACATSIIbHOCTH CYI0B
MK 1.1.- K 1.5 Paznen3. MK 01.03. Opranuzanus u “ 26 0 ’;
MK 2.1.- TTIK 2.4 OCYIIECTBIICHHE KOAN(DUKAIIH

3aKOHOJATEIhCTBA B CY/IE
K 1.1.- K 1.5 Pasznen 4. MK 01.04. OcobeHHOCTH 33 » 10 "
MK 2.1.- TIK 2.4 OpraHM3alHOHHO-TEXHIYECKOTO

00eCIeYeHHUs ACATSIIbHOCTH Cy e
K 1.1.-TIK 1.5 YueOnas npaktuka (mo npoguiio 7 7
MK 2.1.-TIK 2.4 CHenuajabHOCTH), 9aCOB

Bcero: 388 206 | 94 - 110 | 72




Conep:xxanne o0yuenusi no npodeccunonanbuomy moay/ao IIM.01 OpranuzanmoHHO-TeXHHYECKO0e o0ecriedeHue padoThl

Cy10B

HaumeHnoBaHue pa3aesioB
npogeccHoOHATbHOI0 MOAYJIS
(ITM), Me:KTUCIUNTHHAPHBIX
kypcoB (MJK) u Tem

Conep:xanue yue0HOro MaTepuaJia, JabopaTopHbie pa0oThl U NPAKTHYECKHE 3aHATHS,
CaMOCTOsITeIbHAS padoTa 00yyaomuxcs, KypcoBasi padoT (poeKT)

O0beM yacoB

YpoBenb ocBoeHust

1 2 3 4
PA3JEJI 1.
Opranusanus u odecrnevyeHue 98
CyaeGHOr0 1eJI0MPON3BOACTBA
MJK.01.01 CyneoHoe 70
JAeJIONPOU3BOACTBO
Tema 01.1. Conepixanue
Hcropus cynedHoro 1. | CynebHoe nemonpou3BOACTBO Iapckoii Poccum m coBerckoro mepuona. CoBpeMEHHOE 2
JeaonpousBojcTsa B Poccun cyae0HOe eTIONpON3BOJICTBO 1
Tema 01.2. Copep:xanue
Cyne0Hoe 1e10NpPON3BOACTBO. 1. | OOwas xapakTepUCTUKa M CUCTeMa CyAeOHOro nenornpou3BojacTBa. OyHKIMKM W 3aaaun 2
IlonsiTne, pynkuuu, odmas CyAe0HOTO JeI0NPON3BO/ICTBA 2
XapaKTepUCTHKA
Tema 01.3. Copep:xanue
CTpyKTypa H IITAThI 1. | IlonsTHe anmapaTa W CTPYKTYpHI CYZOB.
noJpasjeJieHuii, 2. | Bumsr gomkHOCTEH B cepe cyaeOHOTO IEIOPON3BOACTBA. 6 2
o0ecrevynBaIOIIMX BeleHHE e 3. | OyHKIUK cekpeTaps cyaa, cekperaps cyaeoHoro 3aceqanus. OyHKIUH KaHIETIPUH Cyaa
cy1edHOT0 1eJ10NPON3BOICTBA
Copep:xanue
1. | Ionsitue moxymenToB. Knaccudukarus nporeccyaibHbIX JOKYMEHTOB 4 2
Tema 01.4. 2. | OyHKIMH JOKYMEHTOB
IloHsITHE M BUABI JOKYMEHTOB IIpakTHYeckHne 3aHATHSA
1. | CocraBieHnue npoTokosa cy1eOHOTo 3acelaHus IO TPaKAaHCKOMY eIty 4
2. | CocraBnenue cyeOHBIX ONpeAeIeHUN
Tema 01.5. f"”e‘}/’l';a““e = . 7
Xapakrepucruka Huctpykumii no | CTPYKLMS 10 CyA€OHOMY JIeJIONPOU3BOJICTBY B PaHOHHOM cyze. MHCTpyKIust o 4 )
CYNeGHOMY NEIONPOH3BOICTRY JICITOTIPOU3BOICTBY B apOUTPaKHBIX cynax PD
2. | PyKOBOJICTBO TIO JIETONPOMU3BO/ICTBY B BOCHHBIX CY/Iax
Tema 01.6 Conepxanue 10




1. | IIpuem, oTnpaBieHUE U y4eT KOPPECIIOHICHIINN
2. | Peructpamuss W ydYeT YTOJOBHBIX, TPAXTAHCKUX [el, Oel 00 aJMHHHUCTPATHBHBIX
MIpaBOHAPYIIEHUX
3. | OdopmiieHre YroJIOBHBIX W TPaXTAHCKUX A€ Ha CTaJusX NPHUHATUS K NPOU3BOACTBY U
Ha3HaueHHs K Cy/1IeOHOMY 3aceIaHHIO
Opranusanusi 1e101poH3BOACTEA 4. OdopmiteHrEe YTOJIOBHBIX U IPaXKJAHCKUX JIEI TOCIIE UX PACCMOTPEHHS
Y MHPOBOTO CyALH 5. | OcobGeHHOCTH AETONPOU3BOACTBA MO AenaM 00 aIMUHUCTPATUBHBIX MTPABOHAPYIICHUSIX
IIpakTHyeckue 3aHATHSA 4
1 OdopmiteHne KypHAIOB yueTa BXOAAIMIEH U HCXOIIEH KOPPECTIOH ICHITHH
2 CocraBneHne akta 00 OTCYTCTBUM JOKYMEHTa WIM JpPYyTUX BIOXEHHH B ITOYTOBBIX
OTHpaBJICHUIX
Conep:xanue
1. IIpuem, oTnipaBiaeHUe U y4eT KOPPECIIOHACHIIMH
2. | Peructpamuss W ydYeT YTOJOBHBIX, TPaXTAHCKUX [N, Oel 00 aJMHUHHUCTPATHBHBIX
npaBoHapymeHuax. OpopMIIeHIE YTOIOBHBIX U TPAXIAHCKUX /€T Ha CTaIUsIX IMPUHATHSI K
MIPOM3BOACTBY M Ha3HAueHHs K cyaeOHoMy 3acemaHnio. Od¢opMmieHHE YTOJIOBHBIX H 10
TpaXIaHCKUX JIeN MOCTe UX PACCMOTPEHUS
3. | OcoGeHHOCTH IeTONPOU3BO/ICTRA N0 [eTaM 00 aIMHHUCTPATHBHBIX IPABOHAPYIIICHUIX
Tema 01.7 4. | Opranusanus IeNONPOU3BOICTBA TIPU PACCMOTPEHUHU JENT B CYJE C YUAaCTUEM MPUCIKHBIX
Opranuszanus 1e10Npou3BoACTBA 3acenarenen
B cucTeMe deaepaibHbIX CyA0B 5. | Tlpuem u y4er fen ¢ aneNIsIMOHHBIMU Ka100aMM U IPeICTABICHUSIMU
o01eil IpUCIUKINU IIpakTHyecKue 3aHATHUS
1. | OdopmiieHne yroJoBHBIX A€ Ha CTaUU UX ITPUEMa M PACCMOTPEHUS
2. | OdopmiieHne rpaXxJaHCKUX JIe]l Ha CTaINU UX IpHeMa U PaCCMOTPEHHS
3. Odopmitenue e 00 aAMUHUCTPATUBHBIX PABOHAPYILCHUSIX HA CTAIMU UX IIpUeMa 1
paccMOTpeHus 30
4. | Ilopsaaok BEIHECEHUS PEICHHS M0 TPAKJAHCKUM JeJIaM,
5. | lopsmok BEIHECEHHUS PEIICHUS IIPUTOBOPA, OIIPEICIICHIS Cy A TI0 YTOJIOBHBIM JIeIaM
6. | IIpoTokon cynmeOHOTO 3acenaHus B CyIe KaCCAlMOHHOW HHCTAHIIMA OOIIEH FOPUCINKINT
7. | Tlopsimok BeZeHUS MPOTOKOJIA CyIeOHOTO 3aceAaHusl.
8. | CocraBieHre IpoTOKOJIa Cy1e0HOT0 3ace/laHus 110 YTOJIOBHOMY eIy
Tema 01.8 Conep:xanue
Opranuszanus geonpousBoacTea | 1 [IpueM, oTpaBieHHe U y4eT KOPPECIIOHACHIINU
B CHCTeMe apOuTPaKHbIX Cy10B 2 [IpoxokeHre NCKOBBIX 3asBICHUH U CyJeOHBIX [IeJI B IEpBOW MHCTAHIIHH. 8
PO 3 Jlenmorpon3BOICTBO MO IPHUEMY U PAaCCMOTPEHHIO aleIUIAIIHOHHBIX JKAI00
4 Jlemorpon3BOACTBO MO MPOXOKICHUIO KaCCAIIMOHHBIX JKAI00
IIpakTnyeckne 3aHATHS
1. | OdopmieHue XypHaja ydeTa BXOIAIICH 1 UCXOIAIIeH KOPPECIOHICHIINI 4
2. | OdopmiieHre, MpUHATHE 3asBIECHUS K IPOU3BOJICTBY

10




CamocrosiTesbHasi padoTa npu u3ydenuu pasgena 1. IIM.01

CucremaTuyeckas Hpopa60TKa KOHCIIEKTOB 3aHITHH.
HO,HI‘OTOBKa K MMPAKTUYCCKUM pa60TaM C UCIIOJIB30BAHUEM peKOMeHZ[aHI/Iﬁ npernoaaBaTeiis.
HOHFOTOBKa peq)epaTOB 1 JOKJIAJOB IO PEKOMCHAALUAM NPCIIOAaBaTCIIs.

