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1. MACHOPT IPUMEPHOUM MPOT'PAMMBI TIPO®ECCUOHAJIBHOI'O
MOAYJIA
IIM.02. «<ApxuBHOE /1€eJI0 B Cy/Ae»

1.1. O6saacTh NpUMEHEHUsS MPOTPAMMbI

[Ipumepnass mnporpamma mTpo(YECCHOHATBLHOTO MOAYJS SBISETCA YaCThIO
MpOTrpaMMbl TTOJATOTOBKH CIIEIIUATIMCTOB CpeHEero 3BeHa B cooTBeTcTBUU ¢ DPI'OC
o crienrasibHOoCcTH CITO 40.02.03 IIpaBo u cynebHOe anMuUHUCTpUpOBaHKE (0a30BOM
MOJATOTOBKHM) B YaCTH OCBOEHHUS OCHOBHOT'O BHJA MPO(PECCUOHAIBHON JESTEIBHOCTH
(BITIJI): Opranu3anmoHHO-TeXHUYeCKOe obOecriedeHrue padoTbl  CyI0B U
COOTBETCTBYIOMIEH npodeccnoHanbHOr kKomreTeHmu (I1K):

[1K 1.4. O6ecnieunBath paboTy apXuBa Cyja.

[Iporpamma mnpodecCHOHANBHOTO MOJIYJII MOXET OBbITh HCHOJb30BaHA B
JOTIOMHUTENIBHOM — TpodeccuOHaIbHOM  00pa3oBaHMM U IpodecCHOHATBHOM
MOATOTOBKE PaOOTHUKOB B OOJACTU CyACOHOr0 aJIMUHUCTPUPOBAHUS TMPU HATUIUHU
cpeanero (moHoro) odiero oopa3zoBanusa. ObIT pabOTH HE TpeOyeTcs.

1.2. Heau u 3aga4M MOayJIs1 — TPeOOBAHMS K Pe3yJIbTATAM OCBOCHHUSI MOXYJIS

C uenbio OBIaJCHUS YKAa3aHHBIM BHJAOM MPO(ECCUOHAIBHOW NESITEIHbHOCTH M
COOTBETCTBYIOIUMH MPOGECCHOHATHPHBIMA KOMITETCHIIMSIMU OOYYAIOIINIICS B XOJI€
OCBOEHUS MPO(HECCUOHATBLHOTO MOIYJIS TOJKEH:

HMeTh MPAKTUYECKUI ONBIT:

- 110 OpraHu3aluu paboThl C TOKYMEHTaAMU;

- MO0 KOMIUIEKTOBAHUIO CYJICOHBIX JIe] U HAPSAJOB ISl IOCTOSTHHOTO XPaHCHUS;

- IO OpPTaHU3alMKU XPAHEHUS] ApPXUBHBIX IOKYMEHTOB;

YMeThb:

- OJIFOTaBIMBATH Cy/I€OHbIE Jiea (Hapsiibl) U MaTepualbl 1Jis Cllauyd B ApXUB;

- OCYIIECTBIIATH MOTHOE 0hopMIIeHHE N (TTOAMIUBKY WIN MIEPETUIET Jea;

U3bSITHE W3 JieJa METAIMYECKUX CKpPENoK U CKOOOK; HyMepaluio JIUCTOB H
3aro0JIHCHHE JINCTA- 3aBEPUTEIIA);

- COCTaBJISITh BHYTPEHHIOIO OMUCH JJOKYMEHTOB;

- BHOCUTDH HCO6X0)II/IMBIC YTOYHCHUSA B PCKBU3UTHI 00JI0KKH Aciia;



- opopMIIATH pe3yJIbTAaThl ClIaYu JIe] Ha apXUBHOE XPaHECHUE;
- COOJII0/IaTh OXPaHHBIN PEKUM TTOMEIICHUN XPaHUITHIII,
- BBIIIOJIHATH NOPS0K UCIIOJIB30BaHUS JOKYMEHTOB apX1Ba CyJa;
- OpraHu30BaTh MOPSAOK 0TOOpa JOKYMEHTOB U 0(hOPMJICHUE UX HA YHUUYTOXKECHUE;
3HATD:

- TOpsAIOK OTOOpa Ha XpaHEHHWE B apxXuB CYJIOB JOKYMEHTOB, HX
KOMILUIEKTOBAHUS, YU4€Ta U UCIIOJIb30BaHHUS;

- IEPEUYEHb IOKYMEHTOB CYJIOB C YKa3aHUEM CPOKOB XpaHCHUS,

- HOPMAaTHBHBIC YCIOBUA XPAHCHHA aPpXHUBHBIX JJOKYMCHTOB.

1.3.PexkomMenayeMoe  KOJMYECTBO 4YacoB HAa  OCBOEHHE  NPOrPaMMBbI
npodeccuoHaIbLHOr0 MOAYJIA:
Bcero — 263 yaca, B TOM YHCIIC:
MaKCUMaJIbHOW y4eOHOM Harpy3ku o0ydaronierocs: — 227 4acoB, BKIIIOYAs:
00s13aTeNbHON ay TUTOPHOM yueOHOM Harpy3ku oOydaromierocst — 138 vacos;
CaMOCTOSITENIbHOM paboThl 0Oyyaromerocs — 89 yacos;

y4eOHON MpakTUKU — 36 4acos.



