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1. MACHIOPT PABOYEM MMPOI'PAMMBbI YUYEBHOM JUCIHUILJIUHBI

OI1.14 adopmaroHHbIE TEXHOIOTHH B IPO(ECCHOHAITBLHOM IESITETHHOCTH



1.1. O61acTh NpUMEHEHHUS POTrPAMMBI:

PaGouas nporpamMmma  y4eOHOW  JUCUMIUIMHBI  SIBJSIETCS  YAaCThIO
OCHOBHOU TIpo(eCCHOHANILHONW 00pa30BaTENIbHOM MpOrpaMMbl B COOTBETCTBUU C
®I'OC no cnenuansuoctu CITO 40.02.01 IIpaBo u opraHu3anus COHAIbHOTO
o0ecneveHmsl.

1.2. MecTo MCHUIUIMHBI B CTPYKType OCHOBHOH HNPO(ecCHOHAIBbHOM
o0pa3oBaTeIbHOM MPOTrPAMMBI:

VYuebnas aucrummHa OIL14  «MHpopmarmoHHbIE TEXHOJIOTHH B
poeCCHOHANTEHOM JAESITEIbHOCTHY» OTHOCUTCS K TPOPECCUOHAIBHOMY ITHKITY.
1.3. Hean u 3a1a4u TUCHMILTHHBI — TPEOOBAHUSA K Pe3yIbTATAM OCBOCHHS
AUCUMILUTUHBI:

B pezynbmame oceoenusi oucyuniuHvl 00y4aomuiics O0IHCeH YMemby.:

- ICTIOJIb30BATh MPOTrpaMMHOE o0ecrieyeHue B Mpo(ecCHOHANbHOM eI TeIbHOCTH;
- IPUMEHATh KOMITBIOTEPHBIE U TEJIEKOMMYHUKAIIMOHHBIEC CPEJICTBA;

- pabotath ¢ UHPOPMAITMOHHBIMH CIIPABOYHO-IIPABOBBLIMU CUCTEMAMU;

- ICTIOJIb30BATh MPUKIIAHBIE MPOTPAMMBbI B TPO(PECCHOHATBEHOM NeITeNbHOCTH;

- paboTath C AIEKTPOHHON MTOYTOMH;

- HICTIOJIb30BATh PECYPCHI JIOKATBHBIX U INI00ATbHBIX HHGOPMAIIMOHHBIX CETEH.

B pe3ynomame oceoenus oucyuniunst 00y4arouuiicsi OOANCeH 3HAMb.

- cocTaB, GyHKIMH HHPOPMAITMOHHBIX U TEJIEKOMMYHHUKAITMOHHBIX TEXHOJIOTHH,
BO3MOYKHOCTH MX UCIIOJIb30BaHUS B IPOPECCUOHATILHOM €SI TEIbHOCTH;

- OCHOBHBIE MPaBUJIa U METO/Ibl PA0OTHI C MTAKETAMU MPUKIAJIHBIX TPOTPAMM;

- MOHATHE UH()OPMAITMOHHBIX CUCTEM UUH(OPMAIIMOHHBIX TEXHOJIOTH;

- MIOHATHUE TTPAaBOBOM UH(OpPMAITUHU KaK cpejibl HHHOPMAIIMOHHON CUCTEMBI,

- Ha3HAYCHHE, BO3MOXKHOCTH, CTPYKTYPY, IPUHITUI paboThl HHOOPMAITMOHHBIX
CIIPAaBOYHO-TIPABOBBIX CUCTEM;

- TEOPETUUYECKUE OCHOBBI, BUJBI U CTPYKTYpY 0a3 JaHHBIX;

- BO3MOXKHOCTH CETEBBIX TEXHOJIOTHI padOTHI C MHPOPMAITHEH.

1.4. PexomeHnayemoe KOJMYECTBO 4YacOB HAa OCBOCHHE NPOrpPaMMbl

JTUCHUILINHBI:



MaKCUMaJIbHOU y4eOHOM Harpy3ku o0ydarorerocs: 74 4aca, B TOM YHCIIE:
00s3aTeNIbHON ayAUTOPHOM yueOHON HArpy3ku oOy4aromierocs: 48 4acos;

CaMOCTOATENBbHON paboThl 00yYaromerocs 26 4acos.