IIpuMepHas TeMaTHKa BHeayAUTOPHOI caMOCTOATEIbHOI padoThI:
1. TloaroroBka JMOKIJIAJOB W MPE3EHTAIMI 110 HCTOPUH CYJEOHOTO JeTI0NPON3BOICTBA

2. H3yueHne BUAOB ODKHOCTHBIX PErTAMEHTOB PAOOTHUKOB ammapaTa pailoHHOTo cyzaa
3. CpaBHUTETBHBI aHAIN3 (YHKIHUN CEKpeTaps Cya U ceKperaps CyaeOHOTro 3acemaHus 44
4. CocraBieHne 1mana paboThI cekperaps cyna
5. CocraBneHue XypHaJla yaeTa M CIIPaBOYHOTO JIFCTa BEIIECTBEHHBIX JOKA3aTeIbCTB
6. MU3yuenue «THIOBOro periiaMeHTa OpraHu3alyy JIesITeNbHOCTH IPUEMHOH cy/ja 00IIeH IOpUCIUKIIMNY U ITOJrOTOBKA OTBETOB Ha
MIOCTaBJIEHHBIE BOIPOCHI
7. Odopmienue cyaeOHOMN MOBECTKH MO YTOJOBHBIM U TPAXKIAHCKUM JIE]IaM
8. Amnamuz @enepanbHoro 3akoHa P@ «O npuCsSHKHBIX 3aceqaTersixy
9. CpaBHHUTETBHBII aHAIN3 0COOEHHOCTEH Cy1eOHOr0 AETOMPON3BOJICTBA IO YTOJIOBHEIM, TPAKIAHCKAM M apOUTPaKHBIM JellaM
PA3JEJI 2.
OpranuzanuoHHoe ofecreyeHue 98
AesITeJIbHOCTH CY/I0B
M/K.01.02 Obecnieuenue
paccMoTpeHusl Cy/ibeil YToJ0BHbBIX
U FPasKAAHCKUX JIeJ1 U e 00 98
aIMHUHHCTPATHBHBIX
NPaBOHAPYLIEHUSX
Copep:xanue
Tema 02.1. 1. JlonsTue opranusanuu paboTsl M OPraHU3aIMOHHOT0 00eCIIeYeHUs NeITebHOCTH CyI0B
Opranusanust pa6oTsl 1 o61eit ropucaukiyy. OCHOBHBIE HOPMaTHBHBIC ITPABOBBIE aKThI, PEryITHUPYIOLINE
OpPraHM3alHOHHOIO o0ecneYeHus OpTaHM3aIMIO AEATEIBHOCTH CYJOB. 3aaull amnmapara CyJa U OpraHu3alus ero paboThl. 2
AesITeJIbHOCTH cy10B B PD JlomxHOCTHOH coCTaB cy/10B 0011e# I0pUCAUKIMU. Pactipenenenune 00s3aHHOCTEH MEX Ty
CyZbSMH U armaparoM cynoB. IlnannpoBanue paboThl, KOHTPOJIb U MIPOBEPKA HCIOITHEHUS
Tema 02.2 Conep:xanue
Hayunasi opranmsanusi Tpyaa B 1. | IlonstHe, nenu M 3aja4d HayYHOM OpraHW3alMU TPyAa NPUMEHHUTENHFHO K OpraHH3aliu
cyae JearenpHocTd  cynoB. OCHOBHBIE HampaBlICHUS HAy4YHOW OpraHu3aluu Tpyda IpH 2
Opra”u3aIy padoThl B CyAax OOIIEH IOPUCTUKITII
Tema 02.3. Copep:xanue
O0mas XxapaKTepHCTUKA 1. | IlonsTHe, €N ¥ OCHOBHBIC HANPABICHUS OPTaHU3ALUOHHOIO 00ECIEUEHUS JIESITEbHOCTH
OpPraHM3alMOHHOIrO odecreyeHus CyZoB 0OIIell IOPUCIUKIINN U OPTaHOB CyleHcKkoro coobmectBa. OCHOBHBIE MEPOTIPHATHS ’

JesITeJIbHOCTH Cy10B 0011ei
HOPHUCIUKIINA U OPTAHOB
cyleiickoro coodmecrsa

00IIIero HampaBICHUS OPTraHU3AIMOHHOTO  OOecledYeHnus NEeATeTHbHOCTH CYIOB OOIIei
FOPUCITUKITUH U OPTAHOB CYJICHCKOTO COOOIIECTRA.
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Copep:xanue

T 1. | IocTynienue rpax1aHCKHX A€ B CY/ M pacupeiesieHHe UX MEXAY cyabsiMu. OpraHu3anus 2
ema 02.4. paboTHI Cy/IbY 110 N3YYECHUIO MAaTEPHUANIOB I'pakaaHCKuX Jei. [loaroroBka x cyieOHOMY
Opranusauus padors! 5 cyne 0 [TnanupoBanue cyneOHOro pa3orparenscTBa
o01eil IOpUCIMKUIMH 110 PasOUPATCIbCTBY. P YA P P
MOATOTOBKE I'PAKIAHCKHUX /eJI K IpaxTuueckue saniaTus
CyNeGHOMY Pa3OUpATeNLCTRY B 1. | CocraBiaeHue DOKYMEHTOB 00 OIOBELICHWH YYaCTHHKOB IIpOIleCCa O BPEMEHH WU MECTe
cy/ie epBoii HHCTAHIIH 2. | cynmebHOro pa3duparenbCcTBa 6
3. | OdopmieHne y4eTHO-CTaTUCTHUECKUX KapTouek (GopMbl Ne 6 1o TpaskIaHCKUM JIeIaM
) OdopmiteHre onpenesieHui cyaa 0 BO30YKIEHUH TPaKIaHCKOTO Jielia U MPUHITHH ero K
MIPOU3BOJICTBY, 00 OCTABJICHHUH MICKa 0e3 IBHKCHHUS
Tema 02.5. Copep:xanue
Opranuzanusi padoTbl B cyfe 1. | IloctymieHue yroloBHEIX JIel B CYJ U paclipefeieHue UX MKy CYAbIMH
o01I1eii IOPUCANKIINT N0 2. | Opranmzaiyst paboThI CyIbH 10 U3YYEHHIO MaTEepHaIOB YTOJIOBHBIX J€T
MOATOTOBKE YroJOBHBIX €] K 3. | TlonroroBka k cynebHoMy pa3buparenscTBy. IlmaHupoBaHue CyIeOHOTO CIIEACTBHS 8
cyne0HOMY pa30oupaTebCTBY B 4. | Opranuzanus pabOTHI CyIbH MO MOJArOTOBKE K CYJICOHOMY pa3OMpaTEIbCTBY U M3YyUCHHIO
cy/ie NepBoii HHCTAHIUU MaTepHaIoB Jied 00 aJMUHICTPATUBHBIX PaBOHAPYIICHUAX
. IIpakTHyeckue 3aJaHus
1. | OdopmieHue cyneOHBIX TTOBECTOK
2. | OdopmiieHHE perucTpaiyy 1 y4eTa YroJIOBHBIX e B PAOHHOM CyJie
3. | OdopmiieHHE yIETHO-CTATHCTHIECKUX KapTouek (GopMbl No 5 11 YTOIIOBHBIX AeT
4. | IlpucBoeHHE MHIEKCOB KaTETOPHSM JIeJl, pACCMAaTPUBAEMBI B CyaX OOLIEH IOPUCTUKIINU 14
5. | Peructpanus, yder u opopmieHHE MOCTYNUBIINX B CyJ MaTepHalOB YrOJOBHOTO Jela B
MOpsIZIKE 10CYeOHOTO MTPOU3BOICTBA
6. | Odbopmnenne npuema, ydera W XpaHEHHUs BEIECTBEHHBIX JOKA3aTeNbCTB M JIMYHBIX
JIOKyMEHTOB OCY>KIE€HHBIX
7. | CocraBieHue NpoTOKOJIa O MPUHSITUY 3aJI0Ta
Tema 02.6. Conep:xanue
Opranuszanusi paéoTsl B 1. | TloctyruieHne apOUTPasKHBIX €N B CyJl M PACTIPEAEIICHUE HX MEXKILY CYIbsIMU 6
apOuTpaKHOM cy/e 1o 2. | Opranm3anus pabOTHI CYIBH MO U3YYEHUIO MaTEPHAIIOB apOUTPaKHBIX eI
MOATr0TOBKE I'PAXKAAHCKUX 1€ K 3. | IloaroroBka k cynebHOMY pa3ouparenscTBy. IlnannpoBaHue cyneGHOro pa3oupaTenbcTa
cyne0HOMY pa30oupaTe/bCTBY B ITpaKTHYECKHE 3aIaHHS
cyde HepBoii HHCTAHIHH 1. | Pabora ¢ Permamentom apOuTpaxkubix cyaoB P®, yrtB. IlocranoBienmem Ilinenyma 4
2. | Beiciero Apbutpaxuoro Cyma PO ot 05.06.96 . Ne 7
Odopmitenne onpeneneHnii apOUTPaXKHOTO CyAa O BO3OYXIECHHM JeJla U MPUHITHH €To K
TIPOU3BOACTBY
Tema 02.7. Copep:xanue 2
Opraauzanusi paccMOTpeHHUs B 1. | OcHOBHBIE HaNPaBJICHHUS TIOATOTOBKH CyJIbH K PACCMOTPEHUIO JIeJ B CYAaX aneuIIMOHHON
cy/ax oouieil IpUCIUKINN Jesia B Y KacCallMOHHOM MHCTaHLIUIX
CyAe0HOM 3aceaHuH IpakTHYeCKHe 3aHATHS 2