2. PE3YJBbTATHBI OCBOEHUS TPO®ECCUOHAJIBHOI'O MOAYJIsA
PesynbraToM oOCBOeHHsS TporpamMMbl NMPOQPECCHOHAIBHOTO MOMIYJS  SIBISETCS
OBJIaJICHUE OOyYarOUIMMUCS BUAOM MPOGECCHOHAIBHOM AEATETbHOCTH APXHBHOTO

nena B cyje, B ToM unciie npodeccuonanbHou (I1K) komnereHuu:

Kona HanmeHoBaHue pe3yJibTaTa 00y4eHus:

[1K 1.4. | O6ecnieunBath pabOTy apXuBa CyJa.

OK 1 [loHumMaTe CyIIHOCTh M COLMAJIBHYIO 3HA4MMOCTb CBOEW Oyaymuen
" | mpoeccun, MPoSIBIATH K HEW yCTOWYUBBIN HHTEPEC

Opranu3oBbIBaTh COOCTBEHHYIO JIEATEIbHOCTD, BEHIOMPATh TUIIOBBIE METOJIBI U
OK 2. |cmocoObl  BbINOJHEHHUS  NpOo(ecCUOHANBHBIX  3a/ay, OLCHUBATh  HUX
72 PEKTUBHOCTH U KAYECTBO

HpI/IHI/IMaTB peuICcHud B CTAHAAPTHBIX M HCCTAHAAPTHBIX CUTYalIUAX W HCCTH
3da HUX OTBCTCTBCHHOCTD

OK 3.

OcyiiecTBiIATh TOUCK HMHPOpMalUU, HEOOXOAUMON 1isi 3()PEKTUBHOIO
OK 4. | BbinonHeHus npodeccuoHanbHbIX 3a/1a4, MTPO(PECCHOHATBHOTO U TUYHOCTHOTO
pa3BUTHSI

Hcnoab3oBaTh I/IH(l)OpMaI_[HOHHO-KOMMYHI/IKaHI/IOHHI)Ie TCXHOJIOTHH B

OK 5. .
poheCCHOHAILHON JIeITeIbHOCTH

CaMOCTOSTENIBHO ONpPEAeNATh 3aAaud MPOPECCUOHAIBHOIO M JIMYHOCTHOIO
OK 6. |pa3BuTus, 3aHUMAThCS CaMOOOpa30BaHMEM, OCO3HAHHO I[UJIAHUPOBATH
MOBBINIEHUE KBATU(DUKAIIUN

OpI/IeHTI/IpOBaTBCH B YCIOBHAX IIOCTOAHHOI'O OOHOBJICHHSI TEXHOJIOTHH B

OK 7. .
1poheCCHOHAIBHON JIeITEIIbHOCTH

OpraHn3oBbIBaTh pabodee MECTO ¢ COOJII0IEHHEM TPEOOBaHUI OXpaHbl TPYAA,
OK 8. | mpou3BOACTBEHHON CaHUTapuHM, WHOEKUMOHHOW W  IPOTHUBOIOKAPHON
0€30I1aCHOCTH

OK 9. | IIposiBAsITE HETEPHIUMOCTHh KOPPYNIIHOHHOMY TOBEICHUIO

Opranu3oBbIBaTh CBOIO KM3Hb B COOTBETCTBUHM C COLIMAIBHO 3HAYMMBIMU
MPEACTAaBICHUSIMU O 3J0POBOM 00pa3ze >KWU3HU, MNOJJEPKUBATH TOJKHBIN
YpOBEHb (PM3UYECKON MOATOTOBICHHOCTH, HEOOXOAUMBIA ISl COIMATbHON U
poheCCUOHANILHON JIEATEIbHOCTH

OK 10.




2. CTPYKTYPA U COAEPXKAHUE NPOPECCHUOHAJIBHOI'O MOAYJIA
2.1. TemaTuveckuii nuiaH npogeccuoHAIBLHOT0 MOAYJISI

Oo0bem BpPE€MEHH, OTBeJIeHHBIH HA OCBOEHHE

IIpakTuka
MEKIUCHUITIMHAPHOTO Kypca (KypcoB)
CamocrosiTebHAs
Bcero Oos3aTenbHast ayIUTOPHAS y4eOHas paGora
4acoB HATrpy3Ka 00y4aomerocs
Koawl H Py Y " o0yuaromerocsi IIponsBoacTBeHHast
auMeHOBAHUSI pa3eoB (maxc.
NPodecCHOHATBHBIX B T.4. (mo npodpumio
. npogeccuoHAJIBLHOT0 MOIYJIsI yuebHas B T.4., B T.4., YuyeoHas,
KOMIIETEHLU U JabopaTopHbIe CHeNUATbHOCTH),
racpysEa 1 Bcero a00ThI 1 KYPCOBAR | B oere, | YPCOBAA Hacos JacoB
NpaKmuKu,) ’ P pa6ora ’ pa6ora
4acoB | NMPaKTHYeCKHe (npoexT) 4acoB (npoex)
3aHATHSA, P > p >
94acoB 4acoB
4acoB
1 2 3 4 5 6 7 8 9 10
Pa3nen 1. BeneHue apxuBHOIoO jejia B
TK 1.4 e CCHHE APXMBHOTO A€ 141 94 44 47 - -
cyne
MK 1.4 Pa3naen 2. Opranusaunus padoThl 36 44 24 4 ) }
apxmBa B cyje
IIpou3BoacTBeHHasi NPAKTUKA (110 36 36
npo¢uJio cnenraJbHOCTH), YaCOB
Bcero: 263 138 | 68 | - 89 | 36 -




2.2.Coaepxanue 00yueHnus 1o npogeccuonaibuomy Mmoay o IIM.02 ApxuBHOe 1eJ10 B Cyae