2. CTPYKTYPA M COJAEP)KAHUE YUYEBHOM JUCIUILINHBI

2.1. O0bem yueOHOM TUCHUIIMHBI M BUIbI Y4eOHOH padoThl



. O0bem
Buabl yueOHoi1 padoThI
4acoB
MakcumMajbHasi yueOHasi HAarpy3ka (Bcero) 74
Oo0s13aTesibHAs AyIMTOPHAS YueOHAasi HArpy3Ka (Bcero) 48
B TOM YHCJIE:
ITPAKTUYECKUE 3aHITUS 24
CamocrosiTeibHas paboTa o0yuawiuerocs (Bcero) 26
B TOM YHCJIE:
WHVMBUAYAJIBHOE MPOEKTHOE 3aAaHUE 16
pelieHne NpakTUIeCKuX 3a1a4 4
pabota ¢ yueOHOil IuTepaTypoil, KOHCIEKTaMu 6

Hrorosas arrecranus B popme quddepeHuMpPOBaAHHOIO 3a4€Ta




2.2. TemaTnueckuii IJiad u coaep:xanue yueOHoit nucunminabl OIl.14 «MHdopMannoHHbIe TEXHOJOTHH B MPO(eCCHOHATBHOM 1eSITeJIbHOCTID).

HanmenoBanue pa3iesoB u Coaepxanue yueOHOro MaTepmnasa, J1ad0paTopHble M NPaAKTHYECKHe PadoThl, O0bem Yposennb
TeM CaMOCTOSITe/IbHAsE padoTa 00y4alouuxcs, KypcoBasi padoT (IIpPoeKT) 4acoB 0CBOECHMSI
1 2 3 4
Pazgea 1.
HNudopmanuonHbie
CHCTeMbI H IPAMeEHEHHe 12
KOMIIbIOTEPHOI TEXHUKH B
npogeccuoHAIbLHOMI
JAeATeJIbHOCTH.
Tema 1.1. Benenue. Conep:kaHue y4eOHOIro MaTepuaJia
Texnuka 6e30MacHOCTH U 1. Uctopust pasButus OBM u ee mnoxoneHuil. 3anaum, pemaembie OBM. Ilytu u
IIpaBWJIa DKCIUTyaTaluu NEepCHEeKTUBBI pa3BUTUS KoMIbloTepoB. Kinaccuduxanus K. 5 5
KOMIIBIOTEPA. 2. TexHuka 0€30MAaCHOCTH M TMpaBMUiIa SKCIUTyaTallMd KOMIBbIOTEpA: MOPSAJOK paboThl B
KOMIIBIOTEPHOM KJlacce, IPaBUIIBHOE PACIIONIOKEHUE KOMIUIEKCa 10JIb30BaTessl. 3HAKOMCTBO
C CAaHUTapHBIMU NPaBUIIAMHU, HOPMAMU U TUTHEHUYECKUMU HOPMaTUBaMU.
CamocrosiTesibHasi padoTa 00y4aronuxcs:
m3yuuth (1) n.15.3, m.1.2 1
(1) E.B.MuxeeBa MudopmaiioHHble TEXHOJIOTHH B MPOPECCHOHAIBHON 1eATeIbHOCTH
Coaepxxanue yuyeOHOIro MaTepuaJia
Tema 1.2. Kﬂaccnq)pn(aupm KJ’IaCCI/I(bI/IKaI_II/I}I I/IH(i)OpMaI_II/IOHHLIX CUCTEM. 2 2
MH()OPMAIMOHHBIX CHCTEM. CamocTosiTesibHAsi padoTa 00y4arOIIMXCS: 5
[ToaroroBuTh pedepar
Tema 1.3. [IpaBoBas oxpana | Cogep:xxkanue yueOHOro MaTepuajia
IIPOrpaMM U JIaHHBIX. 1. JIu1ieH31OHHBIE, YCIOBHO OeCIIaTHBIE U OECIIaTHbIE POTrPaMMBbl.
3amura nHpopMaLnuu 2. IlpaBoBast oxpaHa HH(PpOpPMALUU
3. 3ammTa 10ocTyna K KOMIbIOTEPY. 3aliuTa IporpaMM OT HEJNETaIbHOIO KOUPOBAHUS U 2 2
UCIIOJIb30BaHUS.
4. 3amuTa 1aHHBIX Ha IUCKaX.
5. 3amura nadopmaru B UHTepHeTe.
CamocrosiTeibHasA padoTa 00y4YalOIMXCs:
Osnakomienue ¢ 3akoHamu P® «O npaBoBoii oxpane nporpamm uist OBM u 6a3 qaHHBIX», 3

«O0 371eKTPOHHO-LIMPPOBOM MOATIHCHY.