aneJIIHMOHHOM U KacCallMOHHOM

1

| O(I)OpM.]'ICHI/IC IpueMa 1 ydueTd YaCTHBIX ’Kajao0 u HpeI[CTaBHGHPIfI, A€ C anCJIIAIHMOHHBIMHA
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MHCTAHIUHA

| Kamo6aMu u HpeCTABICHHAME B PAilOHHOM CyJIe

Tema 02.8.
OpraHu3anms pacCMOTPEeHHs B
apoOMTPaKHBIX CyIax JieJia B
cya1e0HOM 3acelaHUU
aneJUIAUMOHHOM U KacCAlUOHHOI

Copep:xanue

1.

OCHOBHEBIE HalpaBJICHUA NOATOTOBKU CyAbU K PACCMOTPEHUIO €I B CyJax aneJuIsIIuOHHON
" KaCCﬂHHOHHOﬁ WHCTaHIUAX

MHCTAHIUI
Tema 02.9. Copep:xanue
Opranuszanus padoTsl Mo 1. | [opsmok paccMOTpEHUs B CyaxX »*ajo0 MPOIECCyalbHOTO XapakTepa

PaCCMOTPEHHIO KaJI00 U 2. | Ilopsmok paccMOTpEeHHs B CyJax >Kajlo0 1 3asiBJICHUH HENPOIECCYalIbHOTO XapaKkTepa
3asIBJICHUIT TPaK/1aH H PUEMY Opranuzanusi npremMa noceTuTenei
HoceTHTeJIeH B cyaax IIpakTHYecKHe 3aHATHS
1 | Perucrpanus u yueT HempollecCyallbHBIX 3asiBICHHH 1 jkao0 Ha paboty cyna
Tema 02.10. Copep:xanue
I'ocynapcTBeHHBIC OpPraHbl, 1. | Cucrema u CTpYKTypa | IpaBOBbIE OCHOBBI JesitesibHOCTH CyneOHoro aenapramenTa mnpu
AOJIKHOCTHBIE JIMIA U BepxosHoMm Cyne P®. IlonHoMouHs, CTPYKTypa U OpraHU3alus AEATEIbHOCTH yIIpaBIeHUN
CTPYKTYpPHbIE MOApa3aeeHust (otmenoB) CynebHoro nemaprtameHTa B cyObekTax P®. BzaumopelictBue cyaeOHOTO
CY/A0B, OCYIUECTBJISIIOIIHE JlellapTaMeHTa ¢ JIPYTMMHM TOCYJApCTBEHHBIMU U IIPABOOXPAHUTEIBHBIMU OpraHaMu II0
OpraHu3alnMoHHOe obecmeyeHUe BOIIpOCaM O0ecCIIeYeHus NeATETFHOCTH Cy/I0B
HX JeATeIbHOCTH
Tema 02.11. Copep:xanue
Me:xayHapoaHo-nipaBoBoe 1. | [IpaBoBBIE OCHOBBI MEXAYHAPOTHOTO COTPYJHHYECTBA CYAEOHBIX OpraHOB OOIIeH
COTPYIHHYECTBO KAK OJHO U3 fopucaukiuy. llean, OCHOBHBIE 3aayll W HAMpPaBICHHUSA MEXAyHapOJHO-IIPABOBOTO
HaNpaBJIeHNii OPraHN3aIHOHHOT 0 COTPYAHUYECTBA CYACOHBIX OPTaHOB OOIICH IOPUCINKIINN
olecrneyeHus AeATeJIbHOCTH CYy/10B
o011eil IpUCIUKUMT
Tema 02.12. Coaep:xanue
Kanposoe obecnieuenue 1. | [opsaox Ha3HaueHHMs Ha MODKHOCTH Cyaed M pabOTHUKOB ammapaTta cyma u CymeOHOro
AeATeTbHOCTH CYy10B ngenapramedta. OpraHuzanusi CHEUUaNbHOW Yy4eObl W IOBBINICHUS KBalIU(pHKALUH
paboTHHKOB cynoB KBammbpukanmoHHbIE KJIACcChl, KJIACCHBIC YWHBI U CIICIMAIbHBIE 3BAHMUSA,
MIpHUCBaBaeMble CyIbs U pabOTHUKAM ammapaTa cyga. OpraHu3aiysi COHaIbHO-TIPaBOBOM
3aILUTHI CYACH.
IIpakTHyeckue 3aHATHS
1. | Pabora ¢ @3 ot 20.04.95 r. Ne 45-®3 «O rocyaapcTBEHHOM 3alUTe CYICH, TOKHOCTHBIX
JIVII TPaBOOXPAHUTENBHBIX 1 KOHTPOJIHMPYIOIINX OPTaHOBY
Tema 02.13. Copep:xanue
JTUYEeCKHUE OCHOBBI Cy1e0HOI 1. | DOtuveckue TpeOOBaHHUS K JEATEIBHOCTH CyncOHOW BiacTu. HpaBcTBeHHBINH cTaTyc
IeATeTbHOCTH HOcHTelsl cyaeOHoH Bnactu. KymbTypa cyneOHON AeTeIIEHOCTH
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CamocrosiTesibHast padoTa npu usydenun pasaeaa 2 IIM. 01
Cucremarnueckas IpopadOTKa KOHCIIEKTOB 3aHSATHH.
[MoaroroBka k MpakTH4YECKUM pabOTaM € HCIIOJIb30BaHUEM PEKOMEH/IAIMHI MperojaBaTeds.