HaumenoBaHue pa3aesioB Conep:xanue yueOHOro MaTepuaJa, JJabopaTopHbie padoThl M NPaAKTHYECKHE 3aAHATHS, Oo6bem yacoB YpoBenb
npogecCHOHATBHOTO MOAYJISI caMocTosATeIbHasi padoTa o0y4yaroluxcs, Kypcopasi padoT (IPOeKT) OCBOEHHS
(ITM), Me:KTUCIUTNITHHAPHBIX
kypcoB (MJK) u Tem
1 2 3
PA3JIEJI 1. 141
Benenne apxuBHOIo gena B cyje.
M/IK.02.01 94
ApXHBHOE J1e]10 B cyje
Tema 02.1. Conep:xxanue
CTpyKTypa U coiep:kaHue 1. ApxuBOBeIcHHE KaK HAYIHAS AUCITUTLTHHA 6
COBPEMEHHOI0 APXMBHOIO JeJa B | 2. IIpenmet U 0OBEKT apXUBOBEACHUS 2
Poccnn 3. BsaumMonelicTBre apXUBOBEACHUS C JPYTUMH JUCHUIUIMHAMU
Conep:xaHue
Tema 02.2. 6
1. Opraan3anus yrnpasieHHAsS apXUBHBIM JenoM PO
YnpapieHue apxXuBHbIM J1€JI0M B
PD 2. Coznanue apXuBOB
3. ®DHHAHCOBOE W MaTEPHATBHO-TEXHUYECKOE 00ecIieueHre apXuBHOTO jiena B PO 2
Copep:xanue
Tema 02.3. v
1 O6mas xapakrepuctuka @3 «O6 apxuBHoM zaene B Poccuiickoit deneparym» 6 2
CoBpeMeHHOe 3aKOHOAATEIbCTBO
2 [pyrue rnpaBoBbI€ aKThl, PETYJIUPYIOIINE apXUBHOE €510 B PO
B 00J1aCTH apXHBHOIO /IeJIa
3 OTBETCTBEHHOCTP 32 HAPYIICHHE apXUBHOTO 3aKOHOIATEIHCTBA
Conep:xxanue
Tema 02.4. =
1. OCHOBHBIE TEPMHHBI, IPUMEHSIEMbIE B apXUBHOM Jiefie. APXUBHBINA JTOKYMEHT. 4
OcHOBHbIE IOHATHS APXHBHOTO .
teda 2. JIOKyMEHTBI 110 JINYHOMY COCTaBy. ApXHUBHBIN (GOHI. 2
Brazmenen 1OKyMEHTOB U I10JIb30BaTEIb APXUBHBIMH JOKYMEHTAMHU
Conep:xaHue
1. [onstne apxusHoro ¢ponna PO
Tema 02.5 2. Ynpasnenue apxuBHbIM QoHI0OM PD 10
ApxusHslii pong PO 3. [omaoMoums cyosekta PO B 0bmacTti apXuBHOTO Jena 2
4. [TorHOMOUMS MyHUIIMTIATIBHOTO 00pa30BaHMs B 00JIACTH apXUBHOTO JeJia
5. 3amuTa npaBa COOCTBEHHOCTH Ha apXHUBHBIE JOKYMEHTEI
Tema 02.6. Conep:xaHue
JlesiTeIbHOCTH TOCYAaPCTBEHHBIX | 1 Bunsr opranoB, ocymecTBISIOMNX XPaHEHHE M YIET apXHUBHBIX TOKYMEHTOB
OpraHos, c)epe OpraHu3auuu 2 OCHOBHBIE TIpaBUIIa paOOTHl APXUBHBIX OPTaHU3AIUNA 6 2
XpaHeHHs, KOMIIEKTOBAaHUS, 3 B3anmooTHOMmeHUs cynoB ¢ opranaMu ApxusHoro ¢orga PO
y4eTa M CIO0JIb30BAHHSA
APXMBHBIX IOKYMEHTOB
Tema 02.7. Conep:xaHue 4
ABTOMATH3alMs1 ADXUBHOIO eja | 1. | Hcnonb30BaHre aBTOMATU3UPOBAaHHBIX APXUBHBIX TEXHOJIOTUI 2