Pazpean 2.
ABTOMaTHU3HPOBaHHAA
o0padorka uH(popManuu B
npo¢eccCuOHANBLHOMI
JAeATEeJbHOCTH.
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Tema 2.1. CipaBouHO-
npaBoBbie cucteMbl (CIIC)

Conep:kaHue y4e0HOIro MaTepuaJa

Hasnauenue, Bo3moxxknoctu, ctpykrypa CIIC.

Pa3Hoo6pa3He CIIpaBOYHO-IIPABOBBLIX CUCTCM.

CamocTtosiTeibHasA padoTa 00y4arOIMXCs:
N3yuuts (1) m.12.1

Tema 2.2. CripaBo4HO-
IIPaBOBasi CUCTEMA
Koncynsrant Ilmroc

Coaep:xanue yueOHOro MaTepuaJia

CnpaBouHo-npaBoBas cucrema Koncynperant [lntoc, Ha3HaueHue, CTpyKTypa,
noJsib3oBarenbckuil uaTepdeiic. [Touck qokymenTos. Padora co crimckamu. [Tonck mo
HECKOJIbKMM 0a3zaM. PenakTupoBaHue U neyaTh JOKYMEHTOB.

HpaKTuquRue 3aHATHHA:

1.BeicTphiit nouck ocHoBHOM nHpopmaruu B CIIC Koncynsrant [Liroc.

2.ITouck unpopmanuu ¢ nomoipto Kaprouku noucka B CIIC KoncynbranT Ilntoc.
3.ITouck undopmanuu ¢ nomoiusto IIpaBoBoro HaBuratopa B CIIC KoncynsranT [ltoc.
4.N3yuenue nokymenra B CIIC KoncynbranT Ilitoc.

CamocrosiTeibHast padoTa 00y4arOIMXCs:
[ToaAroTOBUTH NMPE3EHTALIUIO

Tema 2.3. CripaBo4HO-
npaBoBas cucrema ['apant

Coaep:xxanue yueOHOro MaTepuaJia

CrpaBouHo-IIpaBOBasi cuUcTeMa l'apaHT, Ha3HAaueHUe, CTPYKTypa, IOJIb30BATEIbCKUN
unrepdeiic. Ilouck nokymentroB. PabGora co cnuckamu. IIouMck 1o HeckoidbKuM 0Oazam.
PenaktupoBaHue U neyaTh JOKyMEHTOB.

HpaKTuquKue 3aAHATHUHA:

1.bazoBbiit mouck unpopmanuu B CIIC I'apanr.
2.Ilouck unpopmanuu no pexuzuram B CIIC I'apanr.
3. U3yuenne nokymenta B ClIC I'apaHnr.

CamocrosiTeJbHas paﬁoTa oﬁyqaloumxcn:
IloaroroButh IMPE3CHTALNIO

Tema 2.4. DneKTpOHHBIN

Conep:kaHue y4e0HOIro MaTepuaJa




cekpetrappr MS Outlook

HasnaueHne 1 OCHOBHBIE BO3MOKHOCTH. Bubl u PCKUMBI pa6OTLI.

IIpakTnyeckne 3aHsATHS:

1.Co3nanue KonraktoB u padora ¢ Kanennapem 8 MS Outlook.
2. PabGora ¢ anemenToM 3agaun u ¢ nHeBHUKOM B MS Outlook.
3.Pabota ¢ snemenToM 3aMeTKHU U J1eKTpoHHOM mouToit B MS Outlook

CamocrosiTesibHasi padoTa 00y4aronuxcs:
[ToaroroBuTh pedepar

Tema 2.5. Cucrema
yIpaBiieHus: 6a3amMu JTaHHBIX
MS Access

Coaep:xanue yueOHOro MaTepuaJia

DTarbl IPOSKTHPOBaHUS 0a3bl JAaHHBIX.

IIpakTHYecKHe 3AHATHSA:

1. Co3nmanue 0a3bl JaHHBIX B MS Access.
2. Coznanue ¢hopm u oTueToB B MS Access.

CamocTosiTesibHAsi padoTa 00y4arOIIMXCS:
N3yuuts (1) 1.6.1-6.3

Tewma 2.6. [TouTtoBas cimyxba
MS Exchange

Copaepxanue yyeOHOro MmarepuaJia

Haznauenue u coctaB no4toBoii ciyk0bl. [ 1aBHOE MeHI0 niporpammel. PaboTa ¢ anpecHsIMuU
kHuramu. OtnpaBka cooOmieHuil. OTnpaBKka BIOXKEHHBIX COOOLIeHUH. 3a7aHne mapamMeTpoB
nepenaBaeMoil  ¢pakcummibHOM — umH(popmauuu. CpeacrtBa  3alIMThl  IepegaBaeMoi
uHpOopMaLUu.