[oaroroBka pedepaToB U TOKIIAI0B IO PEKOMEHJALUSIM PENoiaBaTelsl. 28
IIpumepHas TeMaTHKA BHeayJUTOPHOI caMOCTOATEbHOH PaboThI:
1. JIoMKHOCTHOM periiaMeHT ceKpeTaps Cy/Ja OT/iesia 00eCcTIedeHUs TPayKAaHCKOTO CyIOIPON3BOICTBA
2. JIOIKHOCTHOH peryiaMeHT CeKpeTaps CyZa OTAeNa 00ecnedeH s yroJ0BHOTO U aJMUHICTPATHBHOTO CyIOIIPOU3BOACTBA
3. WMsyuenne @3 «O06 opranax cyzaeiickoro coodmectsa POy, moAroToBKa OTBETOB Ha TIOCTABJICHHEBIE BOIPOCKHI
4. TloaroroBka DOKIanoB, COOOIIECHNH U Npe3eHTanuii mo Temam: «Kozekc cyneiickoi 3THKI»,
5. «EBpormeiickue cTaHIapTHI TPABOCY U B POCCHICKON Cy1eOHOI cucTeMe»,
6. «EBponelickas XapTus o cTaryce cyaei»,
7. «Konmuemnmus denepanbHoii 1ieneBoi mporpaMmel «PasButue cyaeoHo cuctembl Poccun Ha 2013- 2020 romsn»,
8. «Opranmzamus nesrensHoctu KorcrutymonHoro Cyna POy,
9. «lIpobnemsbl cTaTyca paOOTHUKOB ammapara CyJ0B»,
10. «OpraHn3aimOHHO-TIPaBOBBIE OCHOBBI 00ECTICUeHHS ACATEIBHOCTH KOHCTUTYIMOHHBIX (YCTaBHBIX) CYZOB»
Pazgen 3. 53
JesiTeJIbHOCTDb 0T/
Koau(pukanuu
MJK.01.03 Opranuszauus u 53
ocylecTBIeHHe KOTUPUKAUU
3aKOHOJATEJIbCTBA B cyde
Tema 03.1 Conep:xanue
IMpuHIMNBI ¥ TOPSTOK 1| Ionsitne xogudukanuu 3aKOHOAATENbCTBA. Buasl mHkopmopanuu. [IpuHOMOBL U BHIBI
IesITeJIbHOCTH 0TAe/1a 1| yuera HOpPMAaTHBHBIX MPAaBOBBIX akTOB. OOIIas xapaKTEpUCTHKA OTAENa KOAU(PUKALUU U 2
KOAM(HUKANMY U CHCTEMATH3alMK | 1. | cucTeMaru3alMu  3aKOHOJATENbCTBA B cyae. DyHKuuM  OTAena. ITpuHIUIBL
3aKO0HO0/JaTeJIbCTBA B Cy/le B3aMMOOTHOIICHHUS C CYABSMH U IPYTUMHU paOOTHHKAMH Cya
Tema 03.2 Conep:xanue
Opranmsanus xogupuxkanuonno- | 1 | [opsaok mondopa, XpaHEHHs HOPMATHBHBIX MPABOBBIX akToB. CHCTeMaTH3alUs M y4eT 2
CIpaBoYHOIi padoThI B cyae HOPMATHUBHBIX NPABOBHIX akTOB. CHcTEMAaTH3aIMS B YUET CyIeOHOM MPAaKTUKH.
IIpakTHyecKue 3aHATUS
1 | OdopmieHne Marmox HAKOMUTENECH YIS XpaHEHNST HOPMATUBHBIX aKTOB B XPOHOJIOTHYECKOM 4
TIOpsIIIKE
Tema 03.3 Conep:xanue
Opranuszanus padoTsl 0 1 | ITonGop u npruoOpeTeHne CrIpaBOYHOM, HAYYHOH 1 yUeOHON JTUTEpaTypPhI 2
noadopy M NpuodpeTeHN 10 2 | Opranu3zanyst HOANKMCKH Ha TIEPUOANICCKUE H3IAHMs, HEOOXOAMMbIe B paboTe cyza
neYaTHBIX U3TaHUI IIpakTHYeckue 3aHATHSA )
HOPMAaTHBHBIX IIPABOBLIX AKTOB 1 | CocraBiieHue repeyHsi NepuoanIecKuX M31aHuH, He0OX0ANMBIX B paboTe cyna
Tema 03.4 Conepixanue 2
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Opranusanus npoBeaeHust 1 AHanu3z cyneOHOM PaKTHKU CYAO0B OOIIEH FOPUCIUKIINI
000011eHUs cy1eOHOl NPAKTUKH 2 | Anamu3 cyneOHOM MpakTHKH apOUTPaKHBIX CYI0B
IIpakTHyecKkue 3aHATUS
1. | Paccmotpenue [Nocranosnennii [Inenyma Bepxosroro Cyna P® no o6o0menuro cyneoHoi
MIPAKTHKH MO YTOJIOBHBIM JIelIaM 6
2. | Paccmotpenne [locranornenuii [Tnenyma BepxosHoro Cyna P® mo o600mmenuto cynedoHoi
MIPAKTHKH MO TPAXKIAHCKUM JIeIaM
3. | Paccmotpenue ITocranosnenuii [Tnenyma BepxosHoro Cyma P® mo 0600mieHuI0 CyneOHOM
MPAKTUKU 10 apOUTPA’KHBIM JIeNaM
Tema 03.5 Copep:xanue
J0KHOCTHOM perjiaMeHT 1 | Yuer ropuandeckoii IuTepaTypsl M KOOU(PHUKANNS 3aKOHOAATEIECTBA 2
KOHCYJbTAHTA Cy1a Benenne MonuTOopMHra — amnmapara cyga o0 HM3MEHEHHSX B 3aKOHOJATENIbCTBE U B
00001IeHUSIX Cy/IeOHOMN NPAKTHKH
Tema 03.6. Conep:xanue
Pa3BurtHe U COBEpLICHCTBOBAHUE 1 | IlpumeHeHHe aBTOMAaTH3UPOBAHHOTO cOOpa M CHCTEMATH3aIMH JaHHBIX U HH(OpMAIH
B cyle HHPOPMAUMOHHBIX H IMoxroroBka, obpaboTka m pa3MemieHHe WHOOpPMAIMA Ha OQPHUIMATLHOM CalTe B CETH 2
TeJIeKOMMYHHKAIMOHHBIX HHTEPHET
TEeXHOJIOTHii
Tema 03.7. Copep:xanue
Ooecneyenne 6e30M1aCHOCTH 1. | Opranuzanust Mep IO 3allIUTe CBEACHHH, COCTABISIOUIMX T'OCYIApCTBEHHYIO, CIYXKEOHYIO, 2
HH(POPMALIMOHHBIX PECYPCOB Cyaa KOMMEpPYECKYI0 M HHYIO OXpaH’{eMylo 3akoHOM TalHy. OOecriedueHHe COXpaHEHHs
KOH()MICHIIMAIBHOCTHU COJIEP KAIINXCS B JOKYMEHTAINN CBEACHHSIX
CamocTosiTeibHast padoTa npu u3y4yenun pasgena 3. IIM.01
Cucremarnueckas IpopadOTKa KOHCIIEKTOB 3aHSATHH.
[ToaroroBka kK MpakTHYECKUM pabOTaM ¢ HCIIOIb30BaHNEM PEKOMEHAINH TperoaBaTes.
[oaroroBka pedepaToB U TOKIAJIOB IO PEKOMEHJALUSIM MPENoIaBaTes.
IIpuMepHasi TeMaTHKA BHeAyAUTOPHOI caMOCTOSITeJILHOI padoThI:
1. CocraBneHne cXxeMbl CHCTEMAaTHU3aIMN 3aKOHOAATEIHCTBA
2. TloaroroBka JOKIAJ0B U MPE3CHTAIH 110 TeMe « VIcTopus Koau(pUKaIiu pOCCUHCKOT0 3aKOHOIaTEIhCTBAY 27
3. CocraBiieHHE CXEMBI BHJIOB HHKOPIIOPALUH
4. CocraBieHne CXeMbl HOPMaTHBHBIX IIPABOBBIX AKTOB 110 IOPHIMYECKON CHIIE
5. Toaroroka moxianoB no TeMe «Opranuzanys IPUMEHEHUST U 00CITy>KHBaHUE CHCTEM BUICOKOH(EPEHIICBSI3U U
ayZMO0-BU/ICO-TIPOTOKOJIMPOBAHHS B apOUTPAKHOM CYIE»
6. Hzyuenue opuuaabHOro caidita apOUTpaXHOTO cyna BiaguMupckoit obiaactu
7. Amnanuz jen no 0aHKPOTCTBY IOPUAMYECKHUX JIMIL Ha Oa3e apXxuBa cyeOHbIX peleHni ApOuTpaxHoro cyaa Biagnmupckoit
obJsiactu
Pa3nen 4.