[

2. | Co3pmanme 6a3 u 6GaHKOB JAHHBIX, BHIIOTHEHHE 0QOPMHTEIBCKUX H IEYATHBIX paGoT
IIpakTHYeckue 3aHATHSA 3
1. Co3pganne 0a3 1 0aHKOB JaHHBIX
2. BrimosHeHne 0OpMHUTENBCKUX 1 TIEYaTHBIX paboT
Coaep:xanue
1. | Ionstue n KaccupurKanusi apXuBHBIX JOKYMEHTOB 6
2. | IlepeyeHb THTIOBBIX YIPABICHUYECKUX aPXHBHBIX JOKYMEHTOB
Tema 02.8. 3. | Dopmbl XpaHEHHUsI apXUBHBIX JOKYMEHTOB
IlonsiTHe ¥ BUABI AaDXHUBHBIX IIpakTHYecKHe 3aHATHS
AOKYMEHTOB 1. CocraBneHrne HOMEHKIIATYPBI Ie] apXHuBa Cy/1a. 18
2. | OdopmiieHne xypHAIOB pETHCTPALIN
3. | Odopmienue peKBU3UTOB JOKyMeHTOB B coorBeTcTBHM ¢ 'OCTom P 6.30 -2003
4. | BHecenne HEOOXOMMBIX YTOYHEHHH B PEKBH3HUTHI O0JIOKKH CYAEOHBIX J1el
Tema 02.9. Copep:xanue 5
Odopmitenne cynedHbIx aea st | 1. | OO6mme TpeboBaHUs K OPOPMIICHHIO CYAEOHBIX JOKYMEHTOB [UIS IEPEAAUN B apXHB
nepejayu B apxuB IIpakTHyeckne 3aHATHS 18
1. | OdopmiieHre yroJloBHBIX 1€ IS IEPEAAYN B apXHB
2. | OdopmieHne rpaXkIaHCKUX JeJ UTs Iepeayl B apXuB
3. OdopmiteHne aen 00 aAMUHUCTPATUBHBIX PABOHAPYIIEHUSIX ISl IEpeiaun B apXHB
CamocTosiTenbHast padora npu uzydenun Pazgena 1 M/IK 02.01
Cucremarnieckasi IpopaboTKa KOHCIIEKTOB 3aHITHIA.
IMoaroroBka K MpakTHIECKUM paboTaM ¢ HCHOIb30BaHNEM PEKOMEH AN ITpenoiaBaTes.
[Moaroroska pedepaToB U TOKIA0B 0 PEKOMEHIAIINSIM IPETIo1aBaTels.
IIpumepHas TeMaTHKa BHeAyAUTOPHOIT CAMOCTOSITEILHON PadoThI:
[MoaroroBka u 00CyKAEHHE JOKIAIOB U COOOIIEHHUH 110 TeMaM:
1. «McTopust apxuBHOTO Jemay;
2.« VlcTopust apXuBHOT'O 3aKOHOAATENBECTBA B PDy; 47
3.«Bunsl 1 001as xapakTepUCTHKa apxXUBHBIX (GOHIOB PD»;
4.«MexmyHapogHOE COTpyIHIUECTBO P®d B 00macT apXuBHOTO J1eIIa
5.«IIpoGnemMbl apXHUBHOTO JieNa Ha COBPEMEHHOM STarie»
W3zyuenune Ykasa [Ipesunenra PO «O0 yTBepxIeHNH MepedHs cBeAeHUH KOHpHIeHIHaIbHOro Xapakrepa» oT 060.03.1997 r. Ne 188
1 MOJAT0TOBKA OTBCTOB Ha IMOCTABJICHHBIC BOIIPOCHL
W3zyuenune cyneOHOM NpakTHKK (TpU3HAHKE MTpaBa COOCTBEHHOCTH) MO MaTepHajiaM apXuBa CYAEOHBIX JeJl C HCIOIb30BaHUEM
oduimanpHOro caiiTa apOuTpaxHoro cyaa Bnagumupckoit odnactu
PA3JEJI 2.
Opranusanus padoTbl apxXuBa B 86
cyae
M/IK.02.02 Oprann3anusi padoThl 44
apxmBa B cyae
Tema 2.1. Copeprxanue 2




Opranuzanusi apxuBHOro Aea B | 1. | 3HaueHue, QyHKIMM apXxuBa cyja. TpeGoBaHMS K 3aHUSIM M OMELICHUSIM apX1uBa
cyae PexuM xpaHeHUS TOKYMEHTOB

Coaep:xanue

Odopmitenne cyIeOHBIX €, IPOU3BOACTB U JOKYMEHTOB OOIIEro ACIOMPOU3BOACTBA K
HOCIEeNYIONEMY XPAaHEHHIO B apXUBE CyJla, X KOMIUIEKTOBAHUE U y4eT
DKcIepTr3a EHHOCTH TOKyMeHTOB. OTOOp TOKYMEHTOB B OOpMIICHHE MX Ha
YHAYTOKEHUE

Tema 2.2. INopsnoxk HyMepanuu JIMCTOB JOKYMEHTOB. ITopsiok cocTaBieHus onuceil Ha cyeOHbIe
ITopsinox MOATOTOBKH /€] K ciaye Jena (HapsiIsl) MOCTOSTHHOTO XPAaHeHUS

B apXUB INopsnok nepeaauu fea BPeMEHHOTO CPOKa XPaHEHHs U APYTHX JOKYMEHTOB B apXUB
cyna

el S

HpaKanecmle S3AHATHSA

1. CocraBjieHre ONMCEH CyIeOHBIX JIeT
2. | OTOop MOKYMEHTOB, He MOAJEKAIIMX XPAHEHHIO, U 0(OPMIICHHE UX HA YHHUTOXXEHHE
3. | CocraBnenue aKkra npuema- nepeiaun cyieOHbIX Je Ha apXMBHOE XpaHEHHE

18

Tema 2.3 Coaep:xanue

Cpoxu xpaHeHUsI CyIeOHBIX eI 1. | ITepedeHsb TOKYMEHTOB CYJIOB C YKa3aHUEM CPOKOB XpaHeHHs. HopMaTHBHBIC YCIOBHUS
(HapsinoB) XpaHCHUsI aDXUBHBIX JJOKYMEHTOB.