CamocrosiTesibHast padoTa o0y4yarouuxcs:
[ToarotoBuTh pedepat

Tema 2.7. bpouropoBIIuk
nokymeHnToB MS Binder

Conep:kaHue y4e0HOIro MaTepuaJia

Ha3naueHnne 1 OCHOBHBIE BO3MOKHOCTH IIPOTrpaMMBbl. I 1TaBHOE MEHIO IporpaMmsl. Pesxumbl
paloThI IPOrpaMMBbl.

CamocTosiTesibHAsi padoTa 00y4aOIIMXCS:
[ToaroroBuTh pedepat

Tema 2.8 Knaccuduxarus
KOMITBIOTEPHBIX CETEH.
Pabora B TOKaJILHBIX CETSIX.

Coaep:xaHue y4eOHOIro MaTepuaJia

[IpobnemMa KOMIEKTUBHOTO UCHOJb30BaHUS HHpopMmaruu, xpansmeiics B [IK. Ilonstue
KOMITBIOTEPHOU ceTH. [oOanbHble M JIOKAJbHBIE CETU. Buasl W TUIBI ceTed, Hux
XapaKTEPHUCTHKA.

CamocTosiTe/IbHAsI padoTa 00y4aIOIIUXCS:
u3yuuth (1) rmasa 13

Tema 2.9. Pabora B

Conep:kaHue y4e0HOIro MaTepuaJa

10



rnobanpHOM cetu HTEepHET.

1. I'moGanbHas cetp Internet. Ilomkmrouenume k cersim. [Iporpammuoe obecrieueHue u
anpecauus B Internet.

2. Xapakrepuctuka nporpammbl WWW (WorldWideWeb). 'uneprexcToBas cucrema nomcka
nokyMeHToB. llpuknaanble mporpammsl, nporpamma-opaysep InternetExplorer. Ycmyru,
npenocrasisieMble cetsiMu. [IpoBaiinepsl cetu Internet.

3. [lepcrieKTUBBI Pa3BUTHUSI KOMIIBIOTEPHBIX CETEH.

4. DnextponHas nouta (E-mail) u Tenekondepenmmm.

CamocrosiTe/ibHasi padoTa 00y4alOIIUXCS
u3yunth (1) rmasa 14

Bcero:

74
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3. YCJIOBUA PEAJIMBAIUUA ITPOTI'PAMMBI JIUCIHUAITJIMHBI

3.1. TpeGoBanuss K MHHUMAJIBHOMY MATEPHAJbHO-TEXHHYECKOMY
o0ecreyeHu10:
Peanuzanusi mporpaMmbl AUCHUILIAHBL ~ TpeOyeT  Haluuusg  y4yeOHOTO

kabuneTa«HDOpMaTHKIY).

OobopynoBanue y4eOHOro KabnHeTa:

- KOMILIEKT YYeHHUECKOo MeOemu, KiaccHas J10CKa;

- paboyee MECTO MPEno1aBaTes;

-KOMILJIEKCHOE y4e0HO-METOIUYECKOE oOecrnieueHue JTCITUTLTHBI
«HbopMaIOHHBIE TEXHOJIOTHUU B TPO(PECCHOHATIEHOM AESITEILHOCTHY,;
Texnuueckue cpeacTBa 00y4eHuUst:

- KOMITBIOTEPHI C JIMIIEH3UOHHBIM MMPOTPAMMHBIM 00eCIIeYCHUEM;

- MYJIbTUMEIMMHBIN [IPOEKTOP, IKPaH.

3.2. UudopmanuoHHoe odecrievyeHrne 00ydeHus :
IlepeyeHbr pexoMeHAyeMbIX Y4eOHbIX u3AaHuil, HWHTepHeT-pecypcoB

OcHo6Hble UCIOYHUKU:
LLE.B. MuxeeBa WudbopmanmoHHble TEXHOJOTMH B  MPOQPECCHOHATBHON

nesTenbHoCcTU: YueObHoe nocodue — M.: M3natenbckuii neHTp «Akamemus», 2015
— 384c.