HNudopmanuonnoe u
MAaTepHATbHO-TEXHHYECKOoe
o0ecrieyeHne NesiTeJIbHOCTH Cy/I0B

15




MK 01.04. Oco6ennoctu
OPraHu3alMOHHO-TEXHUYECKOT 0

ob0ecrevyeHus1 1eATEJILHOCTH cyaei 3
Tema 04.1. Copep:xanue
HNndopmaTusanms cyaoB u 1. | OcHOBBI TMOJNWTHUKM W KOHUENIWS HH(pOpMaTH3auuu cynoB. OpraHu3annoHHO-
OpraHoB cyjAeiickoro coodmecrBa. | 2. | MeToandeckoe obecreueHne HHHOPMATHIAINH CYI0B OOIIEH IOPHCIANKIIAH. 4
Hcnosib30Banne KOMIIBIOTEPHBIX OoOecrieueHre Ha OCHOBE KOMITBIOTEPHBIX TE€XHOJIOTHI JOCTYNA TpakiaH K MPaBOCYIUIO H
TeXHOJIOTHH B 1eATeJTbHOCTH €ro OTKPHITOCTH JJIsl 001IeCTBa
cyaoB IIpakTHyeckue 3aHATHS
1. | Paccmotpenne @3 ot 22.12..2008 Ne 262-@3 «O6 obecniedueHnn mocTymna K HHPOPMAIIH O 4
JESTeNbHOCTU CyI0B B PD»
2 | Mcnonp3oBanue KOMITBIOTEPHONW TEXHUKHU B OPTaHMU3AIMK ¥ KOHTPOJIE pabOTHI cya.
Tema 04.2. Copep:xanue
MaTepualbHO-TEXHHYECKOE U 1. | 3HaueHWe W 3aJaud MAaTEPHUATBHO-TEXHHYECKOTO W HMHOTO OOCCHEeUCHHS ICSITEITbHOCTH
¢unancoBoe o0ecneuenne cynoB. duHaHCHpOBaHME CYIOB, KBATU(QHKAIMOHHBIX Kojulerumii cynmeit um CyneOGHoro 2
JAeITeIbHOCTH CYy/10B M OPTAHOB JenapraMeHTa. PazBuTrne MaTepHanibHO-TEXHUYECKOTO 00ecTIeYeHHs AesTeIbHOCTH CyI0B
cyaeiickoro cooduiecTa
Tema 04.3 Copep:xanue
OcoGennocTu oprauuzanuu 1. | OcoOeHHOCTH  OpraHW3allMOHHOTO  OOCCIICUCHUS  JEATCIPHOCTH  MHPOBBIX  CYJCH.
padoThI B cyAax o0mei 2. | OcoGeHHOCTH OPTaHU3AIMOHHOTO 00ECIIEYeHUS IESITEIbHOCTH PAafOHHBIX CYJIOB 4
IOPUCIMKIMI Pa3JIUYHBIX 3BEHbEB OCOOCHHOCTH OPraHU3aIMOHHOT0 00ECIICUeHHs IEITEIBHOCTH B cye cyOonekTa PD. O6mas
XapaKTEepUCTHKA OpraHU3allMOHHOT0 obecredeHus aesteapHocti Bepxosnoro Cyna PO
IIpakTHYyecKue 3aHATUS 6
1. | Beimonaenne npodeccuoHabHbIX 3aJIaHUI
Tema 04.4. Copep:xanue
Oco0eHHOCTH OpPraHU3alui 1. | OcobeHHOCTH OpraHW3alMOHHOTO OOEecCTeYeHns AEATEIBHOCTH apOWTPaXKHBIX CYIOB 2

padoThI B ccTeMe apOMTPAaKHBIX
CyI0B

cyonsexTa PO. OcoGeHHOCTH OpraHU3aIIOHHOTO 00ECIIEUeHNUS! IeSITENbHOCTH apOUTPaKHBIX
CYZIOB aNeJUISIIIMOHHON M KacCallMOHHOW MHCTaHIMN

CamocTosiTe1bHast padoTa npu u3ydenuu pasgena 4 [IM.01

Cucremarndeckasi IpopaboTKa KOHCIIEKTOB 3aHATHH.
IToaroroBka K MpakTHYECKUM paboTaM ¢ NCHONBb30BAaHUEM PEKOMEH AN MTPENoaBaTesl.
IMoaroroska pedepaToB U JOKIAJ0B 10 PEKOMEHIALSIM IPETO1aBaTels.

IIpumepHasi TeMaTHKa JOMAIIHUX 3aJaHUI

Pabora c ormyOmkoBaHHOM cyaeOHON npakTHKO# ¢ ncrons3zoBanneM CIIC «I"apant» u «Koncynbrant ITmoc»
[MoaroroBka jokia10B, COOOLIEHNH, pe3eHTanuil o TeMam: «BraeokoH(pepeHICBsI3b B Cyie: MPOLECCyallbHbIE U TEXHHUECKHE

HpOGﬂeMH MPUMCHCHUSY,

«AKTyasbHbIE TPOOIEMbI HH(POPMATH3AINH CYIOBY,
«ObecnedyeHne Ha OCHOBE KOMITBIOTEPHBIX TEXHOJIOT U JOCTYIA Ipax/iaH K MPaBOCYAUIO U €r0 OTKPBITOCTH [UIsl 00LIECTBaY,
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Y4yeOHast npaKkTUKa
Buasbi pator:

1.

e~ N U

— O

Hcnonb30BaHre HOPMATUBHO-METOINYECKUX TOKYMEHTOB 1O JJIONPOU3BOACTBY B CY/JIE;

Benenne paGboThl ¢ JOKYMEHTaMU (IKCIIETUIIMOHHAs 00pab0TKa, pETUCTPAIIHS, KOHTPOJIb UCTIOHEHHS );

Cocrasnenune u 0ohopMIICHHE HOMEHKIIATYPHI JIel B CY/IE;

dopmupoBaHue J1e]1 Ha CTAANK IPUHSITUS U Ha3HAUCHHUS K CyIeOHOMY paCCMOTPEHHIO U ITOCIIE UX PACCMOTPEHUS;
CocraBieHune, pefakTHPOBaHUE ¥ O(POPMIICHHE OPTaHH3aIIMOHHO-PACIIOPSIUTEIBHBIX TOKYMEHTOB;

OO6paieHune K UCTIOTHEHUIO PUTOBOPOB, PEIICHH, OTIpEACIICHUI 1 IOCTAHOBIICHHUH CY/I0B;

Hcnonp3oBanue nHOPMANMOHHBIX TEXHOJIOTHH MPH JOKYMEHTHPOBAHUA M OPTaHU3aUHU pPabOTHI ¢ JOKYMEHTaMU;
OcymiecTBiIeHHE IEPBUYHOTO yUeTa CTATUCTHIECKON HH(DOpMAINK B Cye Ha OyMa)KHOM HOCHTEINE U B AIIEKTPOHHOM BHJIE;
OcymiecTBieHrne (POPMHUPOBAHUS TAHHBIX OMEPATHBHON OTYCTHOCTH;

OcylIecTBICHUE CIIPABOYHON Pa0OTHI IO yYETY 3aKOHOIATEIBLCTBA U CYACOHOM PAKTHKH B CY/IC;

OCyH_IeCTBJ'IeHI/Ie OCHOBHBIX MepOHpI/IHTI/Iﬁ OGI.HGFO HalpaBJICHUA OPraHU3allMOHHOT'O oOecreueHus JACATCIIBHOCTU CYy10B

72

Bcero

388

Jl1 XapaKTepUCTUKN YPOBHS OCBOSHMs y4€OHOI0 MaTepuaa UCIOIb3YIOTCS CIEAYIOIINe 0003HaYEeHU:
1 — 03HaKOMHUTENIbHBIN (Y3HaBaHUE paHee U3yUeHHbIX 00BEKTOB, CBOMCTB);
2 — penpoayKTUBHBIN (BBINOJIHEHUE ACSITEILHOCTU MO0 00pasily, MHCTPYKIMU UJIH MOJ PyKOBOJCTBOM);

3- HpOI[YKTI/IBHHﬁ (HHaHI/IpOBaHI/Ie U CaMOCTOATCIIbHOC BBINOJHCHUC ACATCIIbBHOCTH, PCIICHUC HpO6J'ICMHBIX 33)18.‘1).
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3. YCJOBHS PEAJIM3AIIMU TPOTPAMMBI TIPO®ECCHOHAJIBHOTO
MOIYJIsA

3.1.TpeGoBanusi K MUHUMAJIBHOMY MATEPHAJIBHO - TEXHHYECKOMY 00eCIeYeHHI0

Peanuzanus mporpamMMbl MOAYJIS TpEANojaraeT Hajluyue y4eOHoro kabwHeTa
«ObmenpodeccuoHanbHbIX JUCHUILIAHY, OUOIUOTEKH, YUTATHHOTO 3aja C BHIXOJIOM
B ceTb MIHeTEepHET.

ObopynoBanue yueOHOro kabunera u padoumx mect KaduHera:

- TIOCAJ0YHBIC MECTA MO0 KOJIMYECTBY OOYJArOIINXCS B TPYTINIE;
- KOMIUIEKT HOPMaTHUBHO-TIPABOBOU IOKYMEHTAIIUH;
- KOMIUIEKT y4eOHO-METOIMYECKOM JIUTEPATYPHI;
- cOOpHUKHM 3aj7a4, TECTOBBIX 3aJaHUM;
- HarSIIHBIE ITIOCOOMS.
Texnuveckue cpeacTsa 00y4eHus:
[IK, CyneOnas cratuctuka mnoj cuctemoil «CyneOHOe AeNONpOU3BOJICTBOY,

MYJIbTUMCIUAIIPOCKTOP, OKPaH.