2. | Cpoxu M nopsAa0K cauu jien (HapsAIoB) U el OOIIEro JeNONpPON3BOICTBA HA XPAHEHNE

B rOCYJJAPCTBEHHBINH apXUB

Coaepxanue

Tema 2.4. 1. | Ilpuem u perucTpanus TOKyMEHTOB B apXHBe cy/a. YUeT JOKyMEHTOB B apXHUBe C y/a
Opranuszanus XpaHeHHUs IIpoBepka Hamuuus nen (HapsAoB) B apxuBe cyja. KommiuekToBaHre HaydHO-
JOKYMEHTOB B apXMBe CyJa CIPaBOYHOTIO armnapara

Copep:xanue

1. | Pabora apxuBa cyia 10 UCIIOJIE30BAaHHUIO apXUBHBIX JOKYMCHTOB
Tema 2.5. 2. | Bregaua gen, HaxoAAIIUXcs B apXHUBE M0 3allpocaM JOJDKHOCTHBIX U MHBIX JIML. Bplnadya
Opranu3anus UcnoJib30BaHUSsA KOMUH JTOKYMEHTOB 3aMHTEPECOBAHHBIM JIUIIAM

AOKYMEHTOB apxuBa cyaa HpaKanecxne 3AHATHHA

1. | CocraBneHue )xypHajia PerucTpaliy BEIJAHHBIX KOMUH, BBITMCOK JJOKyMEHTOB

CamocTosTenbHasi padota npu usydenun 2 Pasznena MJIK 02.02
Cucremarnieckasi IpopaboTKa KOHCIIEKTOB 3aHITHH.
[MoaroroBka K MpakTHIECKUM paboTaM ¢ HCHOIb30BaHNEM PEKOMEH AN ITpenoiaBaTes.
[MoaroToBka pedepaToB M JOKJIAIOB [0 PEKOMEHIALHUIM IIPEHOIaBATEISL.

IIpnMmepHas TeMaTHKa JOMAIIHUX 3aJaHUH

OnpeneneHne CpOKOB XpaHEHHsT Pa3IMUHbIX Cy/IeOHBIX JOKYMEHTOB CYJIOB OOIIel  IOPUCIUKIIMY C Ucojb3oBanueM [Tpukaza
Cyne6noro nenapramenta npa BCP® Ne 70 ot 01.06-2007 1.

CocraBiieHHEe CPaBHHUTEIBHOM TaONHUIIBI CPOKOB XPAHEHHUST JOKYMEHTOB OOIIIEro JeJI0NPOU3BOJICTBA | I MO JINYHOMY COCTaBY
Nzyuenue [lonoxeHus 0 NOCTOSIHHO AEUCTBYIOLIEHN SKCIIEPTHOM KOMUCCHUH CyAa

CocraBieHne IPOTOKOIA IKCIIEPTHON KOMUCCHH Cy1a

42




Wzyuyenne Uncrpyknnu « O nopsiake oTOopa Ha XpaHEeHHe B apXuB (eiepalbHBIX CYA0B 00IIeH IOPUCAUKIUH JOKYMEHTOB, HX
KOMIIJIEKTOBAHUS, yUeTa U UCIIONIb30BaHMs», YTB. [Ipukazom Cynebnoro aenapramenta npu BC PO ot 28.12 2005 . Ne 157 u
IIOJITOTOBKA OTBETOB Ha ITOCTABJIECHHBIE BOIIPOCHI

YueOHasi NpaKTHKA
Bunel pador:
1. TloaroroBka cyaeOHBIX Aen (HApsSIOB) H MAaTCPHAJIOB JUIS CIAYH B apXHB
2. OcyumecTBieHHE MOJHOrO ohopMiIeHHs fei (TIOAIMBKA WK MEPEIUIeT IeNa; U3bITHC U3 JIejIa METAUTHUCCKUX CKPEIIOK U
CKOOOK; HyMepallusi JUCTOB U 3allOJTHCHUE JICTa- 3aBEPUTEIIS)
CocraBiieHne BHYTpPEHHEI ONUCH JOKYMEHTOB
BHecenne HEOOXOUMBIX YTOYHEHHH B PEKBU3UTHI O0JI0KKU
OdopmiteHre pe3yabTaToB ca4un el Ha ApXMBHOE XPaHEHHUE
CobmroeHne 0XpaHHOTO PeKUMa ITOMEIICHUH XPaHUIIAL]
BrImotHeHMEe MopsiiKa UCIOIh30BaHUs TOKYMEHTOB apXuBa Cyla
Opraam3anys nopsiIka 0Toopa JOKYMEHTOB U 0(hOpMIICHHE WX HA YHHUYTOXCHUC

o N L AW

36

Bcero

227

Jl1 XapaKTepUCTUKN YPOBHS OCBOCHMs y4€OHOI0 MaTepuaa UCIOJIb3YIOTCS CIEAYIOIINe 0003HaYeHU:

1 — o3HaKOMHUTENIBbHBIN (Y3HaBaHUE paHee U3yUEHHbIX 00BEKTOB, CBOMCTB);

2 — penpoayKTUBHBIN (BBIOJIHEHUE ACSITEILHOCTU MO0 00pa3ily, MHCTPYKIMU UJIH MOJ PyKOBOJCTBOM);

3 — IpOAYKTUBHBIH (IITAHUPOBAHHE U CAMOCTOSITEIILHOE BBIIIOJHEHHE AEATEIIbHOCTH, peIlieHHEe TPOOJIEMHBIX 3a7ay).
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3. YCJIOBUA PEAJIMBAIIUUA ITPOTI'PAMMBLI HPO®ECCHUOHAJIBHOI'O
MOAYJIA

3.1.TpeGoBaHusi K MUHUMAJIBLHOMY MAaTEPUAJIBHO - TEXHHYECKOMY 00eCIeYeHUI0

Peanuzanusi nmporpaMMbl MOAYJSL MpeAnojaraer Hajluyue ydyeOHOro kaOuHeTa

«ObmenpodeccuoHanbHbIX JUCHUILIAHY, OUOIUOTEKH, YUTATHHOTO 3aj1a C BHIXOJIOM

B ceTb MHTEpHET.