2.IlpakTkyM 10 WH(POPMAIMOHHBIM TEXHOJIOTHSAM B MPOdeCcCHOHATBHOU
nesTenbHOCTH: Ydeb.mocobue it crya. cpen. mpod. obpasosanus / E. B.

MuxeeBa. - M.: U3naTenbckuid HEeHTp «AkageMusi», 2016 — 281c.

3. N.1.CepreeBa Undopmaruka: YueObuuk — M.: ][ DOPYM: HUIl NHDPA —
M, 2015 -384 c.

4.E.Jl.®enoroBa  MubopmanMoHHBIE  TEXHOJOTUM B  NMPO(ECCHOHAIBHOM
nesTenbHOCTH: YdueOHoe mocobue - M.: U/ ®OPYM: HULl UH®PA — M, 2015 -
368 c.

S5.JLT.I'arapuna Wudopmarnmonnsie TexHosnoruu: Ydyebnoe mocodbue - M.: M]JI

OOPYM: HUIl UTHOPA - M, 2015 - 320 c.
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Hnmepnem-pecypcol:

1. http://www.uroki.net/

. http://ru.wikipedia.org

. http://inf. 1 september.ru/

2
3
4. http://www.metod-kopilka.ru/
5

. http://informatiku.ru/
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4. KOHTPOJIb 1 OUEHKA PE3YJIBTATOB OCBOEHUS
JANCHUITIJINHBI
Kontpoin U OIICHKA pE3yIbTaTOB OCBOCHMUS JTUCUUTITUHBI
OCYILIECTBIISIETCANPENOAABATETIEM B MPOLIECCE MPOBEACHUS MPAKTUYECKUX
3aHATHN  UIa00paTopHBIX  pabOT, TECTUPOBAHMS, a TaKXKe BBIMOJTHEHUS

00yJarOITUMHUCIUHINBU Y ATHHBIX 3aIaHUH, TPOCKTOB, UCCIIETOBAHUM.

Pe3yabTarsl 00yyeHus @DopMbI M METOIbI KOHTPOJISI U OLIEHKH
(oCBOEHHbIE YMEHMS], YCBOCHHbIE 3HAHMS) pe3yJbTaTOB 00yUeHUs
1 2
Ymenus:
Hcnonb3oBatk mporpaMMHOe o0ecriedeHre B | DKCIEPTHAS OLIEHKA OTYETOB TI0
npohecCHOHaNBHOM NeSTEIbHOCTH. WHJUBUTyaJIbHBIM IMPOEKTHBIM 33JJaHUSIM.
TIpUMEHSATE KOMITBIOTEPHBIE 1 DKCrepTHas OIICHKA OTYETOB IO MPAKTHUYECKUM
TeJTeKOMMYHHKAIMOHHBIE CPE/ICTBA. pabotam.
Paborath ¢ uHpOpPMALIMOHHBIMU CIIPABOYHO-
MIPaBOBBIMHU CUCTEMaMHU.
Wcnonp3oBath MpUKIIaIHbBIE POTPAMMEI B
npoheccCuoHaTbHOM NeSTENbHOCTH.
PaboTaTh C 351€KTPOHHOM MOYTOM.
Hcnonb3oBath pecypehl JIOKATbHBIX U
r1100agbHBIX HHPOPMAIIMOHHBIX CETEH.
3Hanus:
CocraB, pyHKIHHA HHOOPMAMOHHBIX H YcTHBIN onpoc, TECTUPOBAHUE.

TEJIEKOMMYHUKAILIMOHHBIX TEXHOJIOTHUH,
BO3MO>KHOCTH MX UCIOJIb30BaHUS B
npodeccuoHanTbHOM e TeIEHOCTH.
OcHOBHBIE TIpaBUIIA K METOJBI pa0OTHI C
aKeTaMU IPUKJIATHBIX IPOrPaMM.
[TonsTre nHOPMALIMOHHBIX CUCTEM U
MH(GOPMAIIMOHHBIX TEXHOJIOTHI.

[lonsaTue npaBoBoil HH(pOPMAIMK KaK CPEIb
MH(POPMAIIMOHHON CUCTEMBI.

Hasnauenue, BO3MOXXHOCTH, CTPYKTYpY,
NPUHIUN paboThl HH(OPMAITMOHHBIX
CIIPaBOYHO-IIPABOBBIX CUCTEM.

TeopeTuueckrue OCHOBBI, BUJIBI U CTPYKTYPY
0a3 JaHHBIX;

B03MOXHOCTH CETEeBBIX TEXHOJIOTHI pabOThI ¢
nH(popmManuen.
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