Peanuzanust mnporpaMMbl MOJyJS TpeAriojiaraeT o00s3aTelbHyl0 yueOHYIO

MPAKTUKY, KOTOPYIO PEKOMEHYETCsl MPOBOAUTH KOHIICHTPUPOBAHHO.

3.2. UudopMaumnonHoe odecnevyenue o0yueHmst
OcCHOBHBIC HCTOYHUKH

1. O3 PO «O06 opranax cyaeiickoro coobmiectsa PDy» 4.03.2002 N 30-D3 (pen.
ot 05.10.2015)// "Cobpanue 3akoHogateiabcTBa PO", 18.03.2002, N 11, ct. 1022,

2. O3 PD ot 20.04.95 1. Ne 45-®3 ((pen. ot 03.02.2014) «O rocynapcTBEHHOM
3alldTe CyACH, JOJDKHOCTHBIX JIUI] MPABOOXPAHUTEIBHBIX M KOHTPOJIHMPYIOUTUX
opranoBy // "CoOpanue 3akoHoaaTenscTBa PO", 24.04.1995, N 17, ct. 1455,

3. ®3 or 20.08.2004 N 113-®3 (pea. ot 29.12.2010) "O npHUCSHKHBIX
3acedaTensax — QeaepanbHBIX CyJOB  oOmed ropucaukuumk B - Poccuiickoit

Oepneparun'// "Cobpanue 3akonoaatensctBa PO", 23.08.2004, N 34, ct. 3528
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4. O3 PO ot 22.12.2008 Ne 262-D3 «O6 obecniedyeHnu A0cTyna K HH(GOpMaUHU O
nesitenbHOCTH cyZI0B B PDy// "Cobpanne 3akoHogatenbctBa PO", 29.12.2008, N 52
(u. 1), cT. 6217

5. Pacnopsbkenune IlpaButensctBa P® or 20.09.2012 N 1735-p <06
yTBepkennu Konuenuuu genepanbHoil nieneBoit mporpammsl "Pa3Butue cyie6Hoim
cucrembl Poccum Ha 2013 - 2020 roasl // "CoOpanue 3akoHojaTenncTBa PD",
01.10.2012, N 40, ct. 5474,

6. WHucTpykuus 1o cyaeOHOMY JAENONpOU3BOJACTBY B pallOHHOM CyJe, YTB.
[Ipukazom CyneOnoro nenapramenta npu BepxoBHom Cyne P® ot 29.04.2003 Ne
36 (pen. ot 18.02.2016)// "Poccwmiickas razera”, N 246, 05.11.2004

7. WMHCcTpyKIust MO AENONpPOU3BOACTBY B apOuTpaxHbix cynax P® (mepsoi,
aneJUIALMOHHON M KacCcallMOHHOM uHcTaHuui), yTB. [loctanoBnenuem Ilnenyma
BAC P® or 25.12.2013 N 100 (pen. ot 11.07.2014)// pasmemeno Ha caiite BAC
P® 26.02.2014.

8. "TUMOBOM pEriiaMeHT OpraHu3aluu ACSTEIbHOCTH NPUEMHOM cyaa oOmiei
topucaukuun” (ytB. CynebnpiM pgenapramentoM mpu BepxoBaom Cyne P®
19.06.2009)

0. [Tpuka3z Cynebnoro nemapramenta npu Bepxosaom Cyae PO ot 15.12.2004 N
161(pen. ot 01.03.2016) "OO6 ytBepx)aeHun HWHCTpyKIMKU 10 CyaeOHOMY
JIEJIONPOU3BOCTBY B BEPXOBHBIX CyJax pecnyOJiMK, KpaeBbIX U OOJACTHBIX CyJax,
cylax TopoJoB (eaepalibHOIO 3HAYeHUs, CyJaX aBTOHOMHOM o0Oiactu u
aBTOHOMHBIX OKpyroB"// Tekct pea. or 18.03.2013 ony6iukoBaH B "brojierene
akToB 110 cyneoHoi cucreme", N 10, okTs16ps, 2013

10. TIlIpuka3 Cyne6noro aenapramenrta npu BepxoBaom Cyne P® ot 29.04.2003 N
36 (pen. or 18.02.2016) "OO ytBepxknaenun WHCTpyKUMH 1O CyneOHOMY
JIEJIONIPOU3BOICTBY B pailoHHOM cyze"// "bronneTens akToB 1o cyaeOHol cucteme",
N9, asrycr, 2013

11. TIucemo Cyaebnoro aenapramenta npu Bepxosaom Cyzae PO ot 25.11.2009 N
CH-AIl/2143 «O Mertoauueckux peKOMEHIAIUSIX 0 OpTraHU3allud JIeITeIIbHOCTH

aMUHUCTpPATOPa BEPXOBHOTO CyJia pecnyOMKH, KpaeBoro, o0JacTHOro cyja, cyaa
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ropoja (henepanbHOro 3HaUYCHHUSI, Cy/1a aBTOHOMHOM 00J1acTH, aBTOHOMHOT'O OKpYyTa,
OKPYKHOTO ((hJIOTCKOT0) BOGHHOTO CyJa, palOHHOTO Cy/1a, TAPHU30HHOTO BOCHHOTO

cyaa» (Bmecte ¢ "MeToanueckuMu pekomeHaanusmu...", yt. 24.11.2009)
OcHoBHas1 yueOHas JuTeparypa:

1. [IpaBooxpanutenbubie opranbl: yueOnuk / K.®. I'ynenxo. — M.: KHOPVYC,
2013. —376.c.
2. [IpaBooxpanuTtenbHble opranbl Poccuiickoit denepannu: y4eOHUK OO pell.

A.B. Enponeuesoid, O.B. Xumunyerou, I'.b. Mupzoesa: KOHUTU-JJAHA; 3akoH u

npaso, 2013 r.

JlonoJiHMTe IbHAS JIUTEpaTypa:

1. AngnpeeB JI. C. [lonstue nedeKTHOrO0 aaMUHUCTPATHUBHO-TIPABOBOTO aKTa /
J.C. AnnpeeB //AaMuauCcTpaTuBHOE TIpaBo U mporiecc. —2010. —No 6.

2. benos A. H. JlenonpousBoacTBO U TIOKYMEHTOOOOPOT: yueOHOe mocodue/ A.
H. benos, A. A.

3. benog. -6-¢ uzn., nepepad. u gomn. —M.: Ikcmo, 2007.

4. bopuco A. b. Kommenrtapuii k ['paxkianckoMy mporeccyaibHOMY KOAEKCY
P® (mocrareiinpiit). — M.: Kawxnabeiii mup, 2009. — 608 c. // http://www.
*adE*/books/88746

5. Jlenonpou3BoACcTBO: 00pa3ipl, JOKYMEHTBI, OpraHu3alus W TEXHOJIOTHUS
pabotel ¢ ywyeroM HoBoro I['OCT 6.30-2003 «YHUPUIIMPOBAHHBIE CHUCTEMBI
JOKyMEHTAlMU. YHUMUIIMPOBaHHAS CHUCTEMa OPTraHU3alMOHHO -PACHOPSIUTEIBHOU
nokymeHTamuu. TpeboBanust k opopmieHuto qokymentony / [B. B. NanaxoB u ap.;
noxa pen. M. K. Kopueera, B. A. Kyapsea]. — 3 — e uza., nepepad. u gomn. — M.:
ITpocnext, 2008

6. I'paxxnanckuii mporecc: yueOHUK / [aBT. koi.: E. A. bopucoBa u ap.]; mox pen.

M. K. TpeymnukoBa. — 3-e u3a., nepepad. u nomn. — M.: T'oponen, 2010. — 815 c.
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http://www.knigafund.ru/books/171721
http://www.knigafund.ru/authors/29433
http://www.knigafund.ru/authors/29432
http://www.knigafund.ru/authors/29432

7. ['enpaubaeB M. X. YronoBHBIN npouecc : yue0. mocodue i By30B, 00yd. 1O
topuj. crenuanbHocTM / M. X. T'enpaubae; B. B. Baungpimes. — M.: JOHUTU-
JNAHA, 3akon u npaso, 2007. — 624 c.
8. Kopmrynos H. M., JlaGeirun A. H., Mapee 10. JI. ApOutpaxkuslii mpoiiecc:
yueOnuk. — M.: JOHUTU-AHA, 3akon u npaso, 2011 1. — 351 c. // http://www.
Ak *books/106544
9. VronoBHbIi  mpomecc:  y4eOHHMK  JUII  BY30B 110  CICHHAIBHOCTH
«¥Opucnpynenmus» / nox pen. B. I1. boxxbeBa. — M.: Briciiee o6pa3oBanue,
2007.—-524 c.
10.4361k  © CcTWIB CyIOeOHBIX JOKYMEHTOB: [IpakT. pekoMeHmanuu 1o
opopmiieHHto cyneOHbIX akToB / [pyk. mpoekta A. H. Komapos; cocrt.: E. II.