O6opynoBanue yueOHOro kaduHera u padboumx MecT KaduHeTa:
- TIOCaJ0YHBIC MECTa MO KOJIMYECTBY OOYUArOIINXCS,;
- KOMIUJIEKT HOPMATHUBHO-TIPABOBOM JTOKYMEHTAIINH;
- KOMIUIEKT Y4eOHO-METOIUUECKOM JINTEPATYPHI;
- cOOpHUKHM 3aJ]]a4, TECTOBBIX 3aJaHUM;
- HaIISIAHBIE TTOCOOHS.
TexHuveckue cpeacTsa 00y4eHus:
[TK, MynbTUMEIUATTPOEKTOP, IKPAH.
Peanuzanus mnporpaMmbl  MOAYJsL MpeaIoyiaraetT o0s3aTelibHYI0 YYCOHYIO

npakTuky. [IpakTuka nmpoBOAUTCS KOHIIECHTPUPOBAHHO.

3.2. UudopManmnonHoe odecrnevyenne o0yueHmst
HopmaTuBHBIE aKThI

1. ®enepanbubiii 3akoH oT 22.10.2004 N 125-®3 (pen. ot 02.03.2016) "O6
apxuBHOM Jeine B Poccuiickoit ®deneparnuu'// "CobOpanue 3aKOHOIATEIHLCTBA
P®", 25.10.2004, N 43, cT. 4169.

2. ®enepanbhbiii 3akoH 0T 13.05.2008 N 68-D3 (pea. ot 23.06.2014) "O uentpax
HCTOPUYECKOTO HacJIe U MPE3UICHTOB Poccuiickoit Odenepanuu,
MPEeKpPaTUBILINX UCIIOJIHEHUE CBOUX noJiHoMOunit"// "Cobpanue
3akoHomarenscTBa PD", 19.05.2008, N 20, ct. 2253

3. Ilpuka3 CynebHoro aenapramenta npu Bepxosaom Cyzae PO ot 28.12.2005 N
157 (pen. ot 30.12.2013) "O6 yTtBepxkaenuu MHCTpyKMu 0 mopsjake oTdopa

Ha XpaHEHHUE B apxuB (eJepabHBIX CyJ0B 00IIeH IOPUCAUKIINN JOKYMEHTOB,
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UX KOMIUIEKTOBaHMS, y4yeTa M HCIOJb30BaHUs'"// BlojleTeHb akToOB IO
cynebnoit cucreme", N 4, arpens, 2013.
HNuTepHeT-pecypcebl

1. http://www.gov.ru/ - [IpaButensctBo PO

http://www.gsk.ru — @enepaabHOE areHTCTBO MO CTATUCTUKE

http://www.rg.ru — Poccutickas ['azera

http://www.perepis2002.ru — Utoru nepenucu B Poccutickoit @enepammu 2010.

http://www.vsrf.ru — BepxoBusiit Cyg PO.

A i

http://www.cdep.ru — Cyne6usbiit genaprament npu Bepxosaom Cyne PO

CrygeHTam 1pu HM3y4YeHUH MPOPECCHOHATBHOIO MOIYJIsl  HEoOXOJIMMO
IIPEOJI0JIEBATh  CJOKHOCTH,  CBSI3aHHbIE C  JIMHAMHKOM  OTEYECTBEHHOI'O
3aKOHOJATeNbCTBA. JIIsi TpeojosieHusl yKa3aHHBIX  CJIOXKHOCTEH, CTylIeHTaM
TpeOyeTcss MOCTOSHHO CJIEUTh 32 U3MEHEHUSIMU B 3aKOHOJATEIbCTBE, 00paIiaThCs
Opu 3TOM K CpPEICTBAM MAacCOBOM HHGOpMaLNK, OPUIUYECKUM >KypHalIaM,

npaBoBbIM 0a3am aaHHbIX «KoHcynbsTantllntocy, «I"apant.

3.3.001mme TpedGOBaHMS K OPraHU3anuu 00pa3oBaTeJILHOI0 nmpomecca

VYyeOHasi mpakThKa, KOTOpas HarpaBjicHa Ha (OPMUPOBAHUE y OOYYAIOIIUXCS
MEePBOHAYAIBHBIX TMPAKTHYECKUX MPO(PECCHOHATBHBIX YMEHHM, TPOBOAUTCS B
npodecCUOHANIbHOW  00pa30BaTEIbLHOM OpraHuM3allid WM B CcyJax oOiei
ropucIukiud. OO0s3aTeNbHBIM YCIOBUEM JOIYCKAa K YYEOHOW NMpakTUKE B paMKax
npodeccuonansuoro moayisi IIM. 02 ApxuBHOe JeJi0 cylae SBISETCS OCBOCHHE
COJIep KaHMs MEXAUCIMIUIMHAPHOTO Kypca MPOopecCHuOHAIBHOTO MOIYJIS.

Nzyuenue obmenpodeccrnonansubix qucuuriud OIT 01. «Teopus rocynapctsa

u npasa», OII 02. «Koncturymumonnoe npaso», OIl 03 «IIpaBooxpaHUTEIbHBIE U

CyneOHBbIE OpraHbD» JIOJDKHBI — MPEIIIECTBOBATh H3YUYEHHIO TPO(ECCHOHATHEHOTO
MOy JISI

Nzyuenne obmenpodeccuonanbubix auctuminH OIT 04. «I'paxaaHckoe

npaso», OIl 05. «I'paxnmanckuii npouecc», OIT 06. «YronosHoe mpasoy», OIT 07.
13
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«¥YromoBHeii  mpouece», OIl  09. «YnpaBnenue mnepconanom», OIl 10.
«AJIMUHUCTPATUBHOE TMPABO»  MOTYT MPOBOJUTHCS NapauieIbHO H3YYECHUIO
po(ecCUOHANBHOTO MOIYJIS.