[TonoBa u np.]. — CII6.: , 2002. — 72 c.

HNurepHer-pecypcnl

http://www.gov.ru/ - IIpaBurensctso PO

http://www.gsk.ru — @enepaibHOE areHTCTBO MO CTATUCTUKE

http://www.rg.ru — Poccuiickas ['azeta

http://www.vsrf.ru — BepxoBusiii Cyn PO®.

1
2
3
4. http://www.perepis2002.ru — Utoru nepenucu B Poccuiickort @eneparuu 2010.
5
6

http://www.cdep.ru — Cyne6nsbIit aenaprament npu BepxoBaom Cyne PO

CryaeHTaM mnpu HU3y4eHUH Npo(EeCcCHOHATBHOTO MOJIYJS  HEO0OXOAMMO
IIPEOJOJIEBATh  CIIOKHOCTH,  CBSI3aHHBIE C  JIMHAMUKOW  OTEYECTBEHHOIO
3aKOoHOJaTenbCcTBa. JUIsI IpeojoJieHHs  YKa3aHHBIX — CJIOXKHOCTEHW, CTyJIeHTaM
TpeOyeTcsi TOCTOSIHHO CIIEUTh 32 M3MEHEHUSIMH B 3aKOHOJIATEIHCTBE, 00paIaThCs
Opy 3TOM K CpEACTBaM MaccoBOW HH(OpMaLuHU, OPUAMYECKUM >KypHaJIaM,

paBoBbIM 0azam mgaHHbIX «Koncymnbsrantlmrocy, «I"apant.
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http://www.vsrf.ru/
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http://www.rg.ru/
http://www.gsk.ru/
http://www.gov.ru/

3.3.00mue TpedGoBaHMs K OPraHu3anuy 00pa3oBaTebHOI0 Mpouecca

VYyeOHasi mpakTHKa, KOTOpas HampasiieHa Ha (HOPMHUPOBAHHE Yy O0YUAIOIINXCS
MEePBOHAYAIBHBIX TMPAKTUYECKUX MNPO(PECCHOHATBHBIX YMEHHUM, NPOBOAUTCS B
npodeccuoHanbHON  00pa3oBaTeIbHOM OpraHv3aluMyd WIM B cyJax oOmen
fopucaukiuu. O0s3aTENIbHBIM YCIOBHEM JOIyCKa K Y4EOHOH NMpakTUKE B paMKax
npodeccuonambHoro  moayias M. 01  OpraHu3alMOHHO-TEXHHYECKOe
o0ecrneueHune padoThI Cyl10B SIBJISIETCS OCBOEHUE COJIepKaHUS
MEXIUCHUIUTMHAPHOTO Kypca NMpoecCUOHAIBHOIO MOJTYJIS.

N3yuenue odmenpodeccnonanbubix qucuuiiiud OIT 01. «Teopus rocygapcrsa
u npasa», OIl 02. «Konctutynmonnoe npasoy», OIl 03 «IIpaBooxpaHUTENbHBIE U
CyleOHblE  OpraHbl»  MOXKET IPOBOJUTBHCS  NAPAUIEIbHO  U3YUYEHUIO
po(ecCUOHATTEHOTO MOIYJIS.

IIpu opranuzanuu oOpa3oBaTENIBHOIO MpPOLECCa HUCIOJIBb3YIOTCS JIEKIIMOHHO-
ceMHHapcKue (HOPMbI MPOBEACHUS 3aHITUNA, NPAKTUKYM, PEMTHHIOBas TEXHOJOTHUS
OLIEHKH 3HAaHUU oOyuaromuxcs, HHPOPMaAIMOHHO-KOMMYHHUKAIIMOHHBIE TEXHOJIOTHH,
KEHC-TEXHOJIOTHH, UTPOBBIE TEXHOJIOTUH U JIP.

Bo Bpems 00pa3oBaTenbHOro IMpolecca MPOBOAATCA TPYINIIOBBIE U

HHAWBUAYAJIbHBIC KOHCYJIbTAllUN

3.4.Kaagposoe odecnieueHue 00pa3oBaTe/IbHOIO Mpolecca

TpeboBanus K KBaJM(PUKAMK T€arOTUYECKUX KaJApoB, OO0ECIEeUnBAIOIINX
0Oy4YeHHE 110 MEKAUCITUTUTMHAPHBIM KypCaM:

HAJIM4YME BBICIIETO OOpa30BaHMsI, COOTBETCTBYIOMIETO MPOQIIIO MOIYJS,  OIBIT
JEATETLHOCTH B OpraHax IOCTHUIINH.

TpeOoBanus K KBadu(UKAIIMK TEIarOTUYECKUX KaJIpOB, OCYIIECTBIISIONINX
PYKOBOJICTBO  MPAKTHKOW:  JAWIUIOMHPOBAHHBIC  CHOCIHAIUCTEI B 00JiacTu
IOPUCIIPY ICHIINH.

IMenaroruvyeckuii cocTaB: JTUILIOMHUPOBAHHBIC CICIUAIMCTBI — IMPEIOIaBaTeIIN

MEXIUCIUIUIMHAPHBIX ~ KYypCcOB U 00IIEnpodeCcCHOHATBHBIX JUACLUIUIMH  C
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00s3aTeNIbHON CTAXKUPOBKOW B MPOQUIBHBIX OpPraHH3alusax He pexe 1-ro pasa B 3
roga. OnbIT JEATENIBHOCTH B OPraHU3alUsAX COOTBETCTBYIOIICH MpodecCHoHaIbHON

chephl ABIsAETCS 0013aTEIBHBIM.
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1. KOHTPOJIb 1 OHEHKA PE3YJIbTATOB OCBOEHUA _
IMPOPECCHUOHAJIBHOI'O MOAYJIA (BUJA TPOPECCUOHAJIBHOU

JNESITEJILbHOCTH)

PesyabTarhl
(ocBoeHHBbIE MPO(deccHoHAIbHbIE
KOMIIETEHIIUH)

OcHOBHbBIE MOKA3aTeJIN OIIEHKH
pe3yJbTara

DopMBbI U METOBI
KOHTPOJISI M OLEHKU

I[IK 1.1. OcyuiecTBiaarh

paboTy ¢ 3asBICHUSMH,
»Kajo0amu u WHBIMU
oOpameHus MU~ TpaKJaH |
OpraHu3alui, BECTH NPUEM

MOCETUTENIEN B CYJIE.

[IK 1.2. [lopnepxxuBath B
aKTyaJIbHOM COCTOSIHUM Oa3bl
HOPMAaTUBHBIX MIPaBOBBIX
aKTOB U CyJIeOHOM MTPAKTHUKHU.

I[IK 1.5. OcyuiecTBiaarb
BEJICHHEC cyneOHon
CTaTUCTUKH Ha OyMaKHBIX
HOCUTEIISIX U B DBJECKTPOHHOM
BHUJIC.

I[IK 2.1. OcyiiecTBiiaTh
MIPUEM, PETUCTPALIUIO, YUET U
XpaHeHue  CyAeOHbIX  JIell,
BEIIECTBEHHBIX JOKA3aTEIbCTB
U JOKYMEHTOB.

[IK 2.2. OcyuiecTBiaTh

odopmiieHHE nen,
Ha3HAYEHHBIX K CyAcOHOMY
pa3oupaTeNbCTBY.

I[IK 2.3. OcyuiecTBiaTh

M3BCIICHHUC JIWIL,
YYaCTBYIOIIMX B CyAeOHOM
pa3z0OupaTenbCTBe,

MPOU3BOJIUTH  PACCBUIKY |

BpYYECHHE CyaeOHBIX
JOKYMEHTOB M U3BELICHUM.

I[IK 2.4, OcymecTBiasarhb
pErucTpaLuio, y4er u
TEXHUYECKOE o opmIieHHE
UCIIOJIHUTEIbHBIX JJOKYMEHTOB
1O CyZICOHBIM JIEJIaM.

- IIPaBUJIBHOCTb pa6OTLI C

3agBJICHUSAMU, JKajJo0aMH W
WHBIMH oOpaleHusIMu
rpaXkJjaH W  OpraHu3aluu,

BECTU MPUEM MOCETUTEICH B
cyne.

- TMOJJEPKKAa B aKTyaJIbHOM
COCTOSIHUM 0a3bl HOPMATHUBHBIX
MPaBOBBIX AKTOB U CYJIeOHOM

MPaKTHUKHU.
- MpPaBWIBHOCTH  BEJICHUS
CyeOHOM  CTaTUCTUKU  Ha

6YMa)KHI)IX HOCHUTCILIX H B
QJICKTPOHHOM BHIC.

- TNpaBWIBHOCTb  IpHUEMA,
perucTpamu, ydera U
XpaHeHus:  CcyneOHBIX e,

BEIIECTBEHHBIX JI0KA3aTEIhCTB
U JIOKYMEHTOB.

- TPaBWIBHOCTH O(OPMIICHHUS
e, Ha3HAYCHHBIX K
cyieOHOMY pa3OUpaTesbCTBY

- CBOEBPEMEHHOCTh
W3BEIIICHUSI JIUII,
YY9aCTBYIOIIUX B CYJeOHOM
pazOupaTenbCTBe,
IPOU3BOJIUTH PACCHUIKY U
BpyYE€HHUE CYACOHBIX
JIOKyMEHTOB M U3BEIICHUH.

- TOYHOCTH U TIPaBUIILHOCTH
perHCTpanuu, ydera u
TEXHUYECKOr0 0(popMIeHUS
UCTIOJITHUTEIbHBIX JOKYMEHTOB
10 CyZICOHBIM JIEJIaM.

- OIICHKA
pe3yJIbTaToB
MPAKTHYECKUX
pabor

-3aIUTa BHEAY IU-
TOPHBIX CAMOCTOSI-
TEJbHBIX paboT

- OLICHKA pe3yJibTaTa
3a4éTa

- OIIEHKA pe3yJibTaTa
TECTUPOBAHUS
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(DOpMBI U MCTOAbI KOHTPOJIA W OLCHKHW PC3YJILTATOB O6y‘-IeHI/IH JOJIDKHBI

IIO3BOJIATh ~ NPOBEPATH Y

poeCCUOHANIBHBIX KOMIETEHIIUH,

00€eCMeYnBaOIINX UX YMEHUH.

00yyaroImuXxcst
HO W pa3BUTHE OOIMMUX KOMIIETECHIIUHA U

HE TOJIBKO

ch

OPMHUPOBAHHOCTH

DopMbI U
PesyabTarhl P
(OCBOCHHI)IE 06]].[1/16 OcHoBHBIE TTOKA3aTeIN METOAbI
KOMIIETEHIHH) OLICHKH pe3yJibTaTa KOHTPOJIA
eMOHCTpanus uHTepeca KHHTepnperaius
OK 1. [loHuMars CymHoOCTb U A P P prIp
. Oynyme# nmpodeccun. pe3yJIbTaTOB
COLIMATIbHYIO 3HAYMMOCTh CBOEH AGmONeHHH 32
0 el mpodeccuu, MPOsIBIATH K
YAYIICH TIp ¢ 9 > 1P NEeSATETbHOCThIO
HEW yCTOMYUBBIN HHTEPEC
oOyyaroiierocsi B
OK 2. OpraHu3oBbIBATH Bri0op u npuMeHeHne MeTo 10B{IPOLECCE
COOCTBEHHYIO JIEATEIbHOCTD, & Croco0oB perenusOCBOCHHA 5
BHIOMPATh TUIIOBBIE METObI U npodeccHonanbHBX  3aau  BOOPAsOBATENLHO
C10COOLI BEITOHEH S o0nacTu OpraHu3aluOHHO-IPOTPAMMbI
npodecCHOHANBHBIX 3a71aY, TEXHUYECKOM oGecreuennIPOPECCHOHANBH
OIICHUBATH NX d(PPEKTUBHOCTD U paboTsI Cyn0B OTO MOZYJIA,
Ka4yeCTBO
- orleHKa (P PEeKTUBHOCTU U
KaueCcTBa BBIIIOTHEHUS
OK 3. [IpuanMath pemieHus B A nams - depeHupo-
CTaHIAPTHBIX U HECTAHIAPTHBIX i BaHHBIH 324CT.
- pelIeHUe CTAaHIApTHBIX W]
CUTYyaIUsIX U HECTU 3a HUX
HECTaHIAPTHBIX
OTBETCTBEHHOCTD
npo)eCCUOHANIBHBIX 3aJlady B
obsactu OpraHU3aIMOHHO-

OK 4. OcymiecTBisiTh MOUCK
MHGOpPMaIIUK, HEOOXOIUMOM JIJIst

DdheKTUBHBIN CIIOCO0 ¥ TTOUCK
He00X0aMMOoN nHpOpMAIUH.

KOMMYHHUKAIIHOHHBIC TEXHOJIOTHH
B Ipo(heccroHaIbHOM
esITeTbHOCTH

A(PPEKTUBHOTO BBITOJIHEHUS Vcronp3oBaHue  pa3UYHBIX
MpogeccHOHaNbHBIX 3a/1a4, METO/IOB, BKITFOYAs
podeccnoHanbHOTO 1 DIICKTPOHHEIE.

[TMYHOCTHOTO Pa3BUTHUS

OK 5. Ucnonp30BaTh Pabotra  Ha  DJIEKTPOHHOM|
MHGOPMaIMOHHO- 000pyI0BaHUU
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OK 6. CaMOCTOSATEIEHO
OTIPENIETISATh 3aa4u
npodeccunoHanbHOTO 1
[TMYHOCTHOT'O Pa3BUTHSI,
BAHUMAaThCS CaMOOOpa3OBaHUEM,
OCO3HAHHO TIJIAHUPOBAThH
MOBBIIICHUE KBATH(UKAITAN

Opranuzanus
CaMOCTOSITEJIbHBIX ~ 3aHSTHI

npu U3yYEeHUN

1po(eCCHOHATBLHOTO MO IS
-OCBOCHHE IPOrpaMm

JIOTIOJIHUTENIPHOW  mpodec-

CHOHAJILHOM MOJATOTOBKH
-IUIAHUPOBAHUE U OCYIIECTB-
JIeHHE 00y4YaroImuMes
MEpPONPUSITUNA IO TOBBIIICHUIO
JIMYHOCTHOTO W KBajduu-
KAI[MOHHOTO YPOBHS

OK 7. OpueHTHpOBaTHCS B
YCIIOBUSX TIOCTOSTHHOTO
OOHOBJICHUS TEXHOJIOTHUM B
npodeccuoHanbHOM AESTEILHOCTH

YMeHUE OpUEHTHUPOBATHCS B
YCIIOBHUSIX OCTOSIHHOTO
OOHOBJICHUSI ~ TEXHOJIOTMH B
Npo(heCCUOHATIBHON  JesITeNb-
HOCTH.

OK 8. OpranuzoBbiBaTh pabouee
MECTO C COOJIIO/IEHUEM
TpeOOBaHUI OXpaHbI TPY/a,
[IPOU3BOJACTBEHHOW CAaHUTAPHH,
MH(EKIIMOHHON 1
[POTUBOIOKAPHOI 0€30MaCHOCTH

YMeHnue OpPraHU30BBIBATH
pabouee MECTO C COOTFOICHUEM
TpeOOBaHUII OXpaHbl TPyJHa,
ITPOU3BOJICTBEHHON CaHUTAPHH,
MHOEKIMOHHOW W IPOTHUHUA
BOIOXapHOI 0€30MaCHOCTU

OK 9. [IposiBIsATh HETEPIIUMOCTh
KOPPYILIMOHHOMY IOBEICHUIO

YMenue
HETEPIUMOCTD
[IMOHHOMY TIOBEJICHUIO

IMPOABIIATH
KOppyTI-

OK 10. Oprann3oBsIBaTh CBOIO
PKI3Hb B COOTBETCTBHUHU C
COLIMATTbHO 3HAYMMBIMH
[PEICTaBICHUSAMU O 3J0POBOM
oOpasze KU3HU, TTOIJICP)KUBAThH
TOJKHBINA YPOBEHDb (PH3UYEeCcKOit
[OTOTOBJIEHHOCTH, HEOOXOUMBIH
I CONUAJIBHOW U
npodeccuoHanbHOM AeSTEILHOCTH

'YMeHre opraHM30BbIBATh CBOIO
PKU3Hb B  COOTBETCTBHUH  C
COILIMAJILHO 3HAYHUMBIMH|
MpEACTaBICHUSIMUA O 370POBOM
oOpase KHU3HH, IOJICPKUBATH
NOJKHBIN YPOBEHb
(bu3HYecKoi MOATOTOBICHHOC-
TH, HEO0OXOIUMBII U1
COIMAITLHOM u npodec-
CHOHAJIbHOM JICATCIHbHOCTH
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