[Ipu opranuzanum o0Opa3zoBaTEIBLHOIO MPOLECCa UCHOJIB3YIOTCS JIEKIIMOHHO-
ceMuHapcKkue (HopMbl MPOBEACHUS 3aHATHUM, MPAKTUKYM, PEHTHHTOBAsl TEXHOJIOTHS
OLICHKHM 3HaHUW 00ydYaroumxcs, "HPOPMalMOHHO-KOMMYHHUKAIIMOHHBIE TEXHOJOTUH,
KEHC-TEXHOJIOTHH, UTPOBBIE TEXHOJIOTUHU.

Bo Bpems o0pa3zoBaTenbHOro mpouecca IMPOBOJATCS TIPYIIOBBIE U

HHANBUAYAJIbHBIC KOHCYJIbTAllUU.

3.4.KagpoBoe obecnieueHrue 00pa3oBaTeJILHOIO Mpolecca

TpeboBanusa K KBaTU(PUKAMKU TMEJArOTMYECKUX KaJpOB, 00ECIEeUHUBAIOIIUX
oOydeHHe 10 MEXAUCIUIUIMHAPHBIM KypcaMm: HaJIMYue BBICIIET0 OO0pa3oBaHUs,
COOTBETCTBYIOIIETO MPOQHUITIO MOTYJIsI, OIBIT ACATEILHOCTH B OpraHax FOCTUIIUH.
TpeGoBanus K KBaTM(PUKAIMKA TEAATOTUYECKUX KAJAPOB, OCYIIECTBISIONMINX

PYKOBOJICTBO  MPAKTUKOW:  JAWIUIOMHPOBAHHBIE  CHCIHAIUCTEI B 00JIacTu

FOPUCIIPYAECHLINH.
Ileparornyeckuil €oCTaB: JIUILNIOMHUPOBAHHBIE CIELUAIMCTBI — IIPENOJaBaTEIN
MEXKIMCIMIUVIMHAPHBIX KYpCcOB U o0menpodeccuoHaabHbIX JTUCLHUIUIAH  C

00s3aTeNIbHON CTaXKUPOBKOW B MPOPUIBHBIX OpraHM3alusix He pexe 1-ro pasa B 3
roga. OnbIT JEATEIBHOCTH B OpPraHU3allUsiX COOTBETCTBYIOIIEH Mpo¢ecCHOHaIbHON

chepsl sBIsETCS 0013aTEIBHBIM.
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1. KOHTPOJIb N OEHKA PE3YJIbTATOB OCBOEHUA
IMPOD®ECCUOHAJBHOI'O MOJAY.JISI (BUJA MPOPECCUOHAJIBHOM
AEATEJBHOCTN)
dopMbI U METOJIbI KOHTPOJISI ¥ OLIEHKU PE3YJIbTaTOB O0YyUEHUS JOJKHBI TTO3BOJIATH
MPOBEPSATH Y 00yUAIOIMMXCS HE TOIBKO CPOPMUPOBAHHOCTH MPOPECCUOHATILHON
KOMIIETEHIIUU, U 00€CIIEUNBAIOIINX €€ yMeHHUIi.

Pe3yabTarbl
(ocBOeHHBIE PO eCCHOHATBHBbIE
KOMIIETEHIIMH)

OcHOBHBIE ITOKA3aTeJIN

OLIEHKH pe3yJbTaTa

@®opMbI U METO/IbI
KOHTPOJISI M OLlEHKH

I1IK 1.4. O6ecnieunBath paborty | -

oOecrieueHue padOThI

apxuBa CcyJa. apxuBa cyna B
COOTBETCTBHH C
TpeOOBaHUSAMU
JIeIIOTIPON3BOICTBA

- HHTEpIIpETAIH
pE3yNbTaTOB
HaAOJIIOIEHUH 3a
NEATEIBHOCTRIO
oOyyJaroierocs B
IPOIIECCE OCBOCHUS
obmenpodeccuoHab-
HOU IPOrpaMMBbl
poecCuoHaTbLHOTO
MOTYJISI.

- OLICHKA pe3ysbTaTa
g depeHInpoBaHHOTO
3ayera 1o y4yeOHou
IPAKTUKE
po¢eCCUOHATIBHOTO
MOJTYJIS.

®opMBbl U METO/ABI KOHTPOJISI M OLIEHKH Pe3yJIbTaTOB OOYYEHMsI JOJKHBI TO3BOJISATH
MPOBEPATh Yy OOyYAIOIMMXCA HE TOJIBKO CHOPMHPOBAHHOCTH MPO(HECCHOHATHLHBIX
KOMITETEHLIUH, HO ¥ pa3BUTHE OOLIMX KOMIIETEHIIMI U 00€CIeUnBAIOIIUX UX YMEHUIA.

DopMbI U
PesyabTarhl
OcCHOBHBIE MTOKA3ATEIH METOAbI
(ocBOEeHHBIE 001ITUE
OLICHKHU pe3yJjabTaTa KOHTPOJIsA
KOMIIETEHIIUH)
OK 1. Tlomumate cymHOCTh U | JleMOHCTpalusi UHTEpeca K MuaTepnperanus
COITMAJILHYIO 3HAYUMOCTh CBOCH | Oyaymiei nmpodeccuun pEe3yJIbTaTOB
Oymyriei npodeccun, HAOIIOJICHUN 34
MPOSIBJISIT K HEM YCTOWYMBBIN MesITeIbHOCTBIO
UHTEpPEC oOyyaronierocs B
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OK 2. Opranu3oBbsIBaTh
COOCTBEHHYIO JICSITEIHLHOCTD,
BHIOMPATh TUITOBBIC METOJIbI U
CTIIOCOOBI BBITTOJTHEHUS
npogecCHOHAIBHBIX 3a]1a4,
OIICHUBATh UX d(PPEKTUBHOCTD U
KaueCTBO.

Br100op 1 mprMEHEHUE METOIOB
1 CIIOCOOOB PEIICHUS
npodeccCHOHabHBIX 3a/1a4 B
o0JacTu cye0HOTO

A IMUHUCTPUPOBAHMS

mporecce
OCBOCHMS
0Opa3oBaTesb-

OTr0 MOJYJIs;

OK 3. [IpuHnMaTh peueHus B
CTaHAAPTHBIX U HECTAHJAPTHBIX
CUTYalMSIX U HECTH 33 HUX
OTBETCTBEHHOCTb.

Br16op mpaBUIBHOTO peHIECHUS
CTaHJAPTHBIX U IIpodec-
CHUOHAJIbHBIX HECTAHIAPTHBIX
Bagad B 00acTu

CyJ1IeOHOTO aJIMHHHCTPHUPOBA-
HIS

-nuddepeHim-

OK 4. OcyuiecTBisiTb MOUCK U

D} heKTUBHBIN MOUCK

UCIOJIb30BaHUEe  MHGPOpPMAIIHH, | HEOOX0uMOI HHPOpMAIINH;
HE0OX0IUMOM JUTS | - UCTIONB30BAHUE PA3TUYHBIX
3 PeKTHBHOTO BBITIOJIHEHUS | MICTOYHUKOB, BKJIIOYast
npodeccruoHaIbHBIX 3azay, | QJIEKTPOHHBIC;
OK 5. Ucnonp30BaTh JeMoHcTpanus HAaBBIKOB
uH(pOpMaIIMOHHO- UCIIOIb30BaHUS
KOMMYHHUKAIITMOHHBIE nH(pOpMaIIMOHHO-
TEXHOJIOTHH B KOMMYHHMKAITMOHHBIX
npodeccCuoHaTbHON TEXHOJIOTUH B
JESITEHbHOCTH. npodeccruonanbHOM
NEeSITENHbHOCTH
OK 6. CamocTosTenbHO Opranuzanus
OTIPENICIIATh 3a]]a4u CaMOCTOSITeJIbHBIX ~ 3aHATHUM
npoeccHoHaIbHOTO U npu U3YYCHUU
JUYHOCTHOTO Pa3BUTHUA, npodeccuoHanTbHOTO MOYJIS
3aHUMAThCS -OCBOCHHUE IporpaMm
caMm000pa3oBaHHWEM, OCO3HAHHO | IOMOJHUTEIHLHOM
TUTAHUPOBATH TTOBBIIIICHUE npodeccruonansHOM
KBTH(DUKAIIHH. MIOJITOTOBKH
-TUTAaHUPOBAHUE u
OCYIIECTBIICHUE

oOy4Jarommmcsi MepOoNpUsTUl
110 TIOBBIIIICHUIO JTMYHOCTHOTO
u KBaJTH(PHUKALIMOHHOTO
YPOBHSI

HOW MPOTrpaMMbl
npodeccruoHanbH

POBaHHBIN 3a4€T.
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OK 7. OpueHtupoBatbcs B
YCIIOBUSIX TOCTOSIHHOTO
OOHOBJIEHUSI TEXHOJIOTUH B
npo¢ecCuOHaIBbHOU
NESATENBHOCTH.

YMeHne OpueHTUPOBATHLCS B
YCIOBHUSIX TOCTOSIHHOTO
OOHOBJIEHHUSI TEXHOJIOTUH B
npo¢ecCuoHaIbHON
NEATEIILHOCTH.

OK 8. OpranuzoBbiBaTh pabouee
MECTO C COOIIOEHUEM
TpeOOBaHUI OXpaHbI TPY/a,
MIPOU3BOJICTBEHHOM CaHUTAPUU,
WH()EKIIMOHHON U
IIPOTUBOIOKAPHON

Cobntonenue TpeOoBaHUM
OXpaHbI TPy/a,
TIPOU3BOJICTBCHHOU
CaHUTapHH, HHPCKIIMOHHOMN H
IIPOTHUBOITOKAPHOH
0e30I1aCHOCTH

OK 10. Opranu3oBbsIBaTh CBOIO
KU3Hb B COOTBETCTBUU C
COLMAJIBHO 3HAYMMBIMHU
MPEICTABIECHUSIMU O 3J0POBOM
o0Opasze XKU3HHU, MMOJIJIEP)KUBATh
JOJDKHBIA YPOBEHBb (DU3UUECKOM
OATOTOBJIEHHOCTH,
HEOOXOIUMBIN JUIS COLMAJILHOM
U ipoheccruoHaIbHOM
NEeATETbHOCTU

CoOiroieHne npaBuil TEXHUKA
0e30macHOCTH npu
BBITIOJTHEHUN
npodecCUOHaIbHBIX 3a71a4